DECEMBER

Applicants submit
sabbatical leave
application packet
to Dean, Director,
or Supervisor by
December 11

Application Approval Path Diagram

JANUARY

Dean / Director /
Supervisor
submits
completed
application
form(s) to HR by

January 15

HR submits
sabbatical leave
application
packets to the
Sabbatical Leave
Committee for
consideration

FEBRUARY

Sabbatical Leave
Committee
reviews
application
packets and
submits
recommendations
to the appropriate
Leadership Team
members for
consideration

LATE-FEBRUARY /
MARCH

The VP/Provosts
review the
application
packets and

submit
recommendations
to the Executive

Vice President for

consideration

MARCH

The EVP reviews
the application
packets and
submits
recommendations
to the District
President for
consideration and
presentation to
the Board of
Trustees for
approval at its
March meeting

APRIL

Notification
Process

Following
consideration by
the Collin Board of
Trustees, the
appropriate LT
member notifies
applicant (w/copy
to HR) of the final
status of his/her
sabbatical
application




