
 
 
 
 
 
 
 
TO:   Prospective Collin College Board of Trustee  

Candidates 
 
FROM:  Kim Davison, Collin College Election Secretary 
 
DATE:  January 12, 2015 
   
SUBJECT:  2015 Board of Trustees Election, Places 7, 8 and 9 
 
 
Thank you for your interest in running for one of the upcoming vacancies (places 7, 
8 and 9) on the Collin College Board of Trustees.   
 
Forms that you may need are attached to this memo and a complete packet with 
additional information/instructions to assist you in preparing for the May 9, 2015 
Board of Trustees election can be found on the Collin College web page at 
http://www.collin.edu/leadership/board_of_trustees.html.   
 
These documents and forms can also be accessed from the Texas Ethics 
Commission’s website at http://www.ethics.state.tx.us/filinginfo/cohfrm.htm and the 
Secretary of State’s web site at http://www.sos.state.tx.us/elections/candidates/index.shtml. 
 
Completed ballot applications and campaign finance documents can be filed 
beginning January 28, 2015 during the hours of 8:30 a.m. and 5:00 p.m. on Monday 
through Friday each week and continuing through February 27, 2015 until 5:00 p.m. 
with: 
 

Shirley Harmon, Deputy Election Secretary 
Room 400 
Collin Higher Education Center 
3452 Spur 399 
McKinney, TX 75069 
 

If you have any questions, please call Shirley Harmon at 972-758-3800. 
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NOTICE OF DEADLINE TO FILE APPLICATIONS FOR
PLACE ON rriiv BALLO’I

(AVISO DL FICl1A LIMITI PARA PRISKN’I’Ak SOUCITUI)IS PARA
UN LUCAR LN LA BOLKEA)

Notice is hereby given that applications For a place on the Collin County (oluinunity (.oilce I)istct
(name of political subdivision/party)

Regular. Special/Primary) Election ballot may he bled during the following time:
Circle one)

(Sc da aviso or Ia presente quc las solicitudes para tin lugar en Ia boleta do Ia Flección

iilrLspecial/Primaria) de Coilin County Community Coilcee District so pucden lcscIIar

(marcar una con cIreulo) ( nombre de Ia subdivision politica/partido)

durante ci siguiente horario:)

Filing Dates and Times:
(Fechas y I Iorario para Entregar Solicitudes)

Start Date 1/28/2015 End Date 2/27/20 15
(Fecha I iii c jo) (Fecha LImite)

Office Hours: Monday - Friday from 8:30 a.m. - 5:00 p.m
(Horario de Ia Oficina)

Physical address for filing applications in person for place on the ballot:
(DirccciOn a fisica para prcsentar las so]icitudes en persona para un lugar en Ia boicta)

Collin Higher Education Center
President’s Office

3452 Spur 399, Room 400
McKinney, TX 75069

Address to mail applications for place on the ballot (if filing by mail):
(DirecciOn a donde enviar las solicitudes para tin lugar en Ia boleta (en caso de presentar por correo))

Collin Higher Education Center
President’s Office
3452 Spur 399

McKinney, TX 75069
Kim Davison
Printed Name of Filing Officer
(Nombre en letra de molde del Oficial de Archivos)

Signature of Filing Officer
(Firma del Oficial de Archivos)



ELECTION CALENDAR
COLLIN COUNTY COMMUNITY COLLEGE DISTRICT

Board of Trustees Election
For the May 9, 2015 Election

Places 7, 8 and 9

DATE EVENT
Wednesday, January 28, 2015 8:30 am. First business day to file for place on ballotCHEC*: Room 400

Last day to file for place on ballot;
Friday, February 27, 2015, by 5:00 p.m.

Deadline for write-in candidates to fileCHEC*: Room 400
declarations of write-in candidacy

Thursday, March 5, 2015 at 9:00 am. Drawing for position on ballot
CHEC*: Room 400 (if necessary)

Monday, April 27, 201 5 First day of early voting

Tuesday, May 5, 201 5 Last day of early voting

Saturday, May 9, 2015 ELECTION DAY

*COIIin Higher Education Center (CHEC), 3452 Spur 399, McKinney, TX 75069



Board of Trustees
Required Forms and Filing for Candidates and Officeholders*

+ I he I ‘ :klisl below eteieiices the most common forms for candidates and officeholders.

Refvi to the texas tthics Commission website at www.eThics.stofe.tx.us for the most current
ii foimnilion on all ;cis m 1i late and officeholder reporting requirements.

Check
-list Action Applicableforms

Officially request name to be on the Application for a place
File (lfl application for a

ballot for a place on the Board of on the Board of Trustees
place on the ballot

________

Trustees general election ballot
Appoint a campaign
treasurer prior to accepting To accept campaign contributions or
campaign contributions or make any campaign expenditures Form CTA
expending funds on the (including personal funds)
campaign

To terminate your campaign
Change or update

treasurer and appoint a new
Form ACTAinformation for a

treasurer or to update information on
campaign treasurer

your campaign treasurer
Form ACTA (to appoint
a successor) or

Terminate a campaign To end the appointment of a
Form C/OH — FR

treasurer campaign treasurer
(termination of a
treasurer)

Filing authority provides a
Provides an opportunity for

copy of the Code of Fair
candidates to pledge to conduct his

Campaign Practices to
or her campaign in accordance with Form CFCP (optional)

each individual who
the principles and practices of the

appoints a campaign
Code

treasurer
Report campaign Required of all opposed candidates
contributions and who did NOT declare modified
expenditures on the 3Qt11 reporting (see the campaign finance Form C/OH
and 81t day before the guide for conditions to declare

modified reporting)election
Form C/OHCandidates must file
Coversheet andperiodic reports of

Required of all candidates with a
schedules on which youcontributions and

campaign treasurer on file
have information toexpenditures due January
report15 and July 15.
Form C/OHOfficeholders must file

Required of all officeholders with a Coversheet andperiodic reports of
campaign treasurer on file and who

schedules on which youcontributions and
exceed $500 in contributions or

have information toexpenditures due January
expenditures during the tiling period

report15 and July 15.
Filing a final report terminates a filer’s
campaign treasurer appointment
and relieves the filer from any Form C/OH (indicate

File a final report to end
additional filing obligations as a final”) and

filing obligations
candidate (except if candidate has Form C/OH - FR
surplus political funds. See campaign
finance guide)



2015 UNlliOkl’I L’LFC1’ION 1)A’I’LS

‘I’XAS [‘I’HICS COMMISSION
2015 FILING SCIWIIIJLK FOR RFPORTS I)tJF IN CONN1CTION WITh

LICT1ONS 1-IFLI) ON UNIFORM ILECTION L)A’[IS

This is a filing schedule for reports to be filed iii connection with elections held on uiii fonn election dates in May and
NoVeIfll)er, Examples of elections held on uniform election dates are elect ions for school board positions and city offices. l’he
urn turin election (fates in 2015 are May 9 and Noveiiiber 3.

Candidates and olliceholders must file semiannual reports (due on January I 5, 20 I 5 and July 1 5. 20 I 5). In addition, a
candidate who has an opponent on the ballot in an election held on a Lini form election (late oust file 30—day and 8—day pie--
election reports (tmless the candidate has elected moditied reporting).

The campaign treasurer ofa political committee that is involved in an election held on a unifbi-iii election date must also file pre—
election reports (unless the committee is a general—purpose political committee that flies monthly or a specitic—puiose poIiticil
committee that files on the modified reporting schedule). This schedule sets out the due dates for pre—election reports in
connection with elections on unit’orm election (tales. Please consult the 2015 RI-iGULAR FILING SChEDULE FOR
GENERAL-PURPOSE. POLITICAL COMMITTEES, INCLUDING COUNTY EXECUTIVE COMMITTEES (CEC), AND
SPECIFIC-PURPOSE POLITICAL COMMITTEES (SPAC) for a complete listing of political committee deadlines.

Candidates For and officeholders in local offices regularly filled at the general election for state and county officers (the
November election in even-numbered years) should use the 2015 FILING SChEDULE FOR CANDIDATES AND
OFFICEHOLDERS FILING WITH THE COUNTY CLERK OR ELECTIONS ADMINISTRATOR.

EXPLANATION OF TIlE FILING SChEDULE CHART

COLUMN 1: REPORT DUE DATE - This is the (late by which the report must be filed. lfthe due date for a report falls on a
Saturday, Sunday, or legal holiday, the report is due on the next regular business day. This schedule shows the extended
deadline where applicable. A report transmitted to the Texas Ethics Commission over the Internet is considered timely filed if it

is transmitted by midnight, C’entral Time Zone, on the imight oftheflling deadline. For most filing deadlines, a report filed on
paper or on CD or disk is considered timely filed if it is deposited with the U.S. Post Office or placed in the hands ofa common
or contract earner properly addressed with postage and handling charges prepaid, or hand-delivered to the filing authority by the
filing deadline. Pre-Election Reports: A report due 30 days before an election and a report due 8 days before an election must
be received by the appropriate filing authority no later than the report due date to be considered timely filed.

COLUMN II: TYPE OF REPORT (WHO FILES) - This column gives the report type and explains which reporting form to use
and which filers are required to file the report.

COLUMN Iii: BEGINNING DATE OF PERIOD COVERED - This column sets out the beginning date of the time period
covered by the report. Use the latest one of the applicable dates. The “date of campaign treasurer appointment” is the beginiiing
date only for the first report filed after filing a campaign treasurer appointment. For officeholders recently appointed to an
elective office, the beginning date for the first report will be the date the officeholder took office, provided that lie or she was not
already filing as an officeholder or candidate at the time of the appointment. (NOTE: if you are ever confused about the
beginning date for a required report, remember this rule: There should never be gaps between reporting periods and,
generally, there should not be overlaps.)

COLUMN IV: ENDING DATE OF PERIOD COVERED - This column sets out the ending date of the time period covered by
the report. The report must include reportable activity occurring on the ending date.

Please consult the CAMPAIGN FINANCE GUIDE FOR CANDIDATES AND OFFICEHOLDERS WHO FILE WITH
LOCAL FILING AUTHORITIES or the CAMPAIGN FINANCE GUIDE FOR POLiTICAL COMMITTEES for further
information.

2015 UNIFORM ELECTION DATES 1 October 2014



COLUMN i COLUMN IL COLUMN III COLUMN IV

I)1J11 I)A’II TYIi Oh’ kIPOkT BEGINNING DATE OF ENDING 1)ATE Oh’
(Who liii ES) PERIOI) COVEREI) PERIOI) COVERKI)

Thurs(lay, January semiannual July 1, 2014, or December 31, 2014
January 15, 2015

I I ‘( )R M ( ‘/( )I Ij (all local candidates the date of campaign treasurer
and o thceholders, except for

appointment, or
officeholders who do not have a
campaign treasurer appointment on

the day after the date the last
tile and who do not exceed $500 in report ended.
contributions or expenditures kr the
reporting period)

[ FORM (WA(’j (all (iPA(’s)

[FORM SPAC] (all SPACs)

Thursday, Annual report of unexpended January 1, 2014, or December31, 2014
January 15, 2015 contributions

the day after the date the final
[FORM C/OH-UC] (fomier

report was filed.
candidates and former officeholders
who have filed a final report and
who retained unexpended
contributions or assets purchased
with contributions)

REPORTS DUE BEFORE THE MAY 9, 2015, UNIFORM ELECTION

Thursday, 30th day before the May 9, 2015, January 1, 2015, or March 30, 2015
April 9, 2015 uniform election

the date of campaign treasurer
[FORM C/OH] (all local candidates appointment, or

NOTE: This report who have an opponent on the ballot

must be received by in the May 9 election and who do the day after the date the last
the appropriate filing not file on the modified reporting report ended.
authority no later schedule)

than April 9, 2015. [FORM GPAC] (all GPACs that
accepted political contributions or
made political expenditures in
connection with the May 9 election)

[FORM SPAC] (all SPACs that do
not file on the modified reporting
schedule and that supported or
opposed an opposed candidate or a
measure in the May 9 election)

NOTE: A political committee must file pre-election reports if the committee accepts contributions or makes expenditures in connection
with the election during each pre-eleetion reporting period. A political committee must file an 8-day pre-election report if the committee
filed a 30-day pre-election report, even if there is no activity to report during the 8-day reporting period. The campaign treasurer of a
political committee may be required to file 30-day and 8-day pre-election reports in connection with elections not listed on this
schedule.

2015 UNIFORM ELECTION DATES 2 October 2014



COLUMN I COLUMN IL COLUMN Ill COLUMN IV

1)1) K l)jVI’K TYI’K OF RKPORT IW( INN IN( PAI’K Oh’ KNI)INC l)A’I’K OF
(WHO HI i4S) PKIW)I) (‘OVKRKI) PKRIOI) (‘OVKkKI)

Friday, 8th day before May 9, 2015, March 31, 2015, or April 29, 2015
May 1, 2015 uniform election

the (late ol campaign treasurer NO’I’E: Special pre—
I lORM ClOt Ij (all local candidates appointllLent, or election reports

NO’I’K: This report who have an opponent on the ballot (daily filings) of
niiist be receive(I by in the May 9 election and who do the day after the date the last contributions accepted
the appropriate filing not file on the modihed reporting report ended. and direct cainpaigui
authority no later schedule) expendittires made
than May 1, 2015. aher the ending date

jR)RM GPAC’] (all GPACs that may be required.
filed a “30th Day Beibre Election Please consult the
Report” or that accepted political Campaign Finance
contributions or made political Guide for further
expenditures in connection with the in Ioi-mation.
May 9 election)

[FORM SPACI (all SPACs that do
not tile on the modified reporting
schedule and that filed a “30th Day
Before Election Report” or that
supported or opposed au opposed
candidate or a measure in the May 9
election)

Wednesday, July semiannual January 1, 2015, or June 30, 2015
July 15, 2015

[FORM C/O1-1] (all local candidates the date of campaign treasurer
and officeholders, except for appointment, or
officeholders who do not have a
campaign treasurer appointment on the day after the date the last
file and who do not exceed $500 in report ended.
contributions or expenditures for the
reporting period)

[FORM GPAC] (all GPACs)

[FORM SPAC] (all SPACs)

NOTE: A political committee must file pre-election reports if the committee accepts contributions or makes expenditures in
connection with the election during each pre-election reporting period. A political committee must file an 8-day pre-election report
if the committee filed a 30-day pre-election report, even if there is no activity to report during the 8-day reporting period. The
campaign treasurer of a political committee may be required to file 30-day and 8-day pre-election reports in connection with
elections not listed on this schedule.

2015 UNIFORM ELECTION DATES 3 October 2014



COLUMN i (‘OLUMN II COLUMN III COLUMN IV

I)IJK I)A’I’K IYPK OF RKPORT BK( INNINC l)ATK OF ENDING 1)ATK Dli’
(Who Fl I KS) PKRIOI) COVKRKI) PKRIOI) COVKRKI)

REPOk’I’S I)UK BFFORF ‘111K NOVKMHKR 3, 2015, UNIFORM ELECTION

Monday, 30th day before the November 3, July I, 2015, or September 24, 2015
October 5, 2015 2015, uniform election

‘
, the date of’ campaign treasurer

. I I’ ( )RM ( /( )I I (all local candidates
Dc’odluu’ (‘XI(’II(I(’(/ aIl)Oii1tmefl t, or

. who have an opponent on the bal lot
/J(’COILS’(’ of ¾’(’(’k(’fld.

. in the November 3 election and who
the day alter the date the last

do tint tile on the niod I ted reporting
report ended.

NO’I’E: ‘l’his report
sche(lule)

must be received by I FORM (PA(’j (all (iPACs that
the appropriate filing accepted political contributions or
authority no later made political expenditures in
than October 5, 2015. connection with the November 3

election)

[FORM SPAC] (all SPACs that do
not file on the modified reporting
schedule and that supported or
opposed an opposed candidate or a
measure in the November 3 election)

Monday, 8th day before the November 3, September 25, 2015, or October 24, 2015
October 26, 2015 2015, uniform election

the date of campaign treasurer NOTE: Special pre
[FORM C/OHI (all local candidates appointment, election reports

NOTE: This report who have an opponent on the ballot in (daily filings) of
must be received by the November 3 election and who do the day after the date the last contributions accepted
the appropriate filing not file on the modified reporting report ended, and direct campaign
authority no later than schedule) expenditures made after
October 26, 2015.

[FORM GPAC] (all GPACs that filed
the ending date may be

. required. Please consulta 30th Day Before Election Report
. . the Campaign Financeor that accepted political

. . . Guide for furthercontributions or made political
. . information.expenditures in connection with the

November 3 election.

[FORM SPAC] (all SPACs that do
not file on the modified reporting
schedule and that filed a “30th Day
Before Election Report” or that
supported or opposed an opposed
candidate or a measure in the
November 3_election)

NOTE: A political committee must file pre-election reports if the committee accepts contributions or makes expenditures in
connection with the election during each pre-election reporting period. A political committee must file an 8-day pre-election report
if the committee filed a 30-day pre-election report, even if there is no activity to report during the 8-day reporting period. The
campaign treasurer of a political committee may be required to file 30-day and 8-day pre-election reports in connection with
elections not listed on this schedule.

2015 UNIFORM EL.ECTION DATES 4 October 2014



(OLIJMN i (‘OIJJMN II COIAJMN III (‘OIJJMN IV

I)lJli’ I)A’I’li I’YPli OF kFIOR’[ BFCINNlN( I)A’I’I OF FNI)IN( l)ATK OF
(WI 10 Fl I IFS) PFRIOI) (()VFRII) IKkl0I) (‘OV I:k II)

Friday, January semiannual July 1 , 2015, or l)eceinber 31, 20 15

.Jamiary 15, 2016

I FoRM (‘/01 I (all local candidates the date of campaign treasurer

and oflicehoklers, except for appointment, or
ofticeholders who do not have a
campaign treasurer appointment on the day after the date the last
tile and who do not exceed $500 in report ended.
contributions or expenditures for the
reporting period)

[FORM GPAC] (all GPAC’s)

[FORM SPAC’] (all SPACs)

Friday, Annual report of unexpended January 1, 2015, or [)ecemher 3 1, 20 I 5

January 15, 2016 contributions
the day after the date the final

[FORM C/0lI-UC] (former report was flied.
candidates and former officeholders
who have filed a final report and
who retained unexpended
contributions or assets purchased
with contributions)

NOTE: A political committee must file pre-election reports if the committee accepts contributions or makes expenditures in
connection with the election during each pre-election reporting period. A political committee must file an 8-day pre-election report
if the committee filed a 30-day pre-election report, even if there is no activity to report during the 8-day reporting period. The
campaign treasurer of a political committee may be required to file 30-day and 8-day pre-election reports in connection with
elections not listed on this schedule.

2015 UNIFORM ELECTION DATES 5 October 2014



TEXAS ETHICS COMMISSION

CAMPAIGN FINANCE GUIDE FOR CANDIDATES
AND OFFICEHOLDERS WHO FILE WITH

LOCAl FILING AUThORITIES

This guide is for candidates for and officeholders in thc following positions:

• county offices;

• precinct offices;
• single-coLinty district offices;
• city offices; and
• offices of other political subdivisions such as school districts

This guide applies to candidates for and officeholders of justice of the peace. This guide does not apply to
candidates for and judges of statutory county courts, statutory probate courts, or district courts. For those
candidates and officeholders, the Ethics Commission makes available a CAMPAIGN FINANCE GUIDE FOR JUDICIAL

CANDIDATES AND OFFICEHOLDERS.

The Ethics Commission also makes available a CAMPAIGN FINANCE GUIDE FOR CANDIDATES AND OFFICEHOLDERS

WHO FILE WITH THE ETHICS COMMISSION, a CAMPAIGN FINANCE GUIDE FOR POLITICAL COMMITTEES, and a
CAMPAIGN FINANCE GUIDE FOR POLITICAL PARTIES.

Revised September 1, 2013

Texas Ethics Commission, P.O. Box 12070, Austin, Texas 7871 1-2070
(512) 463-5800 FAX (512) 463-5777 TDD 1-800-735-2989

Visit us at hf/p ://wwu’.ethics.state.tx.us on the Internet.

AN EQUAL OPPORTUNITY EMPLOYER
The Texas Ethics Commission does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in empoyntent or the provision of services.



CAMPAIGN FINANCE GUIDE FOR CANDIDATES
AN1) OFFICEHOL1)ERS WHO FILE WITH

LOCAL FILING AUTHORITIES
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(‘ainpaigii Fiiiaiice ( uidc for (aiididales and Ofliceliolders

Vh() IiIe with I ocaI
Ililiiig JUthIOIitiCS

_____________________________________
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(iinipaigii I”iiiaiice Cuide for ( aII(Ii(Iales and ( )fliceliolders
‘/Iao File with I McaI hung Authorities

I NTROI)UCTION

[his guide is a sumniary ot reporting requirements and other regulations set out in title I 5 of the
lexas Lleclioii (‘ode (ehs. 25 I —25) and in the rules adopted by the Texas Ethics Commission. This
guide applies to can(lldates for and olficeholders in most local offices in Texas.

‘[his guide does not apply In candidates 11w or officeholders of statewide elective offices, the State
Legislature, seats on the Stale Board of’ Education, or multi—county district offices. Nor does it apply
to candidates thr or judges of statutory county courts, statutory probate courts, or district courts.

0 FF1 CE 1101 1) E RS

Ol’ficeholders as well as candidates arc subject to regulation under title 15. An officeholder who has
a campaign treasurer appointment on file with a filing authority is a “candidate” for purposes oftitle
15 and is subject to all the regulations applicable to candidates. An officeholder who does not have a
campaign treasurer appointment on file is subject oniy to the regulations applicable to officeholders.

Most of the requirements discussed in this guide appiy to both candidates (individuals who have a
campaign treasurer appointment n file) and to officeholders who do not have a campaign treasurer
appointment on file. The guide will indicate whether a particular requirement applies to individuals
who have campaign treasurer appointments on file, to officeholders who do not have campaign
treasurer appointments on file, or to both.

JUDICIAL CANDIDATES AND OFFICEHOLDERS

Candidates for and officeholders in mostj udicial offices are subject to various restrictions that do not
apply to other candidates and officeholders. Those candidates and officeholders should review the
CAMPAIGN FINANCE GUIDE FOR JUDICIAL CANDIDATES AND OFFICEHOLDERS and the POLITICAL

ADVERTISING GUIDE which are available on the commission’s website.

Nonjudicial Officeholder Seeking Judicial Office. Pursuant to Ethics Advisory Opinion No. 465
(2005), a nonjudicial officeholder who becomes ajudicial candidate is required to file two campaign
finance reports, one reporting nonjudicial activity and the other reporting judicial activity.
Alternatively, a nonjudicial officeholder who becomes ajudicial candidate may select to file a single
report that includes both candidate and officeholder activity if the activity is clearly and properly
reported. See the CAMPAIGN FINANCE GUIDE FOR JUDICIAL CANDIDATES AND OFFICEHOLDERS for
more information.

FEDERAL OFFICES

This guide does not apply to candidates for federal offices. Candidates for federal offices should
contact the Federal Elections Commission. The FEC’s toll-free number is (800) 424-9530.

FILING AUTHORITIES

Title 15 requires candidates and officeholders to file various documents and reports with the
appropriate filing authority.

Texas Ethics Commission Page 1 Revised 09/01/2013



(aiiipaign Finaiice (tiide for (aiididalcs aII(I Officeholders

Who hie with Local Filing Authiorilics

________________

Ihe filing aiitlioiity h)r a local candidate or olliceholder depentis on the nature of the office sought
or held.

County Clerk. Flic county clerk (or the county elections administrator or tax assessor, as

appi icable) is the appropriate filing authority fbr a candidate lbr:

• a county office;

• a precinct office;

• a district othce (except for multi—county district offices); and

• an ollice of a political subdivision other than a county i C the political subdivision is
within the boundaries of a single county and if the governing body of the political
subdivision has not been formed.

Other local filing authority. If a candidate is seeking an office of a political subdivision
other than a county, the appropriate filing authority is the clerk or secretary of the governing
body of the political subdivision. If the political subdivision has no clerk or secretary, the
appropriate tiling authority is the governing body’s presiding ofticer.

Texas Ethics Commission. The Texas Ethics Commission is the appropriate filing authority
for candidates for:

• Multi-county district offices. (Reminder: This guide does not apply to multi-county
district offices.)

• An office of a political subdivision other than a county if the political subdivision
includes areas in more than one county and if the governing body of the political
sLibdivision has not been fonrted.

POLITICAL COMMITTEES (PACS)

Often a candidate or officeholder chooses to establish a specific-purpose political committee. A
political committee is subject to separate filing requirements. Establishing a specific-purpose
political committee does not relieve a candidate or officeholder of the obligation to file as an
individual. For more information about political committees, see the Ethics Commission’s
CAMPAIGN FINANCE GUIDE FOR POLITICAL COMMITTEES.

FINANCIAL DISCLOSURE STATEMENTS

Some local candidates and officeholders are required to file an annual personal financial statement in
accordance with Government Code chapter 572 or Local Government Code chapter 159. This
statement is not a campaign finance document, and is not addressed in this guide.

FEDERAL INCOME TAX

This pamphlet does not address the federal tax implications of campaign finance. Questions
regarding federal tax law should be directed to the Internal Revenue Service.
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‘[IXAS ITHICS COMMISSION

IF you have a question about how title 15 applies to you, you may call the l’thics (‘ommission lbr
assistance or you may reqUest a written advisory opiiiioii.

Ihe Fthics Commission has authority to Impose Fines for vu)lations of title 15. II you have evidence

that a person has violated title 1 5, you may file a sworn coml)Iaint with the I tliics Commission.

The Fthics Commission’s mailing address is I.(). Box 12070, Austin, ‘lexas 77 II. The phone

number is (512) 463—5X00. 1hc Lthics Commission maintains a website at n’uu’.cihics.sta/e. ix, us on
the Internet.

APPOINTING A CAMPAIGN TREASURER

If you plan to run For a public office in Texas (except fbr a federal office), you must file an

APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM CTA) with the proper filing

authority when you become a candidate even if you do not intend to accept campaign contributions

or make campaign expenditures. A “candidate” is a person who knowingly and willingly takes

affirmative action for the purpose of gaining nomination or election to public office or for the

purpose of satisfying financial obligations incurred by the person in connection with the campaign

for nomination or election. Examples of affirmative action include:

(A) the filing of a campaign treasurer appointment, except that the filing does not constitute
candidacy or an announcement of candidacy for purposes of the automatic resignation
provisions of Article XVI, Section 65, or Article XI, Section 11, of the Texas
Constitution;

(B) the filing of an application for a place on the ballot;

(C) the filing of an application for nomination by convention;

(D) the filing of a declaration of intent to become an independent candidate or a declaration
of write-in candidacy;

(E) the making of a public announcement of a definite intent to run for public office in a
particular election, regardless of whether the specific office is mentioned in the
announcement;

(F) before a public announcement of intent, the making of a statement of definite intent to
run for public office and the soliciting of support by letter or other mode of
communication;

(G) the soliciting or accepting of a campaign contribution or the making of a campaign
expenditure; and

(H) the seeking of the nomination of an executive committee of a political party to fill a
vacancy.

NO CAMPAIGN CONTRIBUTIONS OR EXPENDITURES WITHOUT TREASURER
APPOINTMENT ON FILE

Additionally, the law provides that you must file a campaign treasurer appointment form with the

proper filing authority before you may accept a campaign contribution or make or authorize a

campaign expenditure, including an expenditure from your personal funds. A filing fee paid to a
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tiling authority to qiiali Fy lbr a place on a ballot is a campaign expenditure that may not he made
before Ii hug a campaign treasurer appointment form with the proper tiling authority.

APPOINTING TREASURER TRIGGERS REPORTING DUTIES

Afler a candidate has filed a lbrm appointing a campaign treasurer, the candidate is responsible for
filing periodic reports of contributions and expenditures. Filing reports is the responsibility of the
candidate, not the campaign treasurer. Even ifa candidate loses an election, he or she must continue
tiling reports until he or she tiles a final report. See “Ending Filing Obligations” in this guide. (An
officeholder who tiles a final report, and thereby terminates his or her campaign treasurer

appointment, may still be required to file semiannual reports of contributions and expenditures as an
officeholder.)

QUALIFICATIONS OF CAMPAIGN TREASURER

A person is ineligible for appointment as a campaign treasurer if the person is the campaign treasurer
of a political committee that has outstanding filing obligations (including outstanding penalties).
This prohibition does not apply if the committee in connection with which the ineligibility arose has
not accepted more than $5,000 in political contributions or made more than $5,000 in political
expenditures in any semiannual reporting period. A person who violates this prohibition is liable for
a civil penalty not to exceed three times the amount of political contributions accepted or political
expenditures made in violation of this provision.

DUTIES OF CAMPAiGN TREASURER

A candidate’s campaign treasurer has no legal duties. (Note: The campaign treasurer of apolitical
committee is legally responsible for filing reports.)

EFFECTIVE DATE OF APPOINTMENT

A campaign treasurer appointment is effective when filed. A hand-delivered appointment takes
effect on the date of delivery. A mailed appointment takes effect on the date of the postmark.

CODE OF FAIR CAMPAIGN PRACTICES

A filing authority should provide to each individual who files a campaign treasurer appointment a
form containing a Code of Fair Campaign Practices. A candidate may pledge to conduct his or her
campaign in accordance with the principles and practices set out in the Code by signing the fonn and
filing it with the appropriate filing authority.

APPOINTMENT BY OFFICEHOLDER

If an officeholder files an appointment of campaign treasurer after a period in which he or she did
not have a campaign treasurer appointment on file, the officeholder may have to file a report of
contributions and expenditures no later than 15 days after filing the appointment of campaign
treasurer. See “15th Day After Appointment of Campaign Treasurer by Officeholder” in this guide.
An officeholder who changes a campaign treasurer is not required to file this report.
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Note: An ollircholder who has a campaign treasurer appointment on tile is a uainlidale for purposes

of title 15.

FIlING FOR A PLACE ON TIlE BALLOT

liling a campaign treasurer appointment and Ii 1mg for a place on the ballot arc two completely
separate actions. The Secretary of State can provide in formation about filing for a place on the
ballot. Call the Secretary of State at (512) 463—5650 or toll-liec at (800) 252-8683.

ChANGING IREASURERS

A candidate may change campaign treasurers at any time by filing an amended appointment of

campaign treasurer (FORM ACTA). Filing an appointment of a new treasurer automatically
terminates the appointment of the old treasurer.

TRANSFERRING TO A DIFFERENT FILING AUTHORITY

If a candidate has a campaign treasurer appointment on file with one filing authority and wishes to
accept campaign contributions or make campaign expenditures in connection with a candidacy for an
office that would require reporting to a different fifing authority, the candidate must file a new
campaign treasurer appointment and a copy of the old campaign treasurer appointment (certified by
original authority) with the second filing authority. The candidate should also provide written notice
to the original tiling authority that future reports will be filed with another authority. In general,
funds accepted in connection with one office may be used in connection with a campaign for a

different office, as long as neither of the offices is a judicial office.

TERMINATING A CAMPAIGN TREASURER APPOINTMENT

A candidate may terminate a campaign treasurer appointment by filing an amended appointment of

campaign treasurer or by filing a final report.

A campaign treasurer may terminate his or her own appointment by notifying both the candidate and
the filing authority in writing. The termination is effective on the date the candidate receives the
notice or on the date the filing authority receives the notice, whichever is later.

DECIDING NOT TO RUN

A campaign treasurer appointment does not simply expire. An individual who has a campaign
treasurer appointment on file must file reports of contributions and expenditures until he or she files
a final report with the filing authority. See “Ending Filing Obligations” in this guide.

Things to Remember

. If you plan to run for a public office in Texas (except for a federal office), you must file an
APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM CTA) with the proper
filing authority when you become a candidate even if you do not intend to accept campaign

contributions or make campaign expenditures.
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• A person niay not accept a cuflipaigli contrihtitioii or make a campaign expenditure unless

the person has a campaign treasurer appointment on file with the proper filing authority.

• Once a person files a form appomting a campaign treasurer, the person is a candidate for

disclosure filing urposcs and is responsible for filing periodic reports ol contributions and

eXpen(lilures with the proper filing authority until the person files a ‘‘liflal rcj)ort.’

• ‘Ihe candidate, not the campaign treasurer, is responsible for filing periodic reports of

contributions and expend it tires.

• 1i1ing a campaign treasurer appointment does not automatically “sign you up” for a place

on the ballot. The Secretary of State can provide intorination about getting on the ballot.

Call (512) 463-5650 or (00) 252-6i3.

POLITICAL CONTRIBUTIONS AND EXPENDITURES

Title 15 regulates political contributions and political expenditures. There are two types of political
contributions: campaign contributions and officeholder contributions. Similarly, there are two kinds

of political expenditures: campaign expenditures and officeholder expenditures.

CAMPAIGN CONTRIBUTIONS

A person makes a campaign contribution to a candidate if the person provides or promises something

of value with the intent that it be used in connection with a campaign. A contribution of goods or

services is an “in-kind” campaign contribution. A loan is considered to be a contribution unless it is
from an incorporated financial institution that has been in business for more than a year. Candidates

must report all loans made for campaign purposes, including loans that are not “contributions.”

• Donations to a candidate at a fund-raiser are campaign contributions.

• The provision of office space to a candidate is an “in-kind” campaign contribution.

• A promise to give a candidate money is a campaign contribution.

• An item donated to be auctioned at a fund-raiser is an “in-kind” campaign contribution.

The purchase of the item at the auction is also a contribution.

• A campaign volunteer is making a contribution in the form of personal services.

(Contributions of personal services are sometimes not required to be reported. See

“Contributions of Personal Services” in this guide.)

Note: An individual may not accept a campaign contribution without an appointment of campaign

treasurer on file with the proper filing authority.

CAMPAIGN EXPENDITURES

A campaign expenditure is a payment or an agreement to make a payment in connection with a

campaign for an elective office.
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• Paying a filing lee in connection with an application for a place on a ballot is a campaign
expenditure.

• Purchasing stationery for hind—raising letters is a campaign expenditure.

• Renting a ticid to hold a campaign rally is a campaign expenditure.

• Paying people to put up yard signs in connection with an election is a campaign
expenditure.

Note: An individual may not make a campaign expenditure unless he or she has a campaign
treasurer appointment on tile with the proper tiling authority.

OFFICEHOLDER CONTRIBUTIONS

The provision oC or a promise to provide goods or services to an officeholder that is intended to
defray CXPCflSCS in connection with an officeholder’s duties or activities is an officeholder
contribution if the expenses are not reimbursable with public money. A contribution of goods or
services is an “in—kind” officeholder contribution.

A loan from an incorporated financial institution that has been in business for more than a year is not
considered a contribution, but an officeholder must report any such loans made for officeholder
purposes.

An officeholder is not required to have a campaign treasurer appointment on file to accept
officeholder contributions. An officeholder who does not have a campaign treasurer on file may not
accept campaign contributions.

OFFICEHOLDER EXPENDITURES

A payment or agreement to pay certain expenses in connection with an officeholder’s duties or
activities is an officeholder expenditure if the expenses are not reimbursable with public money.

An officeholder is not required to have a campaign treasurer appointment on file to make
officeholder expenditures. An officeholder who does not have a campaign treasurer on file may not
make campaign expenditures.

CAMPAIGN EXPENDITURES BY OFFICEHOLDER

An officeholder who has a campaign treasurer appointment on file may accept both campaign
contributions and officeholder contributions and make both campaign expenditures and officeholder
expenditures. On a report, there is no need for an officeholder who is a candidate to distinguish
between campaign contributions and officeholder contributions or between campaign expenditures
and officeholder expenditures. Both campaign contributions and officeholder contributions are
reported as “political contributions” and both campaign expenditures and officeholder expenditures
are reported as “political expenditures.”
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An ofhceholder who does not have a campaign treasurer on lile may accept olhceholder
contributions and make officeholder expen(Iitures but may not accept campaign contributions or
make campaign expenditures.

PERMISSIBLE USE OF POLITICAL CONTRIBUTIONS

An officeholder may use officeholder contributions for campaign purposes ifthc olhceholdcr has an
appointment ol campaign treasurer on file. ( ‘andidates and olhceholders may not convert political
contributions to personal use. Sc’e “Canipaigii Finance Restrictions” in this guide.

USE OF POLITICAL FUNDS TO RENT OR PuRChASE REAL PROPERTY

A candidate or officeholder is prohibited from using political funds to purchase real property or to
pay the interest on or principal ola note for the purchase of real property.

A candidate or officeholder may not knowingly make or authorize a payment from political funds for
the rental or purchase of real property from: (I) a person related to the candidate or officeholder
within the second degree of consanguinity or affinity as determined under Chapter 573, Government
Code; or (2) a business in which the candidate or officeholder (or a person i-elated to the candidate or
officeholder within the second degree of consanguinity or affinity) has a participating interest of
more than 10 percent, holds a position on the governing body, or serves as an officer. Elec. Code
§ 253.038 (a-I). This restriction applies to a payment made from political funds on or after
September 1, 2007, without regard to whether the payment was made under a lease or other
agreement entered into before that date.

ACCEPTING CONTRIBUTIONS

A candidate or officeholder must report contributions that he or she has accepted. Receipt is
different from acceptance. A decision to accept a contribution must be made by the end of the
reporting period during which the contribution is received.

Failure to make a determination about acceptance or refusal. If a candidate or officeholder fails
to make a timely determination to accept or refuse a contribution by the deadline, the contribution is
considered to have been accepted.

Returning refused contributions. If a candidate or officeholder receives a political contribution
but does not accept it, he or she must return the contribution not later than the 30th day after the end
of the reporting period in which the contribution was received. Otherwise, the contribution is
considered to have been accepted.

REIMBURSEMENT FOR POLITICAL EXPENDITURES FROM PERSONAL FUNDS

If a candidate or officeholder makes political expenditures from personal funds, he or she may use
political contributions to reimburse himself or herself if the expenditures are properly reported either
on the reporting schedule for loans or on the reporting schedule for political expenditures from
personal funds. In order for a candidate or officeholder to use political contributions to reimburse
his or her personal funds, the political expenditure from personal funds must be properly reported on
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the report covering the period in which the expenditures are made. A filed report mciv not be later
(0rli’(t(’(l to iI1(/i( il/c an intentioii to ri’inhl)llr,s’(’ peioiicil funds froni political contrthiitions.

Ifa candidate or olhcelioldcr deposits personal tunds in an account in which political contributions
are held as permitted by section 253J)35 1(c) of the Election Code, the deposited amount must be
reporte(l as a loan and reimbursements to the candidate or officeholder may not exceed the amount
reported as a loan. See “Campaign Expenditures from Personal Funds” in this guide for additional
I ntormatioi 1.

SIPAkKI’l ACCOUNT RIQUIR1D

A candidate or oFticeholder must keep political contributions in one or more accounts that are
separate from any other account maintained by the candidate or officeholder. (There is no
requirement to keep campaign contributions in a separate account from officeholder contributions.)

INFORMATION REQUIRED ON REPORTS

CONTRIBUTIONS

A report must disclose the amount of each contribution or the value and nature of any in-kind
contribution, as well as the name and address of the individual or political committee making the
contribution, and the date of the contribution. (Detailed information about a contributor is not
required to be reported if the contributor contributed $50 or less during the reporting period.)

PLEDGES

Promises to transfer money, goods, services, or other things of value are contributions. If a filer
accepts such a promise, lie or she must report it (along with the information required for other
contributions) on the reporting schedule for “pledges.” Once a pledge has been reported, it is not re
reported when you actually receive it.

Note: A pledge is not a contribution unless you accept it.

Example 1: In June a supporter promises that he will give Juan Garcia $1,000 in the last week
before the November election. Juan accepts his promise. Juan must report the pledge on his July 15
report. (Note: Once he reports the $1,000 pledge, his reporting obligation for that pledge is
complete. He does not report the actual receipt of the pledge. Also, if he never receives the $1,000,
he does not amend his report to delete the entry for the pledge.)

Example 2: At a party, an acquaintance says to Juan, “I’d like to give you some money; call me at
my office.” Juan agrees to call. At this point. Juan has accepted nothing and has nothing to report.
Juan has not agreed to accept money; he has merely agreed to call.

LOANS

Loans made for campaign or officeholder purposes are reportable. A filer must report the amount of
a loan, the date the loan is made, the interest rate, the maturity date, the type of collateral, and the
name and address of the lender. The filer must also report the name, address, principal occupation,
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an(l employer of any guarantor and the amount guaranteed by the guarantor. (I )etai led in krmat ion
is not required i l a particular lender lent $50 or less during a reporting period.) II’ a candidate or
olhceholder deposits personal funds in an account in which political contributions are held as
pcrmitte(l by section 253.035 1(c) of the Election Code, the deposited amount must he rcportc(l as a
loan. Sec ‘‘( ‘ampaign Expenditures from Personal Funds” in this guide for additional information.

Note: A loan from an incorporated financial institution that has been in business for more than one
year is not a contribution. Other loans are considered to be contributions. This distinction is
important because of the prohibition on contributions from banks and certain other financial
institutions. See “Campaign Finance Restrictions” in this guide. All loans are reported on the same
schedule, regardless of whether they are contributions.

CONTRIBUTIONS OF PERSONAL SERVICES

A political contribution consisting ofan individual’s personal services is not required to be reported
if the individual receives no compensation /roni any source for the services.

CONTRIBUTIONS OF PERSONAL TRAVEL

A political contribution consisting of personal travel expense inculTed by an individual is not
required to be reported if the individual receives no reimbursement for the expense.

CONTRIBUTIONS FROM OUT-OF-STATE POLITICAL COMMITTEES

There are restrictions on contributions from out-of-state political committees. The fact that a
political committee has a mailing address outside of Texas does not mean that the committee is an
out-of-state political committee for purposes of these restrictions. A political committee that has a
campaign treasurer appointment on file in Texas is not an out-of-state political committee for
purposes of these restrictions.

Contributions over $500 in a reporting period. Before accepting more than $500 in a reporting
period from an out-of-state committee, a candidate or officeholder must obtain either (1) a written
statement, certified by an officer of the out-of-state political committee, listing the full name and
address of each person who contributed more than $100 to the out-of-state political committee
during the 12 months immediately preceding the contribution, or (2) a copy of the out-of-state
political committee’s statement of organization filed as required by law with the Federal Election
Commission and certified by an officer of the out-of-state committee.

This documentation must be included with the report of contributions and expenditures for the
period in which the contribution was received.

Contributions of $500 or less in a reporting period. For a contribution of $500 or less fiom an
out-of-state committee in a reporting period, there is no requirement to obtain documentation before
accepting the contribution. But there is a requirement to include certain documentation with the
report of the contribution. The report must include either (1) a copy of the out-of-state political
committee’s statement of organization filed as required by law with the Federal Election
Commission and certified by an officer of the out-of-state committee, or (2) the committee’s name,
address, and phone number; the name of the person appointing the committee’s campaign treasurer;
and the name, address, and phone number of the committee’s campaign treasurer.
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IX PIND IT (JR IS

A tiler must report any campaign expenditure (regardless of whether it is made from political
contributions or from personal funds) and any political expenditure (campaign or officeholder) from
political contributions (regardless of whether the expenditure is a political expenditure). Ifthe total
expenditures to a particular payee (10 not exceed SlOt) during the reporting period, a filer may report
those expenditures as part ola lump sum. Othei-wisc, a filer must report the date ofan expenditure,
the name and address of the person to whom the expenditure is made, and the purpose of the
expenditure.

CAMPAIGN IXPINI)ITURES FROM PIRSONAL FUNDS

A candidate must report all campaign expenditures, whether made from political contributions or
from personal funds. In order to use political contributions to reimburse himself or herself for
campaign expenditures from personal funds, the candidate must properly report the expenditures
either on the reporting schedule for loans or on the reporting schedule for political expenditures from
personal funds. lithe candidate does not indicate the intention to seek reimbursement on that report,
he or she may not later coi-rect the report to permit reimbursement.

If a candidate or officeholder deposits personal funds in an account in which political contributions
are held as permitted by section 253.0351(c) of the Election Code, the deposited amount must be
reported as a loan on Schedule E. Political expenditures made from that loan, and any subsequent
expenditures to reimburse the candidate or officeholder, must be reported on Schedule F. The
reimbursement may not exceed the amount reported as a loan. Any unexpended funds from such a
loan are required to be included in the total amount of political contributions maintained as of the
last day of the reporting period. Note: Personal funds deposited in an account in which political
contributions are held are subject to the personal use restrictions.

OFFICEHOLDER EXPENDITURES FROM PERSONAL FUNDS

An officeholder is not required to report officeholder expenditures made from personal funds unless
he or she intends to be reimbursed from political contributions. This rule applies regardless of
whether an officeholder has an appointment of campaign treasurer on file.

In order for an officeholder to use political contributions to reimburse an officeholder expenditure
from personal funds, the officeholder must properly report the expenditures either on the reporting
schedule for loans or on the reporting schedule for political expenditures from personal funds. If the
officeholder does not indicate the intention to seek reimbursement, he or she may not later correct
the report to permit reimbursement.

If a candidate or officeholder deposits personal funds in an account in which political contributions
are held as permitted by section 253.0351(c) of the Election Code, the deposited amount must be
reported as a loan on Schedule E. Political expenditures made from that loan, and any subsequent
expenditures to reimburse the candidate or officeholder, must be reported on Schedule F. The
reimbursement may not exceed the amount reported as a loan. Any unexpended funds from such a
loan are required to be included in the total amount of political contributions maintained as of the
last day of the reporting period. Note: Personal funds deposited in an account in which political
contributions are held are subject to the personal use restrictions.
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I)IREC’[ EXPENDITURES

A direct campaign expenditure is “a campaign expenditure that doeS not const it ate a campaign
contribution by the person making the expenditure.” As a practical matter, a direct campaign
expenditure is an expenditure to support a candidate incurred without the candidate’s prior consent
or approval.

If a candidate or olticeholder makes a direct campaign expenditure to support another candidate or
officeholder, the expenditure must be included on the reporting schedule for political expenditures,
and the repoi-t must indicate that the expenditure was a direct campaign expenditure.

SUPPORTING POLITICAL COMMITTEES

A political committee that accepts political contributions or makes political contributions on behalf
of a candidate or officeholder is required to give the candidate or officeholder notice of that thct.
The candidate or officeholder must report the receipt of such a notice on the report covering the
period in which he or she receives the notice.

PAYMENTS TO A BUSINESS OF THE CANDIDATE OR OFFICEHOLDER

A candidate or officeholder is required to report payments from political funds to a business in

which the candidate or officeholder has a participating interest ofmore than 10 percent; a position on
the governing body of the business; or a position as an officer of a business.

A candidate or officeholder may not make a payment to such a business if the payment is for
personal services rendered by the candidate or officeholder or by the spouse or dependent child of
the candidate or officeholder. (Nor may a candidate or officeholder use political contributions to pay
directly for such personal services.) Other payments to such a business are permissible only if the
payment does not exceed the amount necessary to reimburse the business for actual expenditures
made by the business. See generally Ethics Advisory Opinion No. 35 (1992).

A candidate or officeholder may not make or authorize a payment from political funds for the rental
or purchase of real property from such a business. See “Use of Political Funds to Rent or Purchase
Real Property” in this guide.

INTEREST EARNED, OTHER CREDITS/GAINS/REFUNDS, AND PURCHASE OF
INVESTMENTS

For reports due on or after September 28, 2011, a candidate or officeholder is required to disclose
information regarding the following types of activity from political contributions:

• any credit, interest, rebate, refund, reimbursement, or return of a deposit fee
resulting from the use of a political contribution or an asset purchased with a
political contribution, the amount of which exceeds $100;

• any proceeds of the sale of an asset purchased with a political contribution, the
amount of which exceeds $100;
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• any other gain from a political contribution, the amount ol which exceeds $1 00;
and

• any investment purchased with a political contribution, the amount of which
exceeds $100.

A candidate or oFficeholder must use Schedule K to report such information. Although you are not
required to do so, you may also report any credil/gain/rellind, interest, or investment that does not
exceed $1 00 in the period on this schedule. (Previously, this was an optional schedule because a
candidate or otticcholdcr was not I-cquirc(l to report this information.) A candidate or officeholder
may not use interest and other income fioin political contributions for personal purposes. Political
expenditures made from such income must be reported on the expenditures schedule.

TOTAL POLITICAL CONTRIBUTIONS MAINTAINED

The law requires you to disclose the total amount of political contributions accepted, including
interest or other income on those contributions, maintained in one or more accounts in which
political contributions are deposi ted as of the last day of the reporting period. The “total amount of
political contributions maintained” includes: the total amount ofpolitical contributions maintained in
one or more accounts, including the balance on deposit in banks, savings and loan institutions and
other depository institutions and the present value of any investments that can be readily converted
to cash, such as certificates of deposit, money market accounts, stocks, bonds, treasury bills, etc.

The total amount of political contributions maintained does NOT include personal funds that the filer
intends to use for political expenditures, unless the personal funds have been disëlosed as a loan to
your campaign and deposited into an account in which political contributions are held as permitted
by section 253.0351(c) of the Election Code. Any unexpended funds from such a loan are required
to be included in the total amount of political contributions maintained as of the last day of the
reporting period. Note: Personal funds deposited in an account in which political contributions are
held are subject to the personal use restrictions.

TIME OF ACCEPTING CONTRIBUTION

A filer must report the date he or she accepts a political contribution. The date of receipt may be
different from the date of acceptance. See “Accepting Contributions” in this guide.

TIME OF MAKING EXPENDITURE

For reporting purposes, an expenditure is made when the amount of the expenditure is readily
determinable, not when payment is actually made. If a filer cannot determine the amount of an
expenditure until a periodic bill, the date of the expenditure is the date the bill is received.

Credit Card Expenditures. For purposes of 30 day and 8 day pre-election reports, the date of an
expenditure made by a credit card is the date of the purchase, not the date of the credit card bill. For
purposes of other reports, the date of an expenditure made by a credit card is the date of receipt of
the credit card statement that includes the expenditure.
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PREPARING REPORTS

FORMS

Reporting forms are available at hup://www.ethics.state.tx.us on the Internet. An individual who is
both a candi(late and an officeholder files one report for each reporting period and is not required to
distinguish between campaign activity and officeholder activity.

SIGNATURE REQtJIRED

The candidate or otticeholder, not the campaign treasurer, must sign reports.

FILING DEADLINES

The next section of this guide explains the types of reports candidates and officeholders are required
to file. Annual filing schedules are available at http://w’vi’w.elhics.slale.tx.us on the Internet.

Note: Deadlines for filing reports for special elections or runoff elections will not be listed on the
filing schedule. Call the Ethics Commission for specific information in these cases.

PERIODS COVERED BY REPORTS

Each report covers activity during a specific time period. Generally a report picks up where the last
report left off For a candidate’s first report, the beginning date will be the date the campaign
treasurer appointment was filed. For an officeholder who is appointed to an elective office and who
did not have a campaign treasurer appointment on file at the time of the appointment, the beginning
date for the first report will be the date the officeholder took office. Generally, there should not be
gaps between the periods covered or overlapping time periods. See “Reports” below for information
about filing deadlines and periods covered by reports.

DEADLINE ON WEEKEND OR HOLIDAY

If the due date for a report falls on a Saturday, Sunday, or legal holiday, the report is due on the next
regular business day.

5 P.M. DEADLINE

The deadline for filing a report is 5 p.m. on the due date.

DELIVERY BY MAIL OR OTHER CARRIER

For most reporting deadlines, a document is considered timely filed if it is properly addressed with
postage or handling charges prepaid and bears a postmark or receipt mark of a common or contract
carrier indicating a time on or before the deadline.

Pre-Election Reports. A report due 30 days before an election and a report due 8 days before an
election must be received by the appropriate filing authority no later than the report due date to be
considered filed on time.
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____________________________________

RE’FKNTION OF RECORI)S US I1) FOR REPORTS

A Ii Icr must keep records ol all inlormation used to prepare a report ol contributions and
expenditures, including, tor example, i-eceipts or ledgers of contributions and expenditures. A filer
must maintain the records for two years after the deadline br the report.

REPORTS

S1MIANNUAL RL1’Ok’l’S

Generally, candidates and olliceholders are required to tile reports ot contributions and expenditures
by January 15 and July 15 of each year. The reports filed on these dates are known as semiannual
reports. These reports must be filed even if there is no activity to report for the period covered.

However, there is an exception to this requirement [or officeholders who tile with a local filing
authority, do not have a campaign treasurer appointment on file, and do not accept more than $500 in
officeholder contributions or make more than $500 in officeholder expenditures during the period
covered by the report.

REPORTS DUE 30 DAYS AND 8 DAYS BEFORE AN ELECTION

An opposed candidate in an upcoming election must file reports of contributions and expenditures 30
days and 8 days before the election. Each of these pre-election reports must be received by the
appropriate filing authority no later than the report due date. (A person who has elected modified
reporting and who remains eligible for modified reporting is not required to file these reports. See
“Modified Reporting” in this guide.)

An opposed candidate is a candidate who has an opponent whose name is printed on the ballot. If a
candidate’s only opposition is a write-in candidate, that candidate is considered unopposed for filing
purposes. (Note: A write-in candidate who accepts political contributions or makes political
expenditures is subject to the reporting requirements discussed in this guide.)

The report that is due 30 days before the election covers the period that begins on the first day after
the period covered by the last required report and ends the 40th day before the election. If this is a
filer’s first required report, the period covered by the report begins on the day the filer filed a
campaign treasurer appointment.

The report that is due 8 days before the election covers the period that begins on the first day after
the period covered by the last required report and ends on the 10th day before the election.

REPORT DUE 8 DAYS BEFORE A RUNOFF ELECTION

A candidate in a runoff must file a report 8 days before the runoff election. A runoff report must be
received by the appropriate filing authority no later than the report due date. (A candidate who has
elected modified reporting and who remains eligible for modified reporting is not required to file this
report. See “Modified Reporting” below.)
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_______________________________________ ______________

Who File with I Meal Filing Authorities

‘[his report covers a period that begins either the first day alier the period covered by the last
required report or the day the filer filed a campaign treasurer appointment (if this is the tiler’s first
report of contrihut ions and expenditures). The period covered by the runoit report ends the 10th day
hefi)rc the iiiiiolf election.

MODIflED REPORTING

On the campaign treasurer appointment form, there is an option to choose modified reporting for the
next election cycle. Modified reporting excuses an opposed candidate from filing reports 30 days
and 8 (lays beftwe an election and 8 days before a runoff. An opposed candidate is eligible for
modified reporting only lithe candidate does not intend to exceed either $500 in contributions or
$500 in expenditures (excluding tiling fees) in connection with an election.

If an opposed candidate selects modified reporting but exceeds a threshold before the 30th day
before the election, the candidate must tile reports 30 days and 8 clays before the election.

If an opposed candidate selects modified reporting but exceeds the $500 threshold for contributions
or expenditures after the 30th day before the election, the filer must file a report within 48 hours of
exceeding the threshold. (The tiler must meet this deadline even if it falls on a weekend or a
holiday.) At that point, the filer is no longer eligible for modified reporting and must file according
to the regular filing schedule.

A selection to file on the modified reporting schedule lasts for an entire election cycle. In other
words, the selection is valid for a primary, a primary runoff, and a general election (as long as the
candidate does not exceed one of the $500 thresholds). A candidate must submit an amended
campaign treasurer appointment (FORM ACTA) to select modified reporting for a different election
cycle.

“15TH DAY AFTER APPOINTMENT OF CAMPAIGN TREASURER BY AN OFFICEHOLDER”
REPORT

An officeholder must file a report after filing a campaign treasurer appointment. (A report is not
required after a change in campaign treasurers.) This report ofcontributions and expenditures is due
no later than 15 days after the campaign treasurer appointment was filed. The report must cover the
period that begins the day after the period covered by the last required report. The period ends on
the day before the campaign treasurer appointment was filed. (Note: A person who is appointed to
elective office may not have filed any previous reports. In that case, the beginning date for the
report due 15 days after the campaign treasurer appointment is the date the officeholder took office.)
The report is not required if the officeholder did not accept more than $500 in contributions or make
more than $500 in expenditures by the end of the reporting period.

FINAL REPORT

See “Ending Filing Obligations” below.

ANNUAL REPORT OF UNEXPENDED CONTRIBUTIONS

See “Ending Filing Obligations” below.
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______________

FINAL I)ISPOSITION OF UNEXPENIWD CONTRIBUTIONS REPORT

Sec ‘‘Lnding Filing Obligations” below.

Things to Remember

An of hccholder must file semiannual reports br any period during which he or she is an
officeholder. (There is an exception to this rule for officeholders who do not have a
campaign treasurer appointment on file and who do not accept more than $500 in political
contributions or make more than $500 in political expenditures during the period covered
by the report.)

An opposed candidate in an election must file reports of contributions and expenditures 30
days and 8 days before the election, unless the candidate has selected (and remains eligible
for) modified reporting. An opposed candidate who has not selected modified reporting
must also file a report 8 days before a runoff election. A report due 30 days before an
election and a report due 8 days before an election must be received by the appropriate
filing authority no later than the report due date.

• An unopposed candidate is not required to file reports 30 days before an election or 8 days
before an election but is required to file semiannual reports.

• A candidate who selects modified reporting must file semiannual reports.

• A filer who selects modified reporting for one election cycle will be required to file on the
regular reporting schedule for the next election cycle unless the filer submits an amended
campaign treasurer appointment selecting modified reporting for the next election cycle.

ENDING FILING OBLIGATIONS

FINAL REPORT

If a filer expects to accept no further political contributions and to make no further political
expenditures and if the filer expects to take no further action to get elected to a public office, the filer
may file a final report. Filing a final report terminates a filer’s campaign treasurer appointment and
relieves the filer from any additional filing obligations as a candidate. (Note: A candidate who does
not have a campaign treasurer appointment on file may still be required to file a personal financial
statement in accordance with chapter 572 of the Government Code or chapter 159 of the Local
Government Code.) If the filer is an officeholder, the filer will still be subject to the filing
requirements applicable to officeholders. A filer who is not an officeholder at the time of filing a
final report and who has surplus political funds or assets will be required to file annual reports of
unexpended contributions and a report of final disposition of unexpended contributions. See
“Amual Report of Unexpended Contributions” and “Report of Final Disposition of Unexpended
Contributions” below.
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A ii icr who intends to coiltintie accepting contribut ions to pay campaign debts should not terminate
his or her campaign treasurer appointment. An individual must have a campaign treasurer
appointment on File to accept contributions to ohiset campaign debts or to pay campaign debts.

lerminating a campaign treasurer appointment doeS not relieve a filer of responsibility for any

delinquent reports or outstanding civil penalties.

ANNUAL REPORT OF UNEXPENDED CONTRIBUTIONS

The tollowing in(lividuals must file annual reports of unexpended contributions:

a former officeholder who did not have a campaign treasurer appointment on file at the
time of leaving office and who retained any of the following after filing his or her last
report: political contributions, interest or other income from political contributions, or
assets purchased with political contributions or interest or other income from political
contributions.

a former candidate (a person who previously had a campaign treasurer appointment on file)
who was not an officeholder at the time offihing a final report and who retained any of the
following at the time of filing a final report: political contributions, interest or other
income from political contributions, or assets purchased with political contributions.

Annual reports are due not earlier than January 1 and not later than January 15 of each year. An
annual report (FORM C/OH—UC) must contain the following information: (1) information about
expenditures from or disposition of surplus funds or assets; (2) the amount of interest or other
income earned on surplus funds during the previous year; and (3) the total amount of surplus funds
and assets at the end of the previous year.

The obligation to file annual reports ends when the former candidate or officeholder files a report of
final disposition of unexpended contributions.

REPORT OF FINAL DISPOSITION OF UNEXPENDED CONTRIBUTIONS

A former candidate or former officeholder who has disposed of all surplus funds and assets must file
a report of final disposition of unexpended contributions. This report may be filed as soon as all
funds have been disposed of.

A former candidate or former officeholder has six years from the date of filing a final report or
leaving office (whichever is later) to dispose of surplus funds and assets. The latest possible date for
filing a report of unexpended contributions is 30 days after the end of that six-year period.

At the end of the six-year period, a former candidate or officeholder must dispose of surplus assets or
funds in one of the following ways:

• The former candidate or officeholder may give them to the political party with which he or
she was affiliated when last on the ballot;

• The former candidate or officeholder may contribute them to a candidate or a political
committee. (This triggers a requirement to file a report of the contribution.);
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• ‘[he former candi(lHIe or of ficeholder may give them to the comptroller for deposit in the
state treasury to be used to finance primary elections;

• The former candidate or of hceholder may give them to one or more contributors, hut the
total returned to any person may not exceed the aggregate amount accepted from that
person during the last two years during which the former candidate or olficeholder
accepted political contributions;

• The toriner candidate or officeholder may give them to certain charitable organizations; or

• ‘l’he fbrmer candidate or officeholder may give them to a public or private post-secondary
educational institution or an institution of higher education as defined by section
61 .003(s), Education Code, for the purpose of assisting or creating a scholarship program.

Things to Remember

• Anyone who has an appointment of campaign treasurer on file must file periodic reports of
campaign contri buti oiis and expenditures.

• An individual who expects no further reportable activity in connection with his or her
candidacy, files a final report and thereby terminates his or her campaign treasurer
appointment. (Note: A candidate who does not have a campaign treasurer appointment on
file may still be required to file a personal financial statement in accordance with chapter
572 of the Government Code or chapter 159 of the Local Government Code.)

• An officeholder may be required to file semiannual reports even ifhe or she does not have
a campaign treasurer appointment on file. A local officeholder who has not accepted more
than $500 in contributions or made more than $500 in expenditures in a semiannual period
since terminating his or her campaign treasurer appointment is not required to file a
semiannual report for that period.

PENALTIES FOR REPORTING VIOLATIONS

Any citizen may file a criminal complaint with the district attorney, a civil complaint with the Ethics
Commission, or a civil action against a candidate or officeholder for violations of title 15. Any
penalty stemming from such complaints would be assessed against the candidate or officeholder, not
the campaign treasurer.

CAMPAIGN FINANCE RESTRICTIONS

Chapter 253 of the Election Code contains a number of restrictions regarding the acceptance and use
of political contributions, including the following:

1. An individual may not accept a campaign contribution or make a campaign expenditure
(including a campaign expenditure from personal funds) without a campaign treasurer
appointment on file. Elec. Code § 253.031. An officeholder may accept officeholder
contributions and make officeholder expenditures regardless of whether he or she has a
campaign treasurer appointment on file.
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2. Political contrihtilioiis from labor Organizations and from most corporations arc prohibited.
lice. (‘ode 253.091, ci .ccq. Partnerships that inchide one or more corporate partners are
subject to the [)rOlUbitiOI).

3. (.‘ertain docunientation must be obtained in order to accept contributions from an out—ot—
state political committee. lice. Code § 253.032. Sec “( ‘oniributions Iroin Out—of—State
Political Committees’’ in this guide.

4. Cash contributions of more than $ I 00 in the aggregate from one contributor in a reporting

period are prohibited. (I lere “cash” means coins an(l currency, not checks.) [icc. Code

§ 253.033.

5. The use of’ political contributions to purchase real property is prohibited. There is also a
restriction on the use of political funds to rent or purchase real property from a person
related to the candidate or officeholder within the second degree of consanguinity or affinity
or from a business in which the candidate or officeholder or such a relative has a
participating interest of more than 10 percent, holds a position on the governing body, or
serves as an officer. Elec. Code § 253 M38.

6. Texas law does not allow anonymous contributions. Also, reports must disclose the actual
source of a contribution, not an intermediary. Elec. Code § 253.001.

7. Personal use of political contributions is prohibited. Elec. Code § 253.035.

8. A candidate or officeholder may not use political contributions to pay for personal services
rendered by the candidate or officeholder or by the spouse, or dependent children of the
candidate or officeholder. There are also restrictions of a candidate’s or officeholder’s use
of political contributions to make payments to a business in which the candidate or
officeholder holds a participating interest of more than 10 percent, a position on the
governing body of the business, or a position as an officer of the business. See Ethics
Advisory Opinion No. 35 (1992) (regarding the combined effect of this prohibition and the
prohibition on corporate contributions). Elec. Code § 253.041.

There are restrictions on the use of political contributions to reimburse political
expenditures from personal funds. See “Reimbursement for Political Expenditures from
Personal Funds,” in this guide.

9. A candidate, officeholder, or political committee may not accept political contributions in
the Capitol or in the Capitol Extension. Effective September 1, 2009, a candidate,
officeholder, or political committee also may not accept political contributions in a
courthouse. “Courthouse” means any building owned by the state, a county, or a
municipality, or an office or part of a building leased to the state, a county, or a municipality,
in which a justice or judge sits to conduct court proceedings. Elec. Code § 253.039.

10. Federal law generally prohibits the acceptance of contributions from foreign sources.
Contact the Federal Election Commission for more detailed information.
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POLITICAL ADVERTISING
What You Need To Know

The Texas Election Law requires certain disclosures and notices on political advertising. The
law also prohibits certain types of misrepresentation in political advertising and campaign
communications. This brochure explains what you need to know to insure that your political
advertising and campaign communications comply with the law.

If you arc not sure what the law requires, do the cautious thing. Use the political advertising
disclosure statement whenever you think it might be necessary, and do not use any possibly
misleading information in political advertising or a campaign communication. If you are using
political advertising or campaign communications from a prior campaign, you should check to
see if the law has changed since that campaign.

Candidates for federal office should check with the Federal Election Commission at (800) 424-
9530 for information on federal political advertising laws.

Texas Ethics Commission
P.O. Box 12070

Austin, Texas 78711-2070

(512) 463-5800

FAX (512) 463-5777

TDD (800) 735-2989

Visit us at www.ethics.state.tx.us on the Internet.

Revised July 19, 2011



Political Advertising—What You Need In Know

R[QUIREI) I)ISCI1OSUR[ ON POII11CAL AI)VIRTISINC

I. What Is Political Advertising?

The disclosure statement and notice requiremcnts discussed in this section apply to “political
advertising.” In the law, “political advertising’’ is a specifically defined term. l)o not confuse this
special term with your own common—sense understanding ol advertising.

To figure out ii’ a communication is political advcrtising, you must look at what it says and where
it appears. If a communication fits in one of the categories listed in Part A (below) and if it fits in
One of the categories listed in Part B (below), it is political advertising.

Part A. What Does It Say?

1. Political advertising includes communications supporting or opposing a candidate for
nomination or election to either a public office or an office of a political party (including
county and precinct chairs).

2. Political advertising includes communications supporting or opposing an officeholder, a
political party, or a measure (a ballot proposition).

Part B. Where Does It Appear?

1. Political advertising includes communications that appear in pamphlets, circulars, fliers,
billboards or other signs, bumper stickers, or similar forms of written communication.

2. Political advertising includes communications that are published in newspapers, magazines,
or other periodicals in return for consideration.

3. Political advertising includes communications that are broadcast by radio or television in
return for consideration.

4. Political advertising includes communications that appear on an Internet website.

II. When Is A Disclosure Statement Required?

The new law provides that political advertising that contains express advocacy is required to
include a disclosure statement. The person who causes the political advertising to be published,
distributed, or broadcast is responsible for including the disclosure statement.

The new law does not define the term “express advocacy.” However, the law does provide that
political advertising is deemed to contain express advocacy if it is authorized by a candidate, an
agent of a candidate, or a political committee filing campaign finance reports. Therefore, a
disclosure statement is required any time a candidate, a candidate’s agent, or a political
committee authorizes political advertising.
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‘I’he precise language of’ political advertising aulhoriied by someone other than a candidate, the
candi(Iatc’s agent, or a political committee will determine ii’ the advertising contains express
advocacy and is therefore required to include a disclosure statement. ( eneral ly, the question is
whether the communication expressly advocates the election or defeat of an i(lcfltihed candidate,
or expressly advocates the passage or cleibat of’ a measure, such as a bond election. The inclusion
ol words such as “vote lbr,” “elect,” “support,” “defeat,” “reject,” or “Smith for Senate” would
clearly constitute express advocacy, hut express advocacy is not limited to communications that
use those words. Similar phrases, such as “Cast your ballot for X,” would also constitute express
advocacy. Additionally, in 2007, thc United Slates Supreme Court held that an advertisement
included express advocacy or its functional equivalent “if the ad is susceptible to no reasonable
interpretation other than as an appeal to vote for or against a specific candidate.’’ FEC v.
Wisconsin Right to Life, Inc., 127 S.Ct. 2()52 (2007). It is a question of fact whether a particular

communication constitutes express advocacy. If’ you arc not sure whether political advertising
contains express advocacy, do the cautious thing and include the disclosure statement. That way
there is no need to worry about whether you have violated the law.

Remember: The concept of “express advocacy” is only relevant in determining whether political
advertising is required to include a disclosure statement. The political advertising laws
governing the right-of-way notice, misrepresentation, and use of public funds by political
subdivisions will apply to political advertising regardless of whether the advertising contains
express advocacy.

Ill. What Should The Disclosure Statement Say?

A disclosure statement must include the following:

1. the words “political advertising” or a recognizable abbreviation such as “pol. adv.” and

2. the full name of one of the following: (a) the person who paid for the political advertising; (b) the
political committee authorizing the political advertising; or (c) the candidate or specific-purpose
committee supporting the candidate, if the political advertising is authorized by the candidate.

The disclosure statement must appear on the face of the political advertising.

The advertising should not be attributed to entities such as “Committee to Elect John Doe” unless a
specific-purpose committee named “Committee to Elect John Doe” has filed a campaign treasurer
appointment with the Ethics Commission or a local filing authority.

IV. Are There Any Exceptions To The Disclosure Statement Requirement?

The following types of political advertising do not need the disclosure statement:

I. t-shirts, balloons, buttons, emery boards, hats, lapel stickers, small magnets, pencils, pens,
pins, wooden nickels, candy wrappers, and similar materials;

2. invitations or tickets to political fundraising events or to events held to establish support for a
candidate or officeholder;
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3. an envelope that is used to transmit political advertisement, provided that the political
advertisement in the envelope includes the disclosure statement;

i. circulars or Iliers that cost in the aggregate less than $500 to publish and distribute; and

5. political advertising printed on letterhead stationery, if the letterhead includes the name ol
one of the following: (a) the person who paid for the advertising, (b) the political committee
authorizing the advertising, or, (c) the candidate or specific—purpose committee supporting
the candidate, if the political advertising is authorized by the candidate. (Note: There is also
an exception for holiday greeting cards sent by an officeholder, provided that the
officeholder’s name and address appear on the card or the envelope.)

V. What Should I Do If I Discover That My Political Advertising Does Not Contain A
Disclosure Statement?

The new law prohibits a person from using, causing or permitting to be used, or continuing to
use political advertising containing express advocacy if the person knows it does not include the
disclosure statement. A person is presumed to know that the use is prohibited if the Texas Ethics
Commission notifies the person in writing that the use is prohibited. If you receive notice from
the Texas Ethics Commission that your political advertising does not comply with the law, you
should stop using it immediately.

If you learn that a political advertising sign designed to be seen from the road does not contain a
disclosure statement or contains an inaccurate disclosure statement, you should make a good
faith attempt to remove or correct those signs that have been distributed. You are not required to
attempt to recover other types of political advertising that have been distributed with a missing or
inaccurate disclosure statement.

VI. The Fair Campaign Practices Act.

The Fair Campaign Practices Act sets out basic rules of decency, honesty, and fair play to be
followed by candidates and political committees during a campaign. A candidate or political
committee may choose to subscribe to the voluntary code by signing a copy of the code and
filing it with the authority with whom the candidate or committee is required to file its campaign
treasurer appointment. A person subscribing to the code may indicate that fact on political
advertising by including the following or a substantially similar statement:

(Name of the candidate or political committee, as appropriate) subscribes to the
Code of Fair Campaign Practices.

VII. Special Rule For Judicial Candidates, Officeholders, and Committees.

Candidates for the Supreme Court, Court of Criminal Appeals, courts of appeals, district courts,
statutory county courts (county courts-at-law), and statutory probate courts are required to file a
fonri declaring their intent to either comply with or exceed the voluntary expenditure limits of
the Judicial Campaign Fairness Act. A candidate who has declared an intent to comply with the
expenditure limits, as well as a specific-purpose committee supporting such a candidate, may
state the following in political advertising:
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Political advertising paid for by (name of candi(late or committee) in compliance
with the voluntary limits of the .Judicial Campaign Fairness Act.

II a candidate declares an intent to exceed the expenditure limits, however, 1)0th the candidate
and any speci lie—purpose committee supporting the candidate imist include in their political
advertising the lol lowing statement:

Political advertising paid for by (name of candidate or committee), (who or
which) has rejected the voluntary limits of the Judicial Campaign Fairness Act.

ROAD SIGNS

I. When Is The “Right-Of-Way” Notice Required?

All written political advertising that is meant to be seen from a road must carry a “right—of—way”
notice. It is a criminal offense to omit the “right—of—way” notice in the following circumstances:

1. if you enter into a contract or agreement to print or make written political advertising meant
to be seen from a road; or

2. if you instruct another person to place the written political advertising meant to be seen from
a road.

II. What Should The “Right-Of-Way” Notice Say?

Section 255.007 of the Texas Election Code prescribes the exact language of the notice:

NOTICE: IT IS A VIOLATION OF STATE LAW(CHAPTERS 392 AND 393,
TRANSPORTATION CODE) TO PLACE THIS SIGN IN THE RIGHT-OF-
WAY OF A HIGHWAY.

Note: The notice on political advertising signs printed or made before September 1, 1997,
contained a citation to a prior law. You may continue to use those signs if they otherwise comply
with the law.

III. Do Yard Signs Have To Have The “Right-Of-Way” Notice?

Yes. The “right-of-way” notice requirement applies to signs meant to be seen from any road. The
notice requirement assures that a person responsible for placing signs is aware of the restriction
on placing the sign in the right-of-way of a highway.

IV. What About Bumper Stickers?

Bumper stickers do not need the “right-of-way” notice. They do, however, need a political
advertising disclosure statement.
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V. Where May I Place My Signs And How Long May Signs Be Posted?

For iii loruiiation about exactly where you may or may not place signs, or for information
regarding the length ol time your signs 1TllL be posted, check with your city or county

government and with the ‘l’exas l)epartment ol Iransportation at (512) 416—2901

MISREPRESENTATION

I. Are There Restrictions On ‘[he Coiitents Of Political Advertising?

Political advertising and campaign communications may not misrepresent a person’s identity or

official title, nor may they misrepresent the true source of the advertising or communication. The
election law does not address other types of misrepresentation in political advertising or
campaign communications.

Note that the misrepresentation rules apply to both political advertising and campaign
communications. “Campaign communication” is a broader term than “political advertising.”

A “campaign communication” means “a written or oral communication relating to a campaign
for nomination or election to public office or office of a political party or to a campaign on a
measure.”

II. Misrepresentation Of Office Title.

A candidate may not represent that he or she holds an office that he or she does not hold at the
time of the representation. If you are not the incumbent in the office you are seeking, you
must make it clear that you are seeking election rather than reelection by using the word
“for” to clarify that you don’t hold that office. The word “for” must be at least one-half the
type size as the name of the office and should appear immediately before the name of the office.
For example, a non-incumbent may use the following fonnats:

Vote John Doe
for Attorney General

John Doe
For

Attorney General
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Ill. Misrepresentation Of Identity Or Source.

A person violates the law if, with intent to injure a candidate or influence the result ot an
election, the person misrepresents the source of political advertising or a campaigli
eomniiiiiicalion or ii the person misrepresents his or her own identity or the identity of his or her
agent in political advertising or in a campaign communication. (IF SOfl1COflC else is doing
something fir you, that person is your agent.) For example, you may not take out an ad in favor
of your opponent that purports to be sponsored by a notoriously unpopular group.

IV. Use Of State Seal.

Only ofliceholders may use the state seal in political advertising.
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CHAPTER 258.  FAIR CAMPAIGN PRACTICES 
 
§ 258.001.  Short Title 
 
This chapter may be cited as the Fair Campaign Practices Act. 
 
§ 258.002.  Purpose 
 
(a) The purpose of this chapter is to encourage every candidate and political committee to subscribe 

to the Code of Fair Campaign Practices. 
 
(b) It is the intent of the legislature that every candidate and political committee that subscribes to 

the Code of Fair Campaign Practices will follow the basic principles of decency, honesty, and 
fair play to encourage healthy competition and open discussion of issues and candidate 
qualifications and to discourage practices that cloud the issues or unfairly attack opponents. 

 
§ 258.003.  Delivery of Copy of Code 
 
(a) When a candidate or political committee files its campaign treasurer appointment, the authority 

with whom the appointment is filed shall give the candidate or political committee a blank form 
of the Code of Fair Campaign Practices and a copy of this chapter. 

 
(b) The authority shall inform each candidate or political committee that the candidate or committee 

may subscribe to and file the code with the authority and that subscription to the code is 
voluntary. 

 
§ 258.004.  Text of Code 
 
The Code of Fair Campaign Practices reads as follows: 
 

CODE OF FAIR CAMPAIGN PRACTICES 
 

There are basic principles of decency, honesty, and fair play that every candidate and political 
committee in this state has a moral obligation to observe and uphold, in order that, after vigorously 
contested but fairly conducted campaigns, our citizens may exercise their constitutional rights to a 
free and untrammeled choice and the will of the people may be fully and clearly expressed on the 
issues. 

 
THEREFORE: 
 

(1) I will conduct the campaign openly and publicly and limit attacks on my opponent to 
legitimate challenges to my opponent's record and stated positions on issues. 

 
(2) I will not use or permit the use of character defamation, whispering campaigns, libel, 

slander, or scurrilous attacks on any candidate or the candidate's personal or family 
life. 
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(3) I will not use or permit any appeal to negative prejudice based on race, sex, religion, 

or national origin. 
 
(4) I will not use campaign material of any sort that misrepresents, distorts, or otherwise 

falsifies the facts, nor will I use malicious or unfounded accusations that aim at 
creating or exploiting doubts, without justification, as to the personal integrity or 
patriotism of my opponent. 

 
(5) I will not undertake or condone any dishonest or unethical practice that tends to 

corrupt or undermine our system of free elections or that hampers or prevents the full 
and free expression of the will of the voters, including any activity aimed at 
intimidating voters or discouraging them from voting. 

 
(6) I will defend and uphold the right of every qualified voter to full and equal 

participation in the electoral process, and will not engage in any activity aimed at 
intimidating voters or discouraging them from voting. 

 
(7) I will immediately and publicly repudiate methods and tactics that may come from 

others that I have pledged not to use or condone.  I shall take firm action against any 
subordinate who violates any provision of this code or the laws governing elections. 

 
I, the undersigned, candidate for election to public office in the State of Texas or campaign 
treasurer of a political committee, hereby voluntarily endorse, subscribe to, and solemnly pledge 
myself to conduct the campaign in accordance with the above principles and practices. 

 
void--copy only--void1 

 __________ ______________________________ 
 Date  Signature 

                     
1This document is a copy of chapter 258, Election Code.  To subscribe to the Code of Fair Campaign Practices, 

a candidatate or campaign treasurer of a political committee must submit Texas Ethics Commission FORM CFCP, not a 
signed copy of this document. 
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§ 258.005.  Forms   
 
The commission shall print copies of the Code of Fair Campaign Practices and shall supply the 
forms to the authorities with whom copies of the code may be filed in quantities and at times 
requested by the authorities. 
 
§ 258.006.  Acceptance and Preservation of Copies 
 
(a) An authority with whom a campaign treasurer appointment is filed shall accept each completed 

copy of the code submitted to the authority that is properly subscribed to by a candidate or the 
campaign treasurer of a political committee. 

 
(b) Each copy of the code accepted under this section shall be preserved by the authority with whom 

it is filed for the period prescribed for the filer's campaign treasurer appointment. 
 
§ 258.007.  Subscription to Code Voluntary 
 
The subscription to the Code of Fair Campaign Practices by a candidate or a political committee is 
voluntary. 
 
§ 258.008.  Indication on Political Advertising   
 
A candidate or a political committee that has filed a copy of the Code of Fair Campaign Practices 
may so indicate on political advertising in a form to be determined by the commission. 
 
§ 258.009.  Civil Cause of Action   
 
This chapter does not create a civil cause of action for recovery of damages or for enforcement of 
this chapter. 
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_____________________

_________________________________________________ 

 ________

______________________________________________ ______________________________________ 

 ________________________________________________________ 

AW2-20, 7/2011 
Prescribed by Secretary of State 
Sections 141.031, Chapter 144, Texas Election Code 
All information is required to be provided unless indicated as optional. 

APPLICATION FOR A PLACE ON THE ___ _ GENERAL ELECTION BALLOT 

TO: Secretary of Board 

I request that my name be placed on the above-named official ballot as a candidate for the office indicated below. 

OFFICE SOUGHT 
Include any place number or other distinguishing number, if any. 

INDICATE TERM 

FULL   UNEXPIRED 

FULL NAME (First, Middle, Last) PRINT NAME AS YOU WANT IT TO APPEAR ON THE BALLOT 

PERMANENT RESIDENCE ADDRESS (Street address and apartment 
number. If none, describe location of residence.  Do not include P.O. 
Box or Rural Rt.) 

CITY STATE  ZIP 

MAILING ADDRESS (If different from residence address) 

CITY STATE  ZIP 

EMAIL ADDRESS (Optional) OCCUPATION  (Do not leave blank) DATE OF BIRTH 

/ / 
COUNTY OF RESIDENCE 

TELEPHONE NUMBER (Include area code) (Optional) 

OFFICE: 

HOME: 

Length of Continuous Residence as of Date Application Sworn 

IN STATE 
___ yr(s) 
___ mos 

IN CITY 
___ yr(s) 
___ mos 

IN DISTRICT OR PRECINCT 
___ yr(s) 
___ mos 

If using a nickname as part of your name to appear on the ballot, you are also signing and swearing to the following statements:  I further 
swear that my nickname does not constitute a slogan nor does it indicate a political, economic, social, or religious view or affiliation.  I have 
been commonly known by this nickname for at least three years prior to this election 

Before me, the undersigned authority, on this day personally appeared (name) _________________________________________, who being by me 
here and now duly sworn, upon oath says:  “I, (name)________________________________________, of _____________________________ 
County, Texas, being a candidate for the office of ______________________________________________________, swear that I will support and 
defend the Constitution and laws of the United States and of the State of Texas. I am a citizen of the United States eligible to hold such office under 
the Constitution and laws of this state.  I have not been finally convicted of a felony for which I have not been pardoned or had my full rights of 
citizenship restored by other official action.  I have not been determined by a final judgment of a court exercising probate jurisdiction to be totally 
mentally incapacitated or partially mentally incapacitated without the right to vote.  I am aware of the nepotism law, Chapter 573, Government Code. 

I further swear that the foregoing statements included in my application are in all things true and correct.” 

X
 SIGNATURE OF CANDIDATE 

Sworn to and subscribed before me at __________, this the ________________ day of _____________________, ___________. 
SEAL 

Signature of Officer administering oath¹   Title of Officer administering oath 

TO BE COMPLETED BY SECRETARY OF BOARD: 
(See Section 1.007)   

 Date Received       Signature of Secretary 



AW2-20  
7/2011 

INSTRUCTIONS

The filing deadline is 5:00 p.m. 71 days prior to the election day if the election is held in May or November of an odd-numbered year, except 
in cases where the law specifies the contrary. 

The filing deadline is 5:00 p.m. 78 days prior to the election day if the election is held in November of an even-numbered year. 

The candidate must sign this statement indicating his awareness of the nepotism law.  The nepotism prohibitions of chapter 573, Government 
Code, are summarized below: 

No officer may appoint, or vote for or confirm the appointment or employment of any person related within the second degree by affinity 
(marriage) or the third degree by consanguinity (blood) to himself, or to any other member of the governing body or court on which he serves 
when the compensation of that person is to be paid out of public funds or fees of office.  However, nothing in the law prevents the 
appointment, voting for, or confirmation of anyone who has been continuously employed in the office or employment for the following 
period prior to the election or appointment of the officer or member related to the employee in the prohibited degree: six months, if the officer 
or member is elected at the general election for state and county officers. 

No candidate may take action to influence an employee of the office to which the candidate is seeking election or an employee or officer of 
the governmental body to which the candidate is seeking election regarding the appointment or employment of a person related to the 
candidate in a prohibited degree as noted above.  This prohibition does not apply to a candidate’s actions with respect to a bona fide class or 
category of employees or prospective employees. 

Examples of relatives within the third degree of consanguinity are as follows: 

(1) First degree: parent, child; 
(2) Second degree:  brother, sister, grandparent, grandchild; 
(3) Third degree: great-grandparent, great-grandchild, uncle, aunt, nephew, niece. 

These include relatives by blood, half-blood, and legal adoption. 

Examples of relatives within the second degree of affinity are as follows: 

(1) First degree: spouse, spouse’s parent, son-in-law, daughter-in-law; 
(2) Second degree:  brother’s spouse, sister’s spouse, spouse’s brother, spouse’s sister, spouse’s grandparent. 

Persons related by affinity (marriage) include spouses of relatives by consanguinity, and, if married, the spouse and the spouse’s  relatives by 
consanguinity.  These examples are not all inclusive. 

FOOTNOTE 

¹If registration is required, complete the information. 

²All oaths, affidavits, or affirmations made within this State may be administered and a certificate of the fact given by a judge, clerk, or 
commissioner of any court of record, a notary public, a justice of the peace, city secretary, and the Secretary of State of Texas. 



__________________________________

_____ 
_____ 

 _____ 

 _____ 

 _____ 
 _____ 

_________________________________________________ 

___________________, _______ _______________________  __________

______________________________________________ ______________________________________ 

 ________________________________________________________ 

AW2-20, 7/2011 
Prescribed by Secretary of State 
Sections 141.031, Chapter 144, Texas Election Code 

. Se requiere toda la información, a menos que haya alguna indicación que no es obligatoria

APLICACION PARA UN LUGAR EN LA BOLETA DE ___  ELECCIÓN GENERAL 

A: Secretario(a) de Junta 

Solicito que mi nombre esté puesto en la arriba nombrada boleta como candidato para puesto oficial indicado abajo. 
PUESTO OFICIAL SOLICITADO 
Incluya cualquier número de lugar u otro número que hace el puesto oficial diferente a otros, si hay alguno. 

INDIQUE TÉRMINO 

 TÉRMINO   
   COMPLETO  

  NO
   COMPLETADO 

NOMBRE COMPLETO (Nombre de Pila, Segundo Nombre, Apellido) ESCRIBA SU NOMBRE COMO DESEA QUE APAREZCA EN LA 
BOLETA 

DIRECCION DE RESIDENCIA PERMANENTE: Calle y Número de 
Departamento: si no tiene, describa la localidad de su residencia.  No incluya su 
caja postal o ruta rural. 

CIUDAD ESTADO ZONA POSTAL 

DIRECCION POSTAL ( Si es diferente a su dirección de residencia) 

CIUDAD ESTADO ZONA POSTAL 

CORREO ELECTRÓNICO (Optativo) EMPLEO (No lo deje en blanco) FECHA DE NACIMIENTO 

/ / 
CONDADO DE RESIDENCIA
 

NÚMERO DE TELÉFONO–Incluya el código de área 
(Optativo) 

DE SU OFICINA: 

DE SU DOMICILIO: 

TIEMPO EN QUE HA RESIDIDO EN UN SOLO LUGAR EN LA FECHA EN QUE 
PRESTÓ JURAMENTO SOBRE LA SOLICITUD 

EN EL ESTADO 

(año(s)

(mes(es)) 

EN LA CIUDAD

(año(s)

(mes(es)) 

EN EL DISTRITO O 
PRECINTO 

(año(s)

(mes(es)) 

Para poder incluir un apodo como parte de su nombre completo el la papeleta, Ud. deberá firmar la siguiente constancia: Además, juro que se me ha conocido 
por este apodo por más de tres años.  Además, juro que el apodo no es un lema político ni una indicación de mis creencias o afiliaciones políticas, económicas, 
sociales, o religiosas. 

Ante mí, la autoridad, suscrita apareció en persona ____________________________, quien habiendo aquí y ahora prestado juramento debido, bajo juramento dice: 
“Yo, ____________________________________, del condado de _________________________________, Texas, siendo candidato para el puesto oficial 
de___________________________ solemnemente juro que apoyaré y defenderé la Constitución y las leyes de los Estados Unidos y del Estado de Texas.  Soy 
ciudadano de los Estados Unidos elegible para ocupar tal puesto oficial bajo la Constitución y las leyes de este Estado.  No me han determinado por un juicio final de 
una corte de la legalización de un testamento, ser totalmente incapacitado mentalmente o parcialmente incapacitado sin el derecho de votar, ni he sido probado culpable 
finalmente de una felonía por la cual no he sido perdonado o por la cual no se me han restituido enteramente mis derechos de ciudadanía por medio de otra acción 
oficial.  Yo tengo conocimiento de la ley sobre el nepotismo según el capitulo 573 de Código Gobierno. 

Además juro que las anteriores declaraciones que incluyo en mi solicitud son verdaderas y están correctas en todos sentidos.” 

X
FIRMA DEL CANDIDATO 

Jurado y suscrito ante mi en _______  este día ___ __ de __ _, __.
 (SELLO) 

Firma del oficial administrando el juramento ² Título del oficial administrando el juramento 

TO BE COMPLETED BY SECRETARY OF BOARD: 
(See Section 1.007)   

 Date Received       Signature of Secretary 



7/2011 
AW2-20 

INSTRUCCIONES

El último día para registrarse es a las 5 de la tarde 71 días antes del día de elección, si la elección es administrada en mayo o en 
noviembre de los años nones, menos en casos donde la ley especifique lo contrario. 

El último día para registrarse es a las 5 de la tarde 78 días antes del día de elección si la elección es administrada en noviembre de los 
años pares. 

El candidato deberá firmar esta declaración indicando que él/ella está enterado(a) de la ley sobre el nepotismo.  Lo siguiente es un 
resumen de las prohibiciones del nepotismo al acuerdo al capitulo 573 de Código Gobierno: 

Ningún oficial podrá nombrar, o votar por o confirmar el nombramiento o empleo de alguna persona que está emparentada con él 
dentro del segundo grado por afinidad (matrimonio) o dentro del tercer grado por consanguinidad (sangre), o que está emparentada 
con cualesquier otro miembro del cuerpo directivo o corte en que él/ella celebra sesión cuando la compensación de esa persona estará 
pagada con fondos públicos o los honorarios del puesto oficial.  Sin embargo, la ley no prohíbe el nombramiento, el votar por, o la 
confirmación de alguna persona que continuadamente ha sido empleado de la oficina o ha sido empleado durante el siguiente plazo 
antes de la elección o el nombramiento del oficial o miembro que está emparentado con el empleado en el grado prohibido: seis 
meses, si el oficial o miembro está elegido en una elección otra de la elección general para oficiales del estado y del condado. 

Ningún candidato podrá obrar para influir a un empleado del puesto oficial al cual el candidato desea estar elegido o un empleado o 
oficial del cuerpo fiscal al cual el candidato desea estar elegido en cuanto al nombramiento o al empleo de una persona que está 
emparentada con el candidato en un grado prohibido como notado arriba.  Esta restricción no se dirige a las acciones de un candidato 
respecto a una clase o categoría de buena fe de empleados o empleados anticipados. 

Los ejemplos de parientes dentro del tercer grado de consanguinidad son los siguientes: 

(1) Primer grado: padre, madre, hijo(a); 
(2) Segundo grado: hermano(a), abuelo(a), nieto(a) primo(a); 
(3) Tercer grado: bisabuelo(a), bisnieto(a), tío(a), sobrino(a). 

Los siguientes incluyen parientes de linaje (sangre), medios hermanos, y adopción legal. 

Los ejemplos de parientes dentro del segundo grado de afinidad son los siguientes: 

(1) Primer grado: esposo(a), suegro(a), yerno(a); 
(2) Segundo grado: cuñado(a), abuelo(a) del esposo o esposa. 

Las personas que están emparentadas por afinidad (matrimonio) están incluyen los esposos o esposas de parientes que están 
emparentados por consanguinidad, y, si casados, el esposo o esposa y los parientes del esposo o esposa por consanguinidad. No todos 
estos ejemplos son inclusivos. 

NOTA 

¹Si se requiere estar registrado(a), complete toda la información 

²Todo juramento, testimonio o afirmación hecho dentro de este Estado se podrá administrar y se podrá dar un certificado del hecho por un juez, 
escribano, o comisionado de alguna corte de registro, un notario público, un juez de paz, secretario de la ciudad, y el Secretario del Estado de Texas. 
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Date Received

Date Processed

CODE OF FAIR CAMPAIGN
PRACTICES

FORM CFCP
COVER SHEET

Date Imaged

Pursuant to chapter 258 of the Election Code, every candidate and
political committee is encouraged to subscribe to the Code of Fair
Campaign Practices.  The Code may be filed with the proper filing
authority upon submission of a  campaign treasurer appointment
form.  Candidates or political committees that already have a
current campaign treasurer appointment on file as of September 1,
1997, may subscribe to the code at any time.

Subscription to the Code of Fair Campaign Practices is voluntary.

TYPE OF FILERACCOUNT NUMBER
(Ethics Commission Filers)

21

3 NAME  OF CANDIDATE

(PLEASE TYPE OR PRINT)

NAME OF COMMITTEE

(PLEASE TYPE OR PRINT)

GO TO PAGE 2

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

TITLE (Dr., Mr., Ms., etc.) FIRST MI

NICKNAME LAST SUFFIX (SR., JR., III, etc.)

NAME OF CAMPAIGN
TREASURER

(PLEASE TYPE OR PRINT)

OFFICE USE ONLY

CANDIDATE

If filing as a candidate, complete boxes 3 - 6,
then read and sign page 2.

POLITICAL COMMITTEE

If filing for a political committee, complete
boxes 7 and 8, then read and sign page 2.

4 TELEPHONE NUMBER

OF CANDIDATE

(PLEASE TYPE OR PRINT)

AREA  CODE                           PHONE  NUMBER                         EXTENSION

(          )

5 ADDRESS OF CANDIDATE

(PLEASE TYPE OR PRINT)

STREET / PO BOX;                    APT / SUITE #;                             CITY;                         STATE;        ZIP CODE

6 OFFICE SOUGHT

BY CANDIDATE

(PLEASE TYPE OR PRINT)

7

8

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

TITLE (Dr., Mr., Ms., etc.) FIRST MI

NICKNAME LAST SUFFIX (SR., JR., III, etc.)

Date Hand-delivered or Postmarked



Revised 11/23/2010

Texas Ethics Commission                  P.O. Box 12070                 Austin, Texas  78711-2070                (512) 463-5800              (TDD 1-800-735-2989)

www.ethics.state.tx.us

CODE OF FAIR CAMPAIGN PRACTICES

There are basic principles of decency, honesty, and fair play that every candidate and political committee in this state
has a moral obligation to observe and uphold, in order that, after vigorously contested but fairly conducted campaigns,
our citizens may exercise their constitutional rights to a free and untrammeled choice and the will of the people may be
fully and clearly expressed on the issues.

THEREFORE:

(1) I will conduct the campaign openly and publicly and limit attacks on my opponent to legitimate challenges to my
opponent’s record and stated positions on issues.

(2) I will not use or permit the use of character defamation, whispering campaigns, libel, slander, or scurrilous attacks
on any candidate or the candidate’s personal or family life.

(3) I will not use or permit any appeal to negative prejudice based on race, sex, religion, or national origin.

(4) I will not use campaign material of any sort that misrepresents, distorts, or otherwise falsifies the facts, nor will I
use malicious or unfounded accusations that aim at creating or exploiting doubts, without justification, as to the
personal integrity or patriotism of my opponent.

(5) I will not undertake or condone any dishonest or unethical practice that tends to corrupt or undermine our system
of free elections or that hampers or prevents the full and free expression of the will of the voters, including any
activity aimed at intimidating voters or discouraging them from voting.

(6) I will defend and uphold the right of every qualified voter to full and equal participation in the electoral process,
and will not engage in any activity aimed at intimidating voters or discouraging them from voting.

(7) I will immediately and publicly repudiate methods and tactics that may come from others that I have pledged not
to use or condone.  I shall take firm action against any subordinate who violates any provision of this code or the
laws governing elections.

I, the undersigned, candidate for election to public office in the State of Texas or campaign treasurer of a political
committee, hereby voluntarily endorse, subscribe to,  and solemnly pledge myself to conduct the campaign in accordance
with the above principles and practices.

DateSignature
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APPOINTMINT OF’ A CAMPAIGN ‘I’RIASU kIR
BY A CAN DIDAT1

CEN ERAL INSTRUCTIONS

i?sc i,l,sTh1(/ioll,v (1, f i/u’ /lPI’OINIM1NI OF A (AMPAIGN JREAS(JJ?ER BY A (‘AN[)/f)A TE (Fonn

CT4). Use I’orin C’T4 oi;Iv /r u/’/ioinhin[vouI cnmpuiçn treus,in’r. (Lvc’ I/u’ AMENI)MEN7’ (Form ACJA)
for cliuiigmg in/ rmatio,i prcl’io!,s/y reportc’d on I’orm (“IA 011(1 fi r r’nciiing your (/101cc to report under the
inoth/,ed schedule. Note: ( urn/ida/es/or illost ji,diiia/ of/u es tse l’or,,i iC/A to/i/c (1 cunlpaign treasurer

appointlueni.

DUTIES OF A CANDIDATE OR OFFICEHOLDER. As a candidate or officeholder, you alone,
not the campaign treasurer, are responsible fbr filing this ibrm and all candidate/officeholder reports
of contributions, expenditures, and loans. Failing to tile a report on time or tiling an incomplete
report may subject you to criminal or civil penalties.

QUALIFICATIONS OF CAMPAIGN TREASURER. A person is ineligible 1br appointment as a
campaign treasurer if the person is the campaign treasurer of a political committee that has
outstanding tiling obligations (including outstanding penalties). This prohibition does not apply if
the committee in connection with which the ineligibility arose has not accepted more than $5,000 in
political contributions or made more than $5,000 in political expenditures in any semiannual
reporting period. A person who violates this prohibition is liable for a civil penalty not to exceed
three times the amount of political contributions accepted or political expenditures made in violation
of this provision. Note: A candidate may appoint himself or herself as his or her own campaign
treasurer.

DUTIES OF A CAMPAIGN TREASURER. State law does not impose any obligations on a
candidate’s campaign treasurer.

REQUIREMENT TO FILE BEFORE BEGINNING A CAMPAIGN. If you plan to run for a
public office in Texas (except for a federal office), you must file this form when you become a
candidate even if you do not intend to accept campaign contributions or make campaign
expenditures. A “candidate” is a person who knowingly and willingly takes affirmative action for
the purpose of gaining nomination or election to public office or for the purpose of satisfying
financial obligations incurred by the person in connection with the campaign for nomination or
election. Examples of affirmative action include:

(A) the filing of a campaign treasurer appointment, except that the filing does not constitute
candidacy or an announcement of candidacy for purposes of the automatic resignation
provisions of Article XVI, Section 65, or Article XI, Section 11, of the Texas
Constitution;

(B) the filing of an application for a place on the ballot;

(C) the filing of an application for nomination by convention;
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(1)) the tilmg of a declaration of intent to become an independent candidate or a declaration

of write—i ii candidacy;

(F) the inak ing of a public announcement of a definite intent to run for public office in a
particular election, regardless of whether the specific office is mentioned in the
an nou nec meni;

(F) before a public announcement of intent, the making of a statement of definite intent to
run for public office and the soliciting of support by letter or other mode of
communication;

(Ci) the soliciting or accepting of a campaign contribution or the making of a campaign
expenditure; and

(H) the seeking of the nomination of an executive committee of a political party to fill a
vacancy.

Additionally, the law provides that you must file this form before you may accept a campaign
contribution or make or authorize a campaign expenditure, including an expenditure from your
personal funds. A filing fee paid to a filing authority to qualify for a place on a ballot is a campaign
expenditure that may not be made before filing a campaign treasurer appointment form with the

proper filing authority.

If you are an officeholder, you may make officeholder expenditures and accept officeholder
contributions without having a campaign treasurer appointment on file. If you do not have a

campaign treasurer appointment on file and you wish to accept campaign contributions or make

campaign expenditures in connection with your office or for a different office, you must file this

form before doing so. In such a case, a sworn report of contributions, expenditures, and loans will

be due no later than the 15th day after filing this form.

WHERE TO FILE A CAMPAIGN TREASURER APPOINTMENT. The appropriate filing
authority depends on the office sought or held.

a. Texas Ethics Commission. The Texas Ethics Commission is the appropriate filing authority
for the Secretary of State and for candidates for or holders of the following offices:

• Governor, Lieutenant Governor, Attorney General, Comptroller, Treasurer, Land
Commissioner, Agriculture Commissioner, Railroad Commissioner.

• State Senator or State Representative.

• Supreme Court Justice, Court of Criminal Appeals Judge, and Court of Appeals
Judge.*

• State Board of Education.

• A multi-county district judge* or multi-county district attorney.

• A single-county district judge.*
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• An office ol a political subdivision other than a county if the political subdivision
includes areas in more than one county and ii the governing body ol the political
subdivision has not been lbrmed.

• A chair of the state executive committee ota political party with a nominee on the
hal lot in the most recent gubernatorial e lectiot I -

• A county chair of a political party with a nominee on the ballot in the most recent
gubernatorial election if the county has a population of 350,000 or more.

* Judicial candidates use FORM JCTA to appoint a campaign treasurer.

b. County Clerk. The county clerk (or the county elections administrator or tax assessor, as
applicable) is the appropriate local filing authority for a candidate for:

• A county office.

• A precinct office.

• A district office (except for multi-county district offices).

• An office ofa political subdivision other than a county if the political subdivision is
within the boundaries of a single county and if the governing body of the political
subdivision has not been formed.

c. Local Filing Authority. If a candidate is seeking an office of a political subdivision other
than a county, the appropriate filing authority is the clerk or secretary ofthe governing body
of the political subdivision. If the political subdivision has no clerk or secretary, the
appropriate filing authority is the governing body’s presiding officer. Basically, any political
subdivision that is authorized by the laws of this state to hold an election is considered a local
filing authority. Examples are cities, school districts, and municipal utility districts.

FILING WITH A DIFFERENT AUTHORITY. Ifyou have a campaign treasurer appointment on
file with one authority, and you wish to accept campaign contributions or make or authorize
campaign expenditures in connection with another office that would require filing with a different

authority, you must file a new campaign treasurer appointment 4 a copy of your old campaign
treasurer appointment (certified by the old authority) with the new filing authority before beginning
your campaign. You should also provide written notice to the original filing authority that your
future reports will be filed with another authority.

FORMING A POLITICAL COMMITTEE. As a candidate, you must file an APPOINTMENT OFA

CAMPAIGN TREASURER BY A CANDIDATE (FORM CTA). You may also fonu a specific-purpose

committee to support your candidacy. Remember that filing a campaign treasurer appointment for a
political committee does not eliminate the requirement that a candidate file his or her own campaign
treasurer appointment (FORM CTA) and the related reports.

NOTE: See the campaign Finance Guide/br Political Cominittees/brfiirther in/brmation about
specific-puipose committees.
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YIAN(;IN(; A CAMPAIGN TREASURER. If you wish to change your campaign treasurer,

simply lile an alncn(led campaign treasurer appointment (FORM A( TA). This will automatically
terminate the outgoing campaign treasurer appointment.

AMENDING A CAMPAIGN TREAStJRER APPOINTMENT. If an of the information
reported on the campaign treasurer appointment (FORM C’l’A) changes, file an AMENDMENT:

AIroINI’MENI 01: A (AMlAIuN ‘l’REAStJRIR By A (‘ANI)II)AI’I (FoRM ACTA) to report the change.

REPORTING REQUIREMENE FOR CERTAIN OFFICEHOLDERS. If you are an

officeholder who appoints a callipaign treasurer after a period of not having one, you must file a

report of contributions, expenditures, and loans no later than the 15th day after your appointment is

effective. This requirement is not applicable if you are a candidate or an officeholder who is merely

changing campaign treasurers.

TERMINATING A CAMPAIGN TREASURER APPOINTMENT. You may terminate your

campaign treasurer appointment at any time by:

1) filing a campaign treasurer appointment for a successor campaign treasurer, or

2) filing a final report.

Remember that you may not accept any campaign contributions or make or authorize any campaign

expenditures without a campaign treasurer appointment on file. You may, however, accept

officeholder contributions and make or authorize officeholder expenditures.

If your campaign treasurer quits, he or she must give written notice to both you and your filing

authority. The termination will be effective on the date you receive the notice or on the date your

filing authority receives the notice, whichever is later.

FILING A FINAL REPORT. For filing purposes, you are a “candidate” as long as you have an

appointment of campaign treasurer on file. If you do not expect to accept any further campaign

contributions or to make any further campaign expenditures, you may file a final report of

contributions and expenditures. A final report terminates your appointment of campaign treasurer

and relieves you of the obligation of filing further reports as a candidate. Ifyou have surplus funds,

or ifyou retain assets purchased with political funds, you will be required to file annual reports. (See

instructions/br FORM C/OH - (IC’.) If you are an officeholder at the time of filing a final report,

you may be required to file semiannual reports of contributions, expenditures, and loans as an

officeholder.

If you do not have an appointment of campaign treasurer on file, you may not accept campaign

contributions or make campaign expenditures. A payment on a campaign debt is a campaign

expenditure. An officeholder who does not have an appointment of campaign treasurer on file may

accept officeholder contributions and make officeholder expenditures.
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‘l’o file a final report, you must complete the CANDIDATI:/0l1’IcEHoLDER CAMPAIGN FINAN(’[
RIroRr ( FORM C/OH), check the “final” box on Page 1, Section 9, and complete and attach the
I )isi( ;NAlI0N 01’ IINAL Riroii’ (FORM C/Oil—FR).

ELECTRONIC FILING. All persons hung campaign finance reports with the Texas Ethics
(‘ominission are required to file those reports electronically unless the person is entitled to claim an
exemption. Please check the Ethics Commission’s website at hnp.’//www. eihics.siaie. lx. us for
information about exemptions tmm the electronic filing requirements.

GUIDES. All candidates should review the applicable Ethics Commission’s campaign finance
guide. Guides are available on the Ethics Commission’s website at hi/p.’ //www.eihics.siaie.ix.us.

SPECIFIC INSTRUCTIONS

Each niinihered item in these instructions corresponds to the same numbered item on the form.

PAGE 1

1. TOTAL PAGES FILED: After you have completed the form, enter the total number of pages
of this form and any additional pages. A “page” is one side of a two-sided form. If you are not
using a two-sided form, a “page” is a single sheet.

2. CANDIDATE NAME: Enter your full name, including nicknames and suffixes (e.g., Sr., Jr.,
Ill), if applicable. Enter your name in the same way on Page 2, Section 11, of this form.

3. CANDIDATE MAILING ADDRESS: Enter your complete mailing address, including zip
code. This information will allow your filing authority to correspond with you. If this
information changes, please notify your filing authority immediately.

4. CANDIDATE PHONE: Enter your phone number, including the area code and extension, if
applicable.

5. OFFICE HELD: If you are an officeholder, please enter the office you currently hold. Include

the district, precinct, or other designation for the office, if applicable.

6. OFFICE SOUGHT: If you are a candidate, please enter the office you seek, ifknown. Include
the district, precinct, or other designation for the office, if applicable.

7. CAMPAIGN TREASURER NAME: Enter the full name of your campaign treasurer,
including nicknames and suffixes (e.g., Sr., Jr., Ill), if applicable.

8. CAMPAIGN TREASURER STREET ADDRESS: Enter the complete street address ofyour
campaign treasurer, including the zip code. You may enter either the treasurer’s business or
residential street address. If you are your own treasurer, you may enter either your business or
residential street address. Please do not enter a P.O. Box.
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9. CAMPAIGN TREASU RER PhONE: hntcr the phone number of your campaign trcasurcr,

including the area code and extension, if applicable.

hO. CANI)1I)ATE SIGNATURE: hnter your signature after reading the summary. Your signature

here indicates that you have read the following sunimary ol the nepotism law; that you are aware
of your responsibility to file timely reports; and that you are aware of the restrictions on

contributions from corporations and labor organizations.

‘I’he Texas nepotism law (Government Code, chapter 573) imposes certain restrictions
on both officeholders and candidates. You should consult the statute in regard to the
restrictions applicable to officeholders.

• A candidate may not take an affirmative action to influence an employee of the office
to which the candidate seeks election in regard to the appointment, confirmation,
employment or employment conditions of an individual who is related to the
candidate within a prohibited degree.

• A candidate for a multi-member governmental body may not take an affirmative
action to influence an officer or employee of the governmental body to which the
candidate seeks election in regard to the appointment, confirmation, or employment of
an individual related to the candidate in a prohibited degree.

• Two people are related within a prohibited degree if they are related within the third
degree by consanguinity (blood) or the second degree by affinity (marriage). The
degree of consanguinity is determined by the number of generations that separate
them. If neither is descended from the other, the degree of consanguinity is
determined by adding the number of generations that each is separated from a
common ancestor. Examples: (1) first degree - parent to child; (2) second degree -

grandparent to grandchild; or brother to sister; (3) third degree - great-grandparent to
great-grandchild; or aunt to niece who is child of individual’s brother or sister. A
husband and wife are re]ated in the first degree by affinity. A wife has the same
degree of relationship by affinity to her husband’s relatives as her husband has by
consanguinity. For example, a wife is related to her husband’s grandmother in the
second degree by affinity.

PAGE 2

11. CANDIDATE NAME: Enter your name as you did on Page 1.

12. MODIFIED REPORTING DECLARATION: Sign this option ifyou wish to report under the
modified reporting schedule.

The modified reporting option is not available for candidates for the office of state chair of a
political party.
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lo the left of your signature, enter the year of the election or election cycle to which your selection
of mod iii ed reporting applies.

Your selection of modified reporting is valid for an entire election cycle. I-or example, if you choose
modified reporting before a primary election, your selection remains in elTect for any runofiand for

the general election and any related runoff. You must make this selection at least 30 days before the

first election to which your selection applies.

An opposed candidate in an election is eligible to report tinder the modified reporting schedule ifhe
or she does not intend to accept more than $50() in political contributions or make more than $500 in
political expenditures in connection with an election. The amount of a filing fee paid to quali1’ for a
place on the ballot does not count against the $500 expenditure limit. An opposed candidate who
reports under the modified schedule is not required to file pre-election reports (due 30 days and 8
days before an election) or runoff reports (due 8 days before a runoff). (Note: An unopposed
candidate is not required to file pre-election reports in the first place.) The obligations to file
semiannual reports, special pre-election reports (formerly known as telegram reports), or special
session reports, if applicable, are not affected by selecting the modified schedule.

The $500 maximums apply to each election within the cycle. In other words, you are limited to
$500 in contributions and expenditures in connection with the primary, an additional $500 in
contributions and expenditures in connection with the general election, and an additional $500 in
contributions and expenditures in connection with a runoff

EXCEEDING $500 IN CONTRIBUTIONS OR EXPENDITURES. If you exceed $500 in
contributions or expenditures in connection with an election, you must file according to the regular
filing schedule. In other words, you must file pre-election reports and a runoff report, if you are in a
runoff

If you exceed either of the $500 limits nfter the 30th day before the election, you must file a sworn
report of contributions and expenditures within 48 hours after exceeding the limit. After that, you
must file any pre-election reports or runoff reports that are due under the regular filing schedule.

Your selection is not valid for other elections or election cycles. Use the amendment fonu (ACTA)
to renew your option to file under the modified schedule for a different election year or election
cycle.

For more information, see the Ethics Commission ‘s campaign finance guide that applies to you.
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APPOINTMENT OF A CAMPAIGN TREASURER
BY A CANDIDATE

FORM CTA
PG 1

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

3

8

9

2

AREA  CODE PHONE  NUMBER EXTENSION

MS / MRS / MR FIRST MI
OFFICE USE ONLY

6

5

ADDRESS  / PO BOX; APT / SUITE #; CITY; STATE; ZIP CODE

STREET ADDRESS  (NO PO BOX PLEASE); APT / SUITE #; CITY; STATE; ZIP CODE

( )

GO TO PAGE 2

Signature of Candidate

I am aware of my responsibility to file timely reports as required by title 15 of
the Election Code.

I am aware of the restrictions in title 15 of the Election Code on contributions
from corporations and labor organizations.

10

7 MS/MRS/MR FIRST MI NICKNAME LAST SUFFIX

See CTA Instruction Guide for detailed instructions.

Date Processed

1 Total pages filed:

CAMPAIGN
TREASURER
NAME

CANDIDATE
MAILING
ADDRESS

CANDIDATE
NAME

CAMPAIGN
TREASURER
STREET
ADDRESS

CAMPAIGN
TREASURER
PHONE

CANDIDATE
SIGNATURE I am aware of the Nepotism Law, Chapter 573 of the Texas Government Code.

NICKNAME LAST SUFFIX

Acct.  #

Date Imaged

4 AREA  CODE PHONE  NUMBER EXTENSION

( )

CANDIDATE
PHONE

Date Hand-delivered or Postmarked

Date Received

Date Signed

(residence or business)

OFFICE
SOUGHT
(if known)

OFFICE
HELD
(if any)
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CANDIDATE MODIFIED
REPORTING DECLARATION

FORM CTA
PG 2

This appointment is effective on the date it is filed with the appropriate filing authority.

11 CANDIDATE
NAME

Signature of Candidate

MODIFIED
REPORTING
DECLARATION

Year of election(s) or election cycle to
which declaration applies

I do not intend to accept more than $500 in political contributions or
make more than $500 in political expenditures (excluding filing fees)
in connection with any future election within the election cycle.
I understand that if either one of those limits is exceeded, I will be
required to file pre-election reports and, if necessary, a runoff
report.

•• This declaration must be filed no later than the 30th day before
the first election to which the declaration applies. ••

COMPLETE THIS SECTION ONLY IF YOU ARE
CHOOSING MODIFIED REPORTING

•• The modified reporting option is valid for one election cycle only. ••
(An election cycle includes a primary election, a general election, and any related runoffs.)

12

•• Candidates for the office of state chair of a political party
may NOT choose modified reporting. ••
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FORM ACTA—AMEN 1M ENrI: APPOI NTM ENT OF A

CAMPAIGN TREASURER BY A CAN I)II)ATE

GENERAl INSTRUC’[IONS

These ins/rue/ions art’ fr /1w AMENDMENT: AI’POINi’MEN’l’ OP A ( ‘AMPAIGN JREAS(JRER BY A

CAN[)Il)A iI ([‘arm /1(1/1). (Lw /Iiis/rin/n’ cIlantinI inform(I/iolI pr(’woI(s/v r(’por/(’d (UI Irm (YA and

for rL’,l(!ll’ifl(,Y Vol/I thoicc’ to report iiiidtr 1/it’ iiiodi/ìc’d sr/wdiIf(’. hit’ iii/oinuition volt (‘liIL’r on I/us fiwin ui/I

I’L’/)I(lL’L’ 1/fl’ iiijoi’iiiafioii /11)1)1 OII1’ /)rL’ViOI(V /IPlINiMLNI 01” /1 C’,’IM/’,’ll(;N 7REAS(JREI? BY I

C4NDII)A hE (Porn, ((“[4).

Efany of the information required to be reported on your CAMPAIGN ‘FRI ASURER APPOINTMENT
changes, you should file an amendment. Use the AMENDMFNT form (Form ACTA) to report the
changes. Do not use the APPOINTMENT form (Form CTA).

You must also use the AMENDMENT form to renew your option to file under the modified
schedule.

Except for your name at the top of the form (and your account number, if you tile with the Ethics
Commission), enter only the information that is diffrent from what is on your current campaign
treasurer appointment. Do not repeat information that has not changed. The “NEW” boxes
emphasize that the information entered on this form should only be information that is different from

what was previously reported. Any information entered in a space with a “NEW” box will replace

the existing information.

SPECIFIC INSTRUCTIONS

Each nuni/icreci item in these instructions corresponds to tile same nutnbered item on the form.

PAGE 1

1. CANDIDATE NAME: Enter your name as it is on your current campaign treasurer

appointment. Enteryourname in the same way on Page 2, Section 13, of this form. Ifyou are
reporting a name change, enter your new name under Section 4.

2. ACCOUNT #: Ifyou are filing with the Ethics Commission, you were assigned a filer account
number when you filed your initial campaign treasurer appointment. You should have received
a letter acknowledging receipt of the form and informing you of your account number. Enter

this number wherever you see “ACCOUNT If.” Ifyou do not file with the Ethics Commission,

you are not required to enter an account number.

3. TOTAL PAGES FILED: After you have completed the form, enter the total number ofpages
of this form and any additional pages. A “page” is one side of a two-sided form. Ifyou are not

using a two-sided form, a “page” is a single sheet.
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Form AC’IA——Insfriictioii Guide

4. CANDIDATE NAME: ( ‘oiiiplete this section only if your name has changed. lfyour nanie

has changed, enter your complete new name, including nicknames and suffixes (e.g., Sr., Jr.,
Ill) if applicable.

5. CANI)II)ATE MAILINC ADDRESS: (‘otnplcte this section only ifyour mailing address has
changed. Ifynur mai hug address has changed, enter your complete new address, including zip
code. ‘Ihis inlormation will allow your filing authority to correspond with you.

6. CANI)IDA’I’K PhONE: Complete this section only if your phone number has changed. If
your phone number lums changed, enter your new phone number, including the area code and
extension, it’ applicable.

7. OFFICE HELD: If you are an officeholder, complete this section only if your office has
changed. If your office has changed, please enter the new oftice held. Include the district,
precinct, or other designation for the office, if applicable.

8. OFFICE SOtJGI-IT: If you are a candidate, complete this section only if the office you seek
has changed. If the office has changed, please enter the office you now seek, ifknown. Include
the district, precinct, or other designation for the office, if applicable.

Note: Changing the office you are seeking may require you to file your reports with a different
filing authority. See the Campaign Finance Guide for further information on filing with a different
authority.

9. CAMPAIGN TREASURER NAME: Complete this section only ifyour campaign treasurer
has changed. If your campaign treasurer has changed, enter the full name of your new
campaign treasurer, including nicknames and suffixes (e.g., Sr., Jr., III), if applicable.

Qualifications of Campaign Treasurer. A person is ineligible for appointment as a campaign
treasurer if the person is the campaign treasurer of a political committee that has outstanding filing
obligations (including outstanding penalties). This prohibition does not apply if the committee in
connection with which the ineligibility arose has not accepted more than $5,000 in political
contributions or made more than $5,000 in political expenditures in any semiannual reporting period.
A person who violates this prohibition is liable for a civil penalty not to exceed three times the
amount of political contributions accepted or political expenditures made in violation of this
provision.

10. CAMPAIGN TREASURER STREET ADDRESS: Complete this section only if your
campaign treasurer’s street address has changed. If your campaign treasurer’s street address
has changed, enter the complete new address of your campaign treasurer, including the zip
code. You may enter either the treasurer’s new business or residential street address. Ifyou are
your own treasurer, you may enter either your business or residential street address. Please do
not enter a P.O. Box.

Texas Ethics Commission Page 2 Revised 07/14/2010
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11. CAMPAI(N TREASURER PHONE: Complete this section only if your campaign

treasurer’s phone number has changed. If your campaign treasui-er’s phone nunther has
cluinged, enlet- the new phone number ol your campaign treasurer, including the area CO(lC and

extension, ii applicable.

12. CAN flhI)ATE SIGNATURE: I-inter your signature after reading the summary. Your signature
hcre indicates that you have read the following summary of the nepotism law; that you are aware

of your responsibility to file timely reports; and that you are aware of the restrictions on
contributions from corporations and labor organizations.

• [he Texas nepotism law (Government Code, chapter 573) imposes certain restrictions
on both officeholders and candidates. You should consult the statute in regard to the
restrictions applicable to officeholders.

• A candidate may not take an affirmative action to influence an employee of the office to
which the candidate seeks election in regard to the appointment, confirmation,
employment or employment conditions of an individual who is related to the candidate
within a prohibited degree.

• A candidate for a multi-member governmental body may not take an affirmative action
to influence an officer or employee of the governmental body to which the candidate
seeks election in regard to the appointment, confirmation, or employment of an
individual related to the candidate in a prohibited degree.

• Two people are related within a prohibited degree if they are related within the third
degree by consanguinity (blood) or the second degree by affinity (marriage). The degree
of consanguinity is detennined by the number of generations that separate them. If
neither is descended from the other, the degree of consanguinity is determined by adding
the number of generations that each is separated from a common ancestor. Examples:
(1) first degree - parent to child; (2) second degree - grandparent to grandchild; or
brother to sister; (3) third degree - great-grandparent to great-grandchild; or aunt to niece
who is child of individual’s brother or sister. A husband and wife are related in the first
degree by affinity. A wife has the same degree of relationship by affinity to her
husband’s relatives as her husband has by consanguinity. For example, a wife is related
to her husband’s grandmother in the second degree by affinity.

Note: The changes you have made on this form will replace the information on your previous
APPOINTMENT form (Form CTA).
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JorflI ACTA—-Instrudion ( guide

PAGE 2

13. CAN I) I DAlE NAME: I inter your name as you did on Page I , Sect ion I

14. MOI)IFI ED REPORTING DECLARATION: Sign this option ii you wish to report under the

modi hed reporting schedule.

The modified reporting option is not available for candidates br the oil ice of state chair of a

political party.

To the left of your signature, enter the year of the election or election cycle to which your selection

of modified reporting applies.

Your selection olmoditied reporting is valid for an entire election cycle. For example, ifyou choose

modified reporting before a primary election, your selection remains in effect for any runoff and for

the general election and any related runoff You must make this selection at least 30 days before the

first election to which your selection applies.

An opposed candidate in an election is eligible to report under the modified reporting schedule if he

or she does not intend to accept more than $500 in political contributions or make more than $500 in

political expenditures in connection with an election. The amount ofa filing fee paid to qualii’ fora

place on the ballot does not count against the $500 expenditure limit. An opposed candidate who

reports under the modified schedule is not required to file pre-election reports (due 30 days and 8
days before an election) or runoff reports (due 8 days before a runoff). (Note: An unopposed

candidate is not required to file pre-eleetion reports in the first place.) The obligations to file semi
annual reports, special pre-election reports (formerly known as telegram reports), or special session

reports, if applicable, are not affected by selecting the modified schedule.

The $500 maximums apply to each election within the cycle. In other words, you are limited to

$500 in contributions and expenditures in connection with the primary, an additional $500 in

contributions and expenditures in connection with the general election, and an additional $500 in
contributions and expenditures in connection with a runoff.

Exceeding $500 in contributions or expenditures. If you exceed $500 in contributions or
expenditures in connection with an election, you must file according to the regular schedule. In

other words, you must file pre-election reports and a runoff report, if you are in a runoff.

If you exceed either of the $500 limits after the 30th day be/öre the election, you must file a sworn

report of contributions and expenditures within 48 hours after exceeding the limit. After that, you
must file any pre-election reports or runoff reports that are due under the regular filing schedule.

Your selection is not valid for other elections or election cycles. Use another amendment form

(ACTA) to renew your option to file under the modified schedule.

For more information, see the Ethics Commission ‘s canipaign finance guide that applies to you.
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FORM ACTA
PG 1
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GO TO PAGE 2

321 CANDIDATE
NAME

Total pages filed:

CANDIDATE
NAME

CANDIDATE
MAILING
ADDRESS

OFFICE HELD
(if any)

OFFICE
SOUGHT
(if known)

CAMPAIGN
TREASURER
NAME

CAMPAIGN
TREASURER
STREET
ADDRESS

CAMPAIGN
TREASURER
PHONE

CANDIDATE
SIGNATURE

AREA  CODE PHONE  NUMBER EXTENSION

MS / MRS / MR FIRST MI NICKNAME LAST SUFFIX

MS / MRS / MR FIRST MI

NICKNAME LAST SUFFIX

ADDRESS  / PO BOX; APT / SUITE #; CITY; STATE; ZIP CODE

STREET ADDRESS  (NO PO BOX PLEASE); APT / SUITE #; CITY; STATE; ZIP CODE

5

7

9

10

11

12

8

4

See ACTA Instruction Guide for detailed instructions.

Use this form for changes to existing information only.  Do not provide information previously disclosed.

AMENDMENT:  APPOINTMENT OF A

CAMPAIGN TREASURER BY A CANDIDATE

NEW

NEW

( )

NEWCANDIDATE
PHONE

AREA  CODE PHONE  NUMBER EXTENSION
6

OFFICE USE ONLY

Date Processed

Date Imaged

Date Hand-delivered or Postmarked

Date Received

Signature of Candidate

I am aware of my responsibility to file timely reports as required by title 15 of
the Election Code.

I am aware of the restrictions in title 15 of the Election Code on contributions
from corporations and labor organizations.

I am aware of the Nepotism Law, Chapter 573 of the Texas Government Code.

Date Signed

(residence or business)

 ACCOUNT #
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AMENDMENT:
CANDIDATE MODIFIED REPORTING DECLARATION

CANDIDATE
NAME

NEW14 MODIFIED
REPORTING
DECLARATION

I do not intend to accept more than $500 in political contributions
or make more than $500 in political expenditures (excluding filing
fees) in connection with any future election within the election cycle.
I understand that if either one of those limits is exceeded, I will be
required to file pre-election reports and, if necessary, a runoff
report.

Year of election(s) or election cycle to
which declaration applies

Signature of Candidate

13

•• This declaration must be filed no later than the 30th day before
the first election to which the declaration applies. ••

COMPLETE THIS SECTION ONLY IF YOU ARE
CHOOSING MODIFIED REPORTING

•• The modified reporting option is valid for one election cycle only. ••
(An election cycle includes a primary election, a general election, and any related runoffs.)

•• Candidates for the office of state chair of a political party
may NOT choose modified reporting. ••

This appointment is effective on the date it is filed with the appropriate filing authority.
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(;NlRAL INSTRUCTIONS

il(’,S’(’ [(‘iI(’IiII IILVI!if( holLy (I/I/i/V to (I/I /01711V I-(’quirud to /N’JIl(’d lIlldL’i hitl(’ 15, JL’XUS 1./(’diofl COd(’.

lIACTRONIC FILING

All persons filing campaign finance reports with the Texas Ethics Commission are required to
tile those reports electronically unless the person is eligible to claim an exemption. Please check
the l:thics ( ‘omn’iission’s website at /1i!p://a’n’u’.e/hics.sfak’./x.lls for information about exemptions

From the electronic filing requirement.

FILLING OUT THE FORMS

All reports filed on paper must be either handwritten in ink or typewritten. If you complete the

report by hand, please print everything other than your signature.

If you are filing with the Ethics Commission, you may use your own computer—generated form if
it provides for disclosure of all the information required on the commission’s form and if it is
substantially identical in paper size, color, layout, and format. A substitute form that is
substantially identical to the commission’s prescribed form may be submitted for pre-approval
by the commission’s executive director.

Always file the cover sheet of the campaign finance report form. You need to file only those

schedules on which you have information to report.

You must keep an exact copy of each report filed and all records necessary to complete the
report for at least two (2) years after the deadline for filing the report.

If you have questions, please call our office at (512) 463-5800.

ETHICS COMMISSION GUIDES

The Ethics Commission publishes a campaign finance guide for each type of filer. These guides
are designed to explain your responsibilities as a filer. The commission encourages you to read
the appropriate guide before you begin accepting political contributions or making or authorizing
political expenditures.

PHOTOCOPIES OF FORMS

You may use photocopies of Ethics Commission forms. For example, if the space provided on

Schedule A is insufficient, you may make copies of a blank Schedule A fonri and attach more
pages as needed.

FILING DATE

For most reporting deadlines, a document is considered timely filed if it is properly addressed

with postage or handling charges prepaid and bears a postmark or receipt mark of a common or
contract carrier indicating a time on or before the deadline.

Texas Ethics Commission Page 1 Revised 07/28/2014
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Pre-Electlon Reports. A report due 30 days before an election and a report due 8 days before
an election must be received by the appropriate filing authority no later than the report due date.

If you are filing with the Ethics Commission, please address your reports and correspondence to
the Texas Ethics Commission, P.O. Box 12070, Austin, Texas 787 11-2070. For hand-deliveries,
the commission’s street address is 201 East 14th Street, Sam Houston Building, 10th Floor,
Austin, Texas 78701.

If the due date for a report fills on a Saturday, Sunday, or legal holiday, the report is due on the
next regular business day.

Texas Ethics Comin1on Page 2 RevIsed 0712812014
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10kM (/011: CAN DI I)Ar1i/01.IiCFIIOI1IWR

CAM PAI(;N [INANC[ kI PORT

ih(’S’ iIIsIrII(liOflX (I1’(’ fir flu’ (‘ANI)l/)A TE/Ol’l”l( ‘E!IOLI)EI? (7llvIP/1IGN FINANCE REPORT

(h’orni (70/1). /1 coniplete report i,uludc,v the l’n-in ( /011 (01k’!’ s/icc’!, (111(1 (lflV of the following

sclic’dulc’s on which there is infirmation to report: A. B, K, 1’ G, 11, I. K, and 1

NOTE: Judicial L’aIidUlatL’V ciiid 0//iCL’hO/dL’IV mliv! use a (hil/erenh/ormn, l’rm,i ,Jc/OJI.

GENERAL INFORMATION

Use Form (10 [I for filing the following reports:

• Semiannual reports (January 15 and July 15)

• Pre-election repot-ts (30th day before election, 8th day before election)

• Runoff report (8th day before runoff election)

• Exceeded $500 limit rCpOrt

• 1 5th day after officeholder campaign treasurer appointment

• Final report

See the instructions for Sections 9 and 10 of the cover sheet for help in deciding which reports
you are required to file.

OFFICEHOLDER ACTIVITY

An officeholder may make officeholder expenditures and accept officeholder contributions
without having a campaign treasurer appointment on file. However, an officeholder must have a
campaign treasurer appointment on file before the officeholder may make campaign
expenditures or accept campaign contributions.

DUTIES OF CANDIDATE OR OFFICEHOLDER

As a candidate or officeholder, you alone, not the campaign treasurer, are responsible for filing
this fonm Failing to file a report on time or filing an incomplete report may subject you to
criminal or civil penalties.

DUTIES OF CAMPAIGN TREASURER

State law does not impose any reporting or record-keeping obligations on a candidate’s
campaign treasurer.

WHERE TO FILE

This form is filed with the same filing authority with whom you were required to file your
Campaign Treasurer Appointment (Form CTA). If you are an officeholder who does not have a
campaign treasurer appointment on file, file your reports with the same authority with which a
candidate for your office must file the campaign treasurer appointment.

Texas Ethics Commission Page 3 Revised 07/28/20 14
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FIlING A FINAL RH’ORT

[or tiling purposes, you are a “candidate” as long as you have an appointment oF campaign

treasurer on file. If you (10 not expect to accept any further campaign contributions or to make

any further campaign expenditut-es, you may lile a final report of contributions and expenditures.

A hnal report terminates your appointment ol campaign treasurer and relieves you of the

obligation of tiling further reports as a candidate. If you are an ofhceholder at the time of filing

a final report, you will be required to file semiannual reports of contributions and expenditures as

an olhccholder. The only officeholders who are not required to file semiannual 1-eports are
olliceholders who tile locally, who do not have a campaign treasurer appointment on file, mid

who (10 not exceed $500 in contributions or expenditures during the reporting period.

If you are not an officeholder at the time of tiling a final report and if you have surplus funds or

retain assets purchased with political funds, you will be required to file annual reports. (See

instructions/or Form CVOJI— UC.)

To file a final report, you must complete the “C/OH CAMPAIGN FINANCE REPORT” (Form

C/OH), check the “final” box in Section 9 on the cover sheet, and complete and attach the

“C/Oil REPORT: DESIGNATiON OF FINAL REPORT” (Form C/OH- FR).

COMPLETING THE COVER SHEET

Each nunthered item in these instructions corre.sponth. to the same numbered item on the/in-rn.

PAGE 1

1. ACCOUNT #: If you are filing with the Ethics Commission, you were assigned a filer
account number when you filed your initial campaign treasurer appointment. You should
have received a letter acknowledging receipt of the form and informing you of your account

number. Enter this number wherever you see “ACCOUNT #.“ If you do not file with the
Ethics Commission, you are not required to enter an account number.

2. TOTAL PAGES FILED: After you have completed the form, count the total number of
pages of this form and any attached schedules. Enter that number where indicated on the top
line of page 1 only. Each side of a two-sided form counts as one page.

3. CANDIDATE/OFFICEHOLDER NAME: Enter your full name, including nicknames and
suffixes (e.g., Sr., Jr., III), if applicable.

4. CANDIDATE/OFFICEHOLDER MAILING ADDRESS: Enter your complete mailing

address. If your mailing address has changed since you last gave notice of your address,

check the “Address Change” box.

Sections 5 - 7 pertain to a candidate ‘s campaign treasurer. ifyou are an officeholder who does

not have a campaign treasurer appointment on file, skip these sections.

5. CANDIDATE/OFFICEHOLDER PHONE: Enter your phone number including the area
code, and your extension, if applicable.

Texas Ethics Commission Page 4 Revised 07/28/2014
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6. CAMPAIGN ‘I’REASL) RER NAME: I ntcr the liii I name oF your campaign treasurer,
including nicknames and suffixes (e.g., Sr., Jr., Ill), if applicable.

7. CAMPAIGN TREAStJRER AI)I)RESS: Hiter the complete address of your campaign
treasurer.

8. CAMPAIGN ‘IREASURER PhONE: hnter the phone number of’ your campaign treasurer
including the area code, and the extension, ii applicable.

9. REPORT TYPE: Check the box that describes the type of report you are Filing, according
to the descriptions below. See the instructions br Section 10 lbr the periods covered by each
type of report.

January 15 Report: All candidates and most officeholders must file a semiannual report
by January 15. The only officeholders who are not required to file this report are
officeholders who file locally, who do not have a campaign treasurer appointment on file,
and who do not exceed $500 in contributions or expenditures during the reporting period.

July 15 Report: All candidates and most officeholders must file a semiannual report by
July 15. The only officeholders who are not required to tile this report are officeholders
who file locally, who do not have a campaign treasurer appointment on file, and who do
not exceed $500 in contributions or expenditures during the reporting period.

30th Day Before Election Report: Opposed candidates who are not filing under the
modified reporting schedule must file this pre-election report. The report is due no later
than 30 days before the election and must be received by the appropriate filing authority no
later than the report due date.

8th Day Before Election Report: Opposed candidates who are not filing under the
modified reporting schedule must file this pre-election report. The report is due no later
than 8 days before the election and must be received by the appropriate filing authority no
later than the report due date.

Runoff Report: Candidates who are participating in a runoff election must file this report,
which is due no later than 8 days before the runoff election and must be received by the
appropriate filing authority no later than the report due date. This report is not required for
candidates who are filing under the modified reporting schedule.

Exceeded $500 Limit Report: Candidates who chose to file under the modified reporting
schedule but then, after the 30th day before the election, exceeded $500 in contributions or
expenditures in connection with the election must file this report within 48 hours after
exceeding the $500 limit.

15th Day After Campaign Treasurer Appointment Report: An officeholder must file
this report if he or she appoints a campaign treasurer after a period of not having a
campaign treasurer appointment on file. This report is due no later than the 15th day after
an officeholder files the appointment of campaign treasurer. It is not required of
officeholders who are merely changing their campaign treasurers. Candidates who are not
officeholders do not file this report. (This report is not required of an officeholder who

Texas Ethics Commission Page 5 Revised 07/28/2014
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hics locally ii the of hceholder did not exceed $500 in either contributions or expenditures
during the period to be CoVered by the report.)

Final Report: A person who has a campaign treasurer appointment on file files this report
when he or she does not expect to accept any further campaign contributions or make or
authorize any further campaign expenditures. This report must have a completed
“C/OH REPORT: DESIGNATION OF FINAL REPORT” (Form C/OH-FR) attached.

10. PERIOD COVERED: A reporting period includes the beginning date and the ending date.
‘[he due date for filing will be after the end of the period. Generally, a report picks up where
the last report left ott. Special pre—election reports (formerly known as telegram reports) and
special session reports (10 create overlaps.

First Reports. If this is the first report of contributions and expenditures that you have
filed, the beginning date will depend on the date your campaign treasurer appointment was
filed or the date you took office.

• if you are a candidate (a person who has filed a campaign treasurer appointment)
and you are tiling your first report, the beginning date will be the date your
campaign treasurer appointment was filed.

• if you are an officeholder who was appointed to an elective office and who did
not have a campaign treasurer appointment on file at the time of the appointment,
the beginning date for your first report will be the date you took office.

January 15 (Semiannual) Report: The beginning date is July 1 of the previous year or
the day after the last day covered by your last required report, whichever is later. If this is
the first report you have filed, please see the “First Reports” section above. The ending
date is December31 of the previous year.

July 15 (Semiannual) Report: The beginning date is January 1 or the day after the last
day covered by your last required report, whichever is later. If this is the first report you
have filed, please see the “First Reports” section above. The ending date is June 30.

30th Day Before Election Report: The beginning date is the day after the last day
covered by your last required report. If this is the first report you have filed, please see the
“First Reports” section above. The ending date is the 40th day before the election. This
report is not required for unopposed candidates or candidates who are filing under the
modified reporting schedule.

8th Day Before Election Report: The beginning date is the 39th day before the election if
you were required to file a 30th Day Before Election Report. If you were not required to
file the 30th Day Before Election Report, the day after the last day covered by your last
required report is the beginning date. If this is the first report you have filed, please see the
“First Reports” section above. The ending date is the 10th day before the election. This
report is not required for unopposed candidates or candidates who are filing under the
modified reporting schedule.

Texas Ethics Commission Page 6 Revised 07/28/2014
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Runoff Report: ‘l’hc beginning date is the 9th day before the illain election if you filed an tl
l)ay Belore I lect ion Report. ( )tlierwise, the beginning date is the day aller the last day covered
by ymir last required report or the day you appointed a ciIl1paigl1 treasurer, whichever is later.
l’he ending date is the 10th day before the rniiotl election. Ibis report is riot reqLlire(I for
candidates who arc tiling tinder the modified reporting schedule.

Exceeded $500 Limit Report: ‘Ihe beginning date for the report is either the clay you
appointed your campaign treasurer or the day aller the last day covered by your last
required report, whichever is later. ‘Ilie ending date is the day you exceeded the $500 limit
for contributions or expenditures.

15th Day After Campaign Treasurer Appointment Report (officeholders only): ‘i’he
beginning date is either the day after the last day covered by your last required report or the
day you began serving an appointment to elective office. The ending date is the day before
the campaign treasurer appointment was filed. This report is clue no later than 15 days after
the campaign treasurer appointment was filed.

Final Report: The beginning date is the day after the last clay covered by your last
required report. The ending date is the day the final report is filed.

If you are an officeholder without a campaign treasurer appointment on /1k’, or i/you have a
campaign treasurer appointment on fIle but you are not a candidate in an upcoming election,

you may skip Section 11.

11. ELECTION: If you are a candidate in an upcoming election, provide the following
information concerning the upcoming election in which you intend to participate.

Election Date: Enter the month, day, and year of the election in which you intend to
participate that most immediately follows the deadline for this report.

Election Type: Check the box next to the type of election that most accurately describes
the upcoming election.

Primary - An election held by a political party to select its nominees for office.

Runoff - An election held if no candidate for a particular office receives the vote
necessary to be elected in an election requiring a majority vote.

General - An election, other than a primary election, that regularly occurs at fixed
dates.

Special - An election that is neither a general election nor a primary election nor a
runoff election.

12. OFFICE HELD: If you are an officeholder, please enter the office you currently hold.
Include the district, precinct, or other designation for the office, if applicable.

13. OFFICE SOUGHT: If you are a candidate in an upcoming election, please enter the office
you seek. Include the district, precinct, or other designation for the office, if applicable.

Texas Ethics Commission Page 7 Revised 07/28/2014
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PACK 2

14. (7011 (CANDII)A’I’K/OFFICKIIOLIWR) NAMK: Enter your full name.

15. ACCOUNI’ #: See the instrttctions fur box number I.

16. N0’I’ICK FROM POLITICAl4 COMIVIITTEK(S): Complete this section if you have
received notice from a political committee that it accepted political contributions or made
political expenditures on your behalF during the period. If you have not received such notice,
YOU may Skij) this section.

lhe political committee is required to include in the notice the full name and address of the
committee, the full name and address of the committee’s campaign treasurer, and a statement
indicating whether the committee is a general—purpose committee or a specific—purpose
committee. IF the notice also describes the expenditure, do not include the description in this
section.

“Additional Pages” Box: If you received notice from more than one committee,
check this box and attach an additional page listing the names and addresses of the
other committees and of their campaign treasurers.

Committee Type:

General - Cheek the “GENERAL” box if the notice is from a general-purpose
committee.

Specific - Check the “SPECIFIC” box if the notice is from a specific-purpose
committee.

Committee Name: Enter the full name of the committee as reported in the notice.

Committee Address: Enter the address of the committee as reported in the notice.

Committee Campaign Treasurer Name: Enter the name of the committee’s campaign
treasurer as reported in the notice.

Committee Campaign Treasurer Address: Enter the address of the committee’s
campaign treasurer as reported in the notice.

17. TOTALS: Complete this section only after you have completed all applicable schedules.

Line 1. Enter the total of all uniternized contributions (other than pledges or loans or
guarantees of loans) of $50 or less. Do not include any contributions itemized on Schedule
A. Enter a “0” if you did not receive any uniternized contributions during the period
covered.

On Schedule A, you were required to itemize political contributions that totaled more than
$50 from one person. (Remember: if you received contributions totaling more than $50
from one person during the reporting period, you were required to itemize all of those
contributions, even if individual contributions were $50 or less.) You also had the option
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ol itemizing contributions of $5() or less liom one person. I )o not inCILIdC any itemized
contributions in the total entered on line I , regar(lless ol aniount.

Line 2. Add the total contributions listed on Schedule A to the amount you entered on
Line I . I inter that total on Line 2. Enter a ‘‘0 if you did not receive any colliribLit ions
during the period covered.

Line 3. Enter the total of all unitemized political expenditures of $100 or less. l)o not
include any expenditures itemized on Schedules F, (, or I—I. Enter a “0” ii’ you did not
make any unitemized expenditures during the period covered.

On Schedule F, you were required to itemize political expenditures that totaled more than
$100 to one payee. (Remember: If you made expenditures totaling more than $100 to one
person during the reporting period, you were required to itemize all of those expenditures,
even if individual expenditures were $100 or less.) You also had the option of itemizing
expenditures totaling $100 or less to one payee. Do not include any expenditures itemized
on Schedule F in the total entered on line 3, regardless of amount.

On Schedule G, you were required to itemize political expenditures trom personal funds if
you intend to seek reimbursement from political contributions .Do not include any
expenditures itemized on Schedule G in the total entered on line 3, regardless of amount.

On Schedule H, you were required to itemize payments from political contributions made
to certain businesses. Do not include any expenditures itemized on Schedule H in the total
entered on line 3, regardless of amount.

Line 4. Add the following:

(a) the total expenditures listed on Schedule F;

(b) the total expenditures listed on Schedule G;

(c) the total expenditures listed on Schedule H; and

(d) the amount you entered on Line 3.

Enter that total on Line 4.

Enter a “0” if you did not make any expenditures during the period covered.

Line 5. Enter the total amount of political contributions, including interest or other income
on those contributions, maintained as of the last day of the reporting period. Enter “0” if
you do not maintain political contributions, including interest or other income on those
contributions, as of the last day of the reporting period. This is different from the total
contributions reported on Line 2. Only contributions accepted during the period covered
by the report are entered on Line 2.

The law requires you to disclose the total amount of political contributions accepted,
including interest or other income on those contributions, maintained in one or more
accounts in which political contributions are deposited as of the last day of the reporting
period. The “total aniount of political contributions maintained” includes: the total amount
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ot pol ihcal contributions maintained in one or more accounts, including the balance on

dcposit iii banks, saVings and loan institutions and other (lcpository institutions and the
present value of’ any investments that can he readily converted to cash, such as certificates

of deposit, money market accounts, stocks, bonds, treasury bills, etc.

the total amount of political contributions maintained (loes NO’! include personal funds
that the bier intends to use fur political expenditures, unless the personal funds have been
disclosed as a loan to your campaign and deposited into an account in which political

contributions are held as permitted by section 253.035 1(c) of’ the Election Code. Any
uncxpcndcd funds from such a loan are i-cquircd to be included in the total amount of
politicil contributions maintained as of the last day ol the reporting period. Note: Personal

funds deposited in an account in which political contributions are held are subject to the

personal use restrictions.

IAnc 6. hntcr the aggregate outstanding principal amount of all loans accepted for

campaign or officeholder purposes as of the last clay of the reporting period. This is
different from the information reported on Schedule E. It must include outstanding

principal ot loans made in this reporting period as well as outstanding principal of loans

made previously. Enter a “0” if you did not accept any loans during the period covered and

have no outstanding loans.

18. AFFIDAVIT: Complete this section only after you have completed all applicable sections

and schedules. You must always sign a report that you tile. You must complete this section

even if you have no schedules to attach. Oily the candidate or officeholder filing the report
may sign the afjidavit.
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SCIIKI)ULK A: POliTICAl1CONTRI II1JTIONS
OrIHKR T[IAN PIFDGFS OR LOANS

tin’s?’ illSlI11(’liOlI.V (Ir?’ for (‘(Iti(li(i(llL’S (111(1 Offl(’(’llOldL’I?i iisinç’ S(’lIEl)(ILE A: I’OIJiJCAL

( ‘ONJRIRI!J’ION,S’ Oil/El? TI/AN PI,E1)GIV OR LOANS. En/cr on ihi.v ,vclicdu/t’ on/i’ infi,r,naiion

(11)0111 (‘alilpaigIl (111(1 of/iceilold(’r (‘on/ri/rn/ions accepted diiruig (lie reporting /)(‘rIOd. You are 1101

r?’qIIm’d to lie/lid?’ c’oflhi’li)il(ioiis of au iuidividiial ‘s personal services or travel. i)o not enter on tins

s’ciI(’dul?’ in/orniation on pledges, loans, or guarantees of loans. (Report pledges on Schedu1e It; report

10(105 (10(1 iiai’antcc’s ojluaiis on Schedule E.)

You must enter contributions that exceed $5() from one person during a reporting period on this
schedule. If you accepted two or more contributions from the same person, the total of which
exceeds $50, enter each contribution separately. Although you are not required to do so, you
may also report contributions from one person that do not exceed $50 in the period on this
schedule. If you do not itemize contributions of $50 and less on this schedule, you must total all

such contributions and report them on the C/OH Cover Sheet, Page 2, Section 18, Line 1.

Loch ,,uiibe,ed item in these instructions’ corresponds to the same ntumher(’d item on the form.

1. TOTAL PACES SCHEDULE A: After you have completed Schedule A, count the total
number of pages. A “page” is one side of a two-sided form.

2. FILER NAME: Enter your full name.

3. ACCOUNT #: If you are filing with the Ethics Commission, enter your account number. If

you do not file with the Ethics Commission, you are not required to enter an account number.

4. DATE: Enter the date you accepted the contribution.

Accepting a contribution is different from receiving a contribution. You accept a contribution
when you decide to accept it rather than reject it. This may or may not be the same day that

you receive the contribution.

5. FULL NAME OF CONTRIBUTOR: Enter the full name of the contributor.

“Out-of-State PAC” box: If the contributor is an out-of-state political committee, check the

box. If the contributor is an out-of-state political committee from which you accepted more
than $500 in the reporting period (including pledges or loans from sources other than
financial institutions that have been in business for more than a year), you must include one
of the following with your report:

• a written statement, certified by an officer of the out-of-state political committee,
listing the full name and address of each person who contributed more than $100
to the out-of-state political committee during the 12 months immediately
preceding the contribution. If you are filing your report electronically, you may
either use the “memo” field to enter this information on your electronic report or
timely file a paper copy of the information at the time you file your electronic
report or
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a copy of the out—o F—state poi it ica I committee’s statement of organization fi led as
required by law with the Federal Electioii (‘ommission (FEC) and certified by an
ollicer of the out—of—state committee. If you are filing your report electronically.
you may either use the “II) If” held to enter the out—of—slate committee’s FEC
iclent i hcation number on your electronic report or timely file a certified paper
copy of the out—of—state committee’s [‘I ( statement of ol-ganization at the time
you file your electronic report.

If the contributor is an out—of—state political committee fiom which you accepted $500 or less
(including pledges) during the reporting perio.f, you must include one of the following with
your report:

a copy of the out—of—state political committee’s statement of organization filed as
required by law with the Federal Election Conimission (FEC) and certified by an
officer of the out—of-state committee. If you are filing your report electronically,
you may either use the “ID #“ field to enter the out-of-state committee’s FEC
identification number on your electronic report or timely file a certified paper
copy of the out—of—state committee’s FEC statement of organization at the time
you file your electronic report: or

a document listing the committee’s name, address and phone number; the name of
the person appointing the committee’s campaign treasurer; and the name, address
and phone number of the committee’s campaign treasurer. If you are filing your
report electronically, you may either use the “memo” field to enter this
information on your electronic report or timely file a paper copy of the
information at the time you file your electronic report.

“ID #“ Line (Electronic Filing Only): If you are filing your report electronically, you may
enter in this field the out-of-state committee’s Federal Election Commission (FEC)
identification number.

Note: See the campaign finance guide for detailed information on accepting and reporting
contributions from out-of-state political committees.

6. CONTRIBUTOR ADDRESS: Enter the complete address of the contributor.

7. AMOUNT OF CONTRIBUTION: Enter the amount of the contribution or the fair market
value of an in-kind contribution, as applicable.

8. IN-KIND CONTRIBUTION DESCRIPTION: Enter a description of the contribution, if it
was an in-kind contribution. The description should be sufficiently detailed to allow a person
reviewing your report to understand what was contributed.

In-kind Contribution For Out-of-State Travel: The description of an in-kind
contribution for travel outside of the state of Texas must include detailed information.
Please report this information on Schedule T.
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9. PRINCIPAL OCCUPATION OR JOB TITLE: Candidatcs for and holdcrs of statewide
offices in the executive branch and candidates for and holders of legislative offices must
disclose the principal occupation or job title of an individual from whom the candidate or
officeholder has accepted contributions (including pledges) of $500 or more during the
reporting period. In other circumstances, filers are not required to report this information but
may do so.

10. EMPLOYER: Candidates for and holders of statewide offices in the executive branch and
candidates for and holders of legislative offices must disclose the employer of an individual
from whom the candidate or officeholder has accepted contributions (including pledges) of
$500 or more during the reporting period. In other circumstances, filers are not required to
report this information but may do so.
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5(1 II1)ULE B: PIII)CII) CONTRIBUTIONS

Ihevc iiIsluiiilioiis (111’ /01 ((111(luhI/(’S 011(1 0//U(’lIOI(l(’IV iisin .S’( ‘IIEJ)(II.E B: PLEDGEJ)

( i)NiRII?(JiION5. Enter on this schC(lu1(’ on/i’ i,ifinnuilio,, 111)0111 jiIe’d’s (n((’/?I(’(/ (/lIrinL the rcpollillg

period fir (0111/ iigii or (if/il (‘hol(h’r purposes. You (111 not required to nil/ode pled(’s of an ,ndn’uI,u,I s

/)erSOiI(1f 5(111(15 or trai’eI. I)o not eli/Cr 011 1/us sCIi(’diiIC iII/O1flilI/!0Ii (UI (0iIt1thI(tiOllS (IC/lull/I’ reeeied,

bails, or iuiruii/ee.s of loans. (Report ConfnhIltiolLv aeflhalII’ 1eei’i’l’d on Sclie’dii/e A; IC/loll /00115 (111(1

gualanh’es of loans on ScIu’diile P.)

LI you accept a p/edge from a person to give you money, goods, services, or anything of value,
that pledge is a reportable contribution and YOU must include the pledge on this schedule for the

report covering the period in which you accept the pledge.

Note: See the campaign finance guide for more information on pledges.

La/i IiIoli/)(’I(’d itl’iii ill thiL’SL’ ilISll7lCtiO)iS (Oil espon(ls to the sonic iIUilil)erl’d i/eli! on the form.

1. TOTAL PAGES SCHEDULE B: After you have completed Schedule B, count the total
number of pages. A “page” is one side of a two-sided form.

2. FILER NAME: Enter your full name.

3. ACCOUNT #: If you are filing with the Ethics Commission, enter your account number. If
you do not file with the Ethics Commission, you arc not required to enter an account number.

4. TOTAL OF UNITEMZED PLEDGES: Enter the total amount of pledges that you
accepted during the period that did not exceed $50 in the aggregate per person. Although
you are not required to do so, you may also itemize pledges of $50 or less on this schedule.
If you itemize some pledges of $50 or less, do not include those pledges in the total entered
here. If you choose to itemize all pledges of $50 or less, do not enter a total amount here.

Sections 5 - 1] pertain to itemized pledges. You must itemize pledges that exceed $50 in the
aggregate from one person during the reporting period. if you received pledges totaling more
than $50 from one person during the reporting period, you must itemize all of those pledges,
even if individual pledges were/br $50 or less. Although you are not required to do so, you may
also itemize pledges for $50 or less from one person.

5. DATE: Enter the date you accepted the pledge.

6. FULL NAME OF PLEDGOR: Enter the full name of the person who made the pledge.

“Out-of-State PAC” box: See instructions for Schedule A, box 5.

7. PLEDGOR ADDRESS: Enter the complete address of the person who made the pledge.

8. AMOUNT OF PLEDGE: Enter the amount of the pledge or the fair market value of any
pledged goods or services or other thing of value, as applicable.
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9. 1 IN—k I N I) I)ES( k I P’IION: I I’ the pledge was For goods or services or any other thing of’

value, enter a description of the pledged goods or services or other thing of value. ‘Ihe

description shonid be su Ihciently detailed to allow a person reviewing your report to

underslan(l what was pledged.

lu—kind Contribution For Out—of—State Travel: ‘l’he description of an in—kind

contribution for travel outside of’ the state of ‘I’exas must include detailed

in format ion. Please report this infi)rnlation on Schedule 1’.

10. PRINCIPAL OCCUPATION OR JOB TITLE: Sec the instructions for Schedule A,

box 9.

11. EMPLOYER: See the instructions for Schedule A, box 10.

You Do Not Need Schedules C’ And D. ihc’se schedules are/or political committees to report
contributions /roni L’Ot’/)Or(ltiOllS (111(1 /01)01’ O1’ulIliZ(1tiO1lS. Candidates and officeholders are

general/v pi’ohjbited from accepting such contrjbutions.
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SCIIFI)ULE F: LOANS

//IC’S(’ 1ILVIIII(/i0115 (WI’ /or (‘(Ill(li(/(it(’S (111(1 0/flc(’IIOI(k’rs usim SChEDULE Er LOANS. Enter on this
s(’/u’(/u/c’ (fllV iiiforiiuifion (11)01(1 loans, (111(1 £i1(11(I11(’C.V 0/ /0(1U,V, (1(’L’e/)tL’(/ iluriiig 1/i’ rc’/IortiIlgpL’riod/or

c’ampain or of/u (‘hold( ‘I purposes.

You lutist itemize loans that exceed $5() that you accepted during the period from one person. If
you accepted two or more loans Iiom the same person, the total of which exceeds $50, itemize
each loan separately. Although you arc not required to do so, you may also itemize loans that do
not exceed $50.

Iote: A candidate or officeholder may report political expenditures from personal funds as a
loan and may reimburse his or her personal funds from political contributions. Political
expenditures made from that loan must also be repoi-tcd on the “Political Expenditures” schedule
(Schedule F). If a candidate or officeholder chooses not to report political expenditures from
personal funds as a loan, he or she must report such expenditures on Schedule G.

If a candidate or officeholder deposits personal funds in an account in which political
contributions are held as permitted by section 253.0351(c) of the Election Code, the deposited
amount must be reported as a loan on Schedule E. Political expenditures made from that loan,
and any subsequent expenditures to reimburse the candidate or officeholder, must be reported on
Schedule F. The reimbursement may not exceed the amount reported as a loan. Note: Personal
funds deposited in an account in which political contributions are held are subject to the personal
use restrictions.

Each numbered item in these instructions corresponds to the same numbered lien) Ofl the form.

1. TOTAL PAGES SCHEDULE E: After you have completed Schedule E, count the total
number of pages. A “page” is one side of a two-sided fonm

2. FILER NAME: Enter your full name.

3. ACCOUNT #: If you are filing with the Ethics Commission, enter your account number. If
you do not file with the Ethics Commission, you are not required to enter an account number.

4. TOTAL OF UNITEMIZED LOANS: Enter the total amount of loans accepted during the
reporting period that did not exceed $50 in the aggregate per person and were not from
financial institutions.

Although you are not required to do so, you may itemize loans of $50 or less from persons
other than financial institutions on this schedule. If you itemize some loans of $50 or less, do
not include those loans in the total you enter here. If you choose to itemize all loans of $50
or less, do not enter a total amount here.

Complete Sections 5 - 18 for each loan voit are itemizing.
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5. I)ATE OF LOAN: Fnter the date you accepted the loan.

6. IS LENI)Ek A Fl NANCIAI INS’[IIU’I’ION?: If you accepted the loan from a corporation

that has been legally engaged in the business ol making loans for more than one year, circle

“Y” br yes. If you accepted the loan 1mm any other source, circle “N” fur no. Remember

that a loan from a corporation is an illegal corporate contribution unless it is from a

corporation that is a financial institution that has been legally engaged in the business of

making I oan s [hr more than one year.

7. NAME OF LENDER: hnter the lull name of the person or Iinaiicial institution that made

the loan.

“Out—of-State PAC” box. See instructions for Schedule A, box 5.

Note: See the campaign finance guide for detailed inlbrmation on accepting and reporting

contributions from out—of—state political committees.

8. LENDER ADDRESS: Enter the complete address of the person or financial institution that

made the loan.

9. LOAN AMOUNT: Enter the principal amount of the loan.

10. INTEREST RATE: Enter the interest rate.

11. MATURITY DATE: Enter the maturity date.

12. PRINCIPAL OCCUPATION OR JOB TITLE: Candidates for and holders of statewide
offices in the executive branch and candidates for and holders of legislative offices must

disclose the principal occupation or job title of each individual from whom the candidate or
officeholder has accepted a loan (including a pledge of a loan) of $500 or more during the
reporting period. This requirement applies to loans from individuals that are accepted on or
after January 1, 2004.

Other types of filers are not required to report this information but may do so.

13. EMPLOYER: Candidates for and holders of statewide offices in the executive branch and
candidates for and holders of legislative offices must disclose the full name of the employer
of an individual from whom the candidate or officeholder has accepted a loan (including a
pledge of a loan) of $500 or more during the reporting period. This requirement applies to
loans from individuals that are accepted on or after January 1, 2004.

Other types of filers are not required to report this information but may do so.

14. DESCRIPTION OF COLLATERAL: If there is no collateral for the loan, check the
“none” box and go to # 13. If there is collateral for the loan, enter a description of the

collateral for the loan.
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15. “Check if personal fLinds were deposited into political account” Box: Check this box
onI’ 1/ the loan is a deposit of your personal funds into an account in which political
contributions are held as permitted by section 253.035 1(c) of the Election Code. (Political
expenditures made from that loan, and any subsequent expenditures to reimburse the
candidate or ofliceholder, must be reported on Schedule F. The reimbursement may not
exceed the amount reported as a loan. Note: Personal funds deposited in an account in
which political contributions are held are subject to the personal use restrictions.)

16. GUARANTOR NFORMAT1ON: If there are no guarantors for the loan, check the “Not
Applicable” box and go to the next loan. If you have no further loans to report, go to the next
applicable schedule.

Note: A person who guarantees all or part of a loan makes a reportable contribution in the
amount of the guarantee. You must report such a contribution on this schedule, and not on
Schedule A.

17. NAME OF GUARANTOR: Enter the full name of the guarantor.

18. GUARANTOR ADDRESS: Enter the complete address of the guarantor.

19. AMOUNT GUARANTEED: Enter the dollar amount of the loan that the guarantor has
agreed to guarantee.

20. PRINCIPAL OCCUPATION: Enter the principal occupation of the guarantor.

21. EMPLOYER: Enter the employer of the guarantor.
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SCIII1)UIii F: PO1I’IiCAI4EXPENI)[[URFS

iIU’S(’ ilISlrll(/1()I1S (11(’ /01 ((111(/i(/(1l(’S (111(1 O/JICCI1O1(/<’!V usitie, 5( ‘Ilk! )( iLk F: I’OLI’I’I( ‘Al,

/,A’1’I,’NI)Ii (IRIS’. knt’r ci uI,i.v scI,’di,h’ 0,1/v i,ifr,uifio,i (1/1011/ /)OIi/UUI (‘jn’Il(IiIl111’S 111(11 1 t(T(’

01’ (I1(/lI0IIZ(’(/ i/tiling, liii’ rcpor/iI1L 1iiod. l)() 110/ i’iiti’i’ 1)11 I/Us Vi’IU’(/II/(’ poliliciif £‘x/u.’llc/IflhIL’s n1U(/L’

/ii)flI pcrsoiutlfinidv. (I?cpori ,s’iiiIi L’XpCfldilllIL’S on ScIu’diile (i.) l)o iiei I’ll/I’) on tins siiu’du/<’ puvnu’nls

flY)!)? poliflc’ni (‘O!lfriI)ll/iofl,S’ ,,ittdt’ /0 (1 /)lI,VUh(’,VS /11(1/ ‘011 01411 0! LOU/ill. (l?(’pOrI IIio,v’ Jutvi1h’iIlS Oil

,S’Ilcdulc IL)

See the campaign Finance guide for important restrictions regarding the use oF political hinds to

rent or purchase real property.

You must enter expenditures paid to one individual or entity during a reporting period that in the

aggregate exceed $100 on this schedule. If you made more than one expenditure to the same

payee, the total of which exceeded $100, enter each expenditure separately. Although you are not

required to do so, you may also report expenditures to one person that do not exceed $ 100 in the

period on this schedule. If you choose not to itemize expenditures of $100 and less on this

schedule, you must total all unitemized expenditures and report them on the C/OH Cover Sheet,

Page 2, Section IS, Line 3.

Each nunzberc’d item in thesc’ instructions c017esponds to tIlc conic 1IU!11/)elY’d itifl? on tilL-’ form.

1. TOTAL PACES SCHEDULE F: After you have completed Schedule F, count the total

number of pages. A “page” is one side of a two-sided form.

2. FILER NAME: Enter your full name.

3. ACCOUNT #: If you are filing with the Ethics Commission, enter your account number. If

you do not file with the Ethics Commission, you are not required to enter an account number.

4. DATE: Enter the date the expenditure was made. The date of an expenditure is not

necessarily the date goods or services are received. It is the date on which the obligation to

make a payment is incurred, as long as the amount of the payment is “readily determinable.”

Generally, the amount of an expenditure is known (and therefore readily determinable) when

the obligation is incurred, but in some cases the amount is not known until the receipt of a

bill. An amount is readily determinable if the vendor can provide the amount at the filer’s

request.

Example: On June 29th, a filer orders political signs. On July 16th the filer receives

the invoice for the signs. The date of the expenditure is June 29u1 if on that date the vendor

can provide the amount the filer will owe the vendor for the signs. Filers should request a

vendor to provide the amount of an obligation at the time the obligation is incurred.

Example: Filers will generally not know the cost of a long-distance telephone call

until receipt of a monthly (periodic) bill. In that case, the date of the expenditure for the

telephone call would be the date the bill was received.
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Credit card expenditures. Ihere is a special reporting rule for expenditures made by cre(lit
card. For reports due () days and 8 days before an election, the date of a credit card
expenditure is the dale the charge ix made. For other reports, the date of i credit card
expenditure ix the (late the credit card statement is received or the date the charge is made. In
other words, it is always permissible to report the “date the charge is made” as the date of the
expenditure.

5. PAYEE NAME: Enter the lull name ol the person to whom the expenditure was made.

Note: II the expenditure wax made by credit card, enter the name of the vendor who sold
you the goods or services, not the name of the credit card issuer.

Note: IC you make an expenditure for goods or services to benefit another candidate,
officeholder, or committee, enter the name of the vendor who sold you the goods or services.
Do not enter the name of the person for whose benefit you made the expenditure. Include
that information tinder Section 8, “Purpose of Expenditure.”

6. AMOUNT: Enter the exact amount of the expenditure.

7. PAYEE ADDRESS: Enter the complete address of the person to whom the expenditure was
made.

8. PURPOSE OF EXPENDITURE: If your expenditure was to purchase or lease goods or
services, enter a description of the goods or services so that a person reviewing your report
would know what goods or services were purchased or leased. If your expenditure was a
contribution to another candidate or officeholder, or to a committee, enter “political
contribution” and identify the recipient. For expenditures made on or after July 1, 2010, you
must disclose the purpose of the expenditure in two parts:

(a) Category: Select a category of goods, services, or other thing of value for which an
expenditure is made. Examples of acceptable categories include:

Advertising Expense

Accounting/Banking

Consulting Expense

Contributions/Donations Made By Candidate/Officeholder/Political Committee

Event Expense

Fees

Food/Beverage Expense

Gifts/Awards/Memorials Expense

Legal Services

Loan Repayment/Reimbursement

Office Overhead/Rental Expense
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Polling Expense
Printing Expense
Sal arics/\Vages/( ‘ontract I aLX)r

Solicitation/lundraising kX1)eIISC

Iransportation Equipment and Related Expense

Travel In l)istrict
‘l’ravel Out Of l)istrict
Other (Enter your own category, if none of the listed categories apply.)

(b) I)escription: Enter a brief statement or description of the candidate or officeholder
activity that is conducted by making the expenditure. The briet’ statement or description
must include the item or service purchased and must be sufficiently specific, when
considered within the context of the description of the category, to make the reason for
the expenditure clcai. Merely disclosing the category of goods, services, or other thing of
value ft)r which the expenditure is made does not adequately describe the purpose of an
expenditure.

Description of Expenditure For Out-of-State Travel: The description of a
political expenditure for travel outside of the state of Texas must include detailed
information. Please report this information on Schedule T.

(c) “Check if Austin, TX, officeholder living expense” Box: For expenditures made on or

after July 1, 20 4, check this box if the expenditure is an officeholder expense for living
in Austin, Texas.

For examples of acceptable ways to disclose the purpose of an expenditure, including both a
description of the category of goods or services received in exchange for the expenditure and
a brief statement or description of the candidate or officeholder activity that is conducted by
making the expenditure, please see the “Examples of Expenditures” on page 34.

9. DIRECT CAMPAIGN EXPENDITURE TO BENEFIT CANDiDATE/OFFICEHOLDER:
If you made a direct campaign expenditure to benefit another candidate or officeholder, enter
the full name of the candidate or officeholder and the name of the office sought or held,
including the district, precinct, or other designation of the office, as applicable. (Attach
additional sheets to list multiple candidates.) Do not complete this section if the expenditure
was not a direct campaign expenditure.

A “direct campaign expenditure” to benefit another candidate is not a “political contribution”
to that other candidate. A direct campaign expenditure is a campaign expenditure that you
make on someone else’s behalf and without the prior consent or approval of that person.
This is in contrast to a political contribution, which the person has the opportunity to accept
or reject.

Example: If you made expenditures to prepare and distribute an endorsement letter in
support of a candidate after first asking for and getting the candidate’s approval, you made an
in-kind contribution. However, if you did not get the candidate’s approval beftire you made
the expenditure, you made a direct campaign expenditure.
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S(IIII)tJI1I(: POLI11CAL11iXP1NI)I’[URES

MADF FROM PFRSOA[ FUNI)S

Ihc’s iIIVlrl1(1!OIIS (Ire b, ((IIl(/flI(11’,V (hut Of/I((’IlOl(/(’iS ,,si,u S( ‘lJEI)(JLE (: POIJiiL4L

EVPENI)IJ( /RES’ 41/1J)E 1ROM PERSON.11. I( INI )S. Eu/er on 11,/s selu’d,i/e on/v iii/oiniatioui (11)0111

p0/111(0/ (‘X/)(’IIdiIlIrL’VfrOllI /)L’rVOII(II/i(IIdS /11(11 W(’r(’ mad oi (llIlhOIi7(’d (luring /Ii(’ reporting period.

Sec the campaign finance guide for iInl)ortant restrictions regai-ding the use of political funds to

rent or purchase real property.

It you ifltcfl(l to seek reimbursement in any (1111011111 Irom political contributions lbr a political

expenditure made from personal funds, you must either report the expenditure as a loan to

yourself on Schedule E or itemize the expenditure on this schedule and check the box in Section

6 to indicate that you intend to seek reimbursement from political contributions. You iiiay not

correct a report to allow reimbursement. If you deposit personal funds in an account in which

political contributions are held as permitted by section 253M35 1(c) of the Election Code, you

must report the deposited amount as a loan on Schedule E. See the Schedule E instructions for

additional information.

If you choose to report political expenditures fi-om personal funds on this schedule, make sure

you read the following:

Even if you do not intend to seek reimbursement from political contributions for a political

expenditure made out of personal funds, you must nonetheless itemize the political expenditure

on this schedule if the expenditure exceeds $100 or if the expenditure along with other

expenditures to the same person exceeds $100. (Exception: You are not required to report

officeholder expenditures from personal funds if you do not intend to seek reimbursement from

political contributions.) Although you are not required to do so, you may also report political

expenditures from personal funds totaling $100 or less to a single person on this schedule, even

if you do not intend to seek reimbursement. You must total all political expenditures from

personal funds that you do not itemize on this schedule (except for officeholder expenditures for

which you do not intend to seek reimbursement from political funds) and include them in the

total of unitemized political expenditures on the C/OH Cover Sheet.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1 TOTAL PAGES SCHEDULE G: After you have completed Schedule G, count the total

number of pages. A “page” is one side of a two-sided form.

2. FILER NAME: Enter your full name.

3. ACCOUNT #: If you are filing with the Ethics Commission, enter your account number. If

you do not file with the Ethics Commission, you are not required to enter an account number.

4. DATE: Enter the date the expenditure was made. See the instructions for Schedule F, box 4.

Texas Ethics Commission Page 22 Revised 07/28/2014



Form (/() II - Instruction Cuide

5. PAY II NAIVI E: Enter the lull name ol the ierson to whom the expenditure was made.

Note: If’ the expenditure was made by credit card, enter the name of’ the vendor who sold

you the goods or services, not the name of’ the credit card issuer.

Note: If you make an expenditure br goods or services to benefit another candidate,
olbiceholder, or committee, enter the name of vendor who sold you the goods or services. Do
not enter the name ol the persoii For whose benefit you made the expenditure. Include that
in lormation under Section 8, “Purpose of’ Expenditure.”

6. AMOLJ NI’: Enter the exact amount of the expenditure.

“Reimbursement From Political Contributions Intended” Box: Check this box if you
intend to reimburse yourself for the expenditure. (In order to be reimbursed ti’om political

contributions in any amount for an expenditure macic out of personal funds, you must
itemize the expenditure on this schedule and check this box or you must report the
expenditure as a loan to yourself on Schedule E.)

7. PAYEE ADDRESS: Enter the complete address of the person to whom the expenditure was
made.

8. PtJRPOSE OF EXPENDITURE: If your expenditure was to purchase or lease goods or
services, enter a description of the goods or services so that a person reviewing your report
would know what goods or services were purchased or leased. For expenditures made on or
after July I, 2010, you must disclose the purpose of the expenditure in two parts:

(a) Category: Select a category of goods, services, or other thing of value for which an
expenditure is made. Examples of acceptable categories include:

Advertising Expense
Accounting/Banking
Consulting Expense
Contributions/Donations Made By Candidate/Officeholder/Political Committee

Event Expense

Fees
FoodlBeverage Expense

Gifts/Awards/Memorials Expense

Legal Services
Loan Repayment/Reimbursement
Office Overhead/Rental Expense
Polling Expense

Printing Expense

Salaries/Wages/Contract Labor
SolicitationIFundraising Expense

Transportation Equipment and Related Expense

Travel In District
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Travel Out Of 1)istrict

)ther ( kater your OWR category, I none of the listed categories apply.)

(b) I)escription: lnter a brief statement or description of the candidate or officeholder

activity that is COI1duCte(l by making the expendittire. Ihe brief statement or description

must include the item or service purchased and must be sufficiently specific, when

considered within the context of the description of the category, to make the reason for

the expenditure clear. Merely disclosing the category of goods, services, or other thing of

value tor which the expenditure is ma(ic does ilot a(lequatcly describe the purpose of an

expenditure.

Description of Expenditure For Out-of-State Travel: The description of a

political expenditure for travel outside of the state of Texas must include detailed

intormation. Please report this intormation on Schedule T.

(c) “Check if Austin1 TX, officeholder 1ivin expense” Box: For expenditures made on or

after July 1, 2014, check this box if the expenditure is an officeholder expense for living

in Austin, Texas.

For examples of acceptable ways to disclose the purpose of an expenditure, including both a

description of the category of goods or services received in exchange for the expenditure and

a brief statement or description of the candidate or officeholder activity that is conducted by

making the expenditure, please see the ‘Examples of Expenditures” on page 34.
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SCIIEI)UI1EII: PAYMENT FROM PO[F1ICAL
CON1’RIBtJ’TIONS TO A BUSINESS OF C/Oil

Ii1(’s(’ iil,v/Ilu/ioils ii’ for ((1II(Ifl1(ll(’.V (i,i(I O/fi((’IIOl(/L’rS iisin S(’HL’DULE H: PA YIvIEA!T FROM
POIJ7’l( ‘/IL ( ONJRIR( I’IYONS ‘li’) A B(/S!NI’SS OF (70!!. Eu/er on this schedule on/v infrniation

(11)0111 /)a1’uiI(’lIlsfrOuui poll//cal (lnltrthutions that 1t(’i(’ nuu/c’ 10 (1 hilSiuiOsS ill WhiCh 1)011 11(1 Vt? (III 1,1/crest of
more than / Oi, a posilioli oil the goveruiinç’ body, or a posi ion (IS an officer. Do not cuter Oil tills

schedule olh(’r/)avuuI(’n/sfroni p0/111(11/ (oil/ui [nt/ions aiithioiied during 1/ic’ reporting period.

See the campaign finance guide for a diScusSiOn on the important restrictions on making and
reporting payments from political contributions to a business in which you have an interest.

This schedule is tbr payments to a business in which you have one or more of the following
interests or positions:

I) a participating interest of more than 10%;

2) a position on the governing body of the business; or

3) a position as an officer of the business.

Report such payments on this schedule and not on Schedule F.

Loch nll!nh(’ied i/cull in these instructions corresponds to the sonic numbered i/em on the form.

1. TOTAL PAGES SCHEDULE H: After you have completed Schedule H, count the total
number of pages. A “page” is one side of a two-sided form.

2. FILER NAME: Enter your full name.

3. ACCOUNT #: If you are filing with the Ethics Commission, enter your account number. If
you do not file with the Ethics Commission, you are not required to enter an account number.

4. DATE: Enter the date you made or authorized the payment. See the instructions for Schedule F,
box 4.

5. BUSINESS NAME: Enter the full name of the business to which you made the payment.

6. AMOUNT: Enter the dollar amount of the payment.

7. BUSINESS ADDRESS: Enter the complete address of the business to which you made the
payment.

8. PURPOSE OF EXPENDITURE: If your payment was to purchase or lease goods or
services, enter a description of the goods or services so that a person reviewing your report
could know what goods or services were purchased or leased. For expenditures made on or
after July 1, 2010, you must disclose the purpose of the expenditure in two parts:
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(a) Catctory: Select a category ol goods, services, or other thing ol value For which an

expenditure is made. lxamples of acceptable categories include:

Advertising lxpensc
Accounting/Ban king

Consulting Expense

Contributions/I)onations Made By Candidate/Officeholder/Political Committee

Event Expense

Fees

Food/Beverage Expense

GifIs/Awirds/Memrials Expense

Legal Services

Loan Repayment/Reimbursement

Office Overhead/Rental Expense

Polling Expense

Printing Expense

Salaries/Wages/Contract Labor

Sol icitation/Fundraising Expense

Transportation Equipment and Related Expense

Travel In District

Travel Out Of District

Other (Enter your own category, if none of the listed categories apply.)

(b) Description: Enter a brief statement or description of the candidate or officeholder

activity that is conducted by making the expenditure. The brief statement or description

must include the item or service purchased and must be sufficiently specific, when

considered within the context of the description of the category, to make the reason for

the expenditure clear. Merely disclosing the category of goods, services, or other thing of

value for which the expenditure is made does not adequately describe the purpose of an

expenditure.

Description of Expenditure For Out-of-State Travel: The description of a
political expenditure for travel outside of the state of Texas must include detailed
information. Please report this information on Schedule T.

(c) “Check jf Autiii TX. officeholder livin2 expense” Box: For expenditures made on or

after July 1, 2014, check this box if the expenditure is an officeholder expense for living

in Austin, Texas.

For examples of acceptable ways to disclose the purpose of an expenditure, including both a

description of the category of goods or services received in exchange for the expenditure and

a brief statement or description of the candidate or officeholder activity that is conducted by
making the expenditure, please see the ‘Examples of Expenditures” on page 34.
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9. I)!RKC’I’ (AMPAICN IXPINI)[IiJkI TO Biriiii’i (‘AJNI)II)ATK/OFFICKI IO1i)Ik:

If the payment was a “direct campaign expenditure” to benefit another candidate or
officeholder, enter the kill name of I he caildi(late or o If iceholder an(l the name of the office

sought or held, inclu(ling the district, precinct, or other designation of the office, as
applicable. (Attach additional sheets to list multiple candidates.) 1)o not complete this

section if the payment was not a direct campaign expenditure.

A “direct campaign expendilure” to benefit another ean(lidaie is not a “political contribution”
to that other candidate. A direct campaign expenditure is a campaign expenditure that you

make on someone else’s hclial I and without the prior consent or approval of that person. This

is in contrast to a political contribution, which the person has the opportunity to accept or

reject.

Example: If you made expenditures to prepare and distribute an endorsement letter in

support of a candidate after first asking 11w and getting the candidate’s approval, you made an
in—kind contribution. However, if you did not get the candidate’s approval beftre you made

the expenditure, you made a direct campaign expenditure.
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SCI I li)U I1 I: NON—POLITICAL EXPIN1)1TURES
MA 1W FROM POLITICAL CONTRI BUTtONS

‘I iu’se invtrlI(lionv are for (‘andulat(’s and officeholders living SC!!!’]) ULE I: NON—POL177(A L
fXPENl)I’l’(JRES MAI)E FROM POIJi7( AL ( ON7RIRU77ONS. Enter on this scheduh’ only
in/ormatioli (11)011/ non—poli/ical cvpeiidilures from political contributions made or authorized during the
reportinL period. Do not enter political e.vpend lures on tins schedule. (Report political e.yenditures on
Schedule 1’. Report politu al (‘XJN’ndi/lIies made from personal finds on Schedule G.)

You must enter all non—political expenditures from political contributions on this schedule,
regardless of the amount. A non—political expenditure is an expenditure that is neither a
campaign expen(liture nor an officeholder expenditure. Expenditures for administrative
expenses, banking Fees, and professional dues arc typically political expenditures. As a practical
matter, very kw expenditures made from political contributions are non—political expenditures.
Remember that you may not convert political contributions to personal use.

hU(’h iIlimfl/)eied it (‘in jF) these i iStiiiCtiOiiS corresponds to the same iiiiniberc’d item on the form.

1. TOTAL PAGES SCHEDULE 1: After you have completed Schedule 1, count the total
number of pages. A “page” is one side of a two-sided form.

2. FILER NAME: Enter your full name.

3. ACCOUNT #: If you are filing with the Ethics Commission, enter your account number. If
you do not file with the Ethics Commission, you are not required to enter an account number.

4. DATE: Enter the date the expenditure was made. See the instructions for Schedule F, box 4.

5. PAYEE NAME: Enter the full name of the person to whom the expenditure was made.

6. AMOUNT: Enter the exact amount of the expenditure.

7. PAYEE ADDRESS: Enter the complete address of the person to whom the expenditure was
made.

8. PURPOSE OF EXPENDITURE: Enter the nature of the goods or services or other thing
of value for which the expenditure was made so that a person reviewing your report would
know what goods or services or other thing of value were purchased or leased. For
expenditures made on or after July 1, 2010, you must disclose the purpose of the expenditure
in two parts:

(a) Category: Select a category of goods, services, or other thing of value for which an
expenditure is made. Examples of possible categories of non-political expenditures are
listed below. Remember, as a practical matter, very few expenditures made from political
contributions are non-political expenditures.
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Advertising Ixpense

A ccou ii tin g/Il a ii k i rig

Consulting Expense

Contrihtitions/I)onations Made By Candidatc/Ofticcholdcr/Political ( oninnttcc

Event Expense

Fees
100(1/Beverage Expense

(ii fts/Awards/Memorials Expense

Legal Services

I oan R epayinent/Rei mbursement

0 Ilice Overhead/Rental Expense

Polling Expense

Printing Expense

Salaries/Wages/Contract Labor

Solicitation/Fundraising Expense

Transportation Equipment and Related Expense

Travel In District

Travel Out Of District

Other (Enter your own category, if none of the listed categories apply.)

(b) Description: Enter a brief statement or description of the candidate or officeholder

activity that is conducted by making the expenditure. The brief statement or description

must include the item or service purchased and must be sufficiently specific, when

considered within the context of the description of the category, to make the reason for

the expenditure clear. Merely disclosing the category of goods, services, or other thing of

value for which the expenditure is made does not adequately describe the purpose of an

expenditure.

For examples of acceptable ways to disclose the purpose of an expenditure, including both a

description of the category of goods or services received in exchange for the expenditure and

a brief statement or description of the candidate or officeholder activity that is conducted by

making the expenditure, please see the “Examples of Expenditures” on page 34.

You Do Not Need Schedule J. This schedule is /br political committees to report contributions

that were returned to the committee. candidates and officeholders are required to report

returned contributions and other types ofgains from political contributions on Schedule K.
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S(IIEDLJI1EK: INTEREST EARNEJ), OIlIER
CREDIr[S/CAINS/REIIUNDS, ANP PtJRCI IASK 01 INVESTMENTS

Jse this schedule to report in lormat ion regarding the lol lowing types oF activity 1mm political
contributions that were received during the reporting period:

• any credit, interest, rebate, rellind, reimbursement, or return of a deposit fee
resulting from the use oF a political contribtit ion or an asset purchased with a
p01 ii teal contribution, the amount oF winch exceeds $100;

• any proceeds ol the sale of an asset purchased with a political contribution, the
amount of which exceeds $ IOU;

• any other gain from a political contribution, the amount of which exceeds
$100; and

• any investment purchased with a political contribution, the amount of which
exceeds $100.

Although you are not required to do so, you may also report any credit/gain/refund, interest, or
investment that does not exceed $1 00 in the period on this schedule.

lucli flhlilIheJ’(’(/ tWill ii! u1iL’’e inslruc’nons C Oi’iC’S[i()lUiV to tht’ SUfllL ill(illheiL’d iWm en 1/ic’ /nin.

1. TOTAL PAGES SCHEDULE K: After you have completed Schedule K, count the total
number of pages. A “page” is one side of a two-sided form.

2. FILER NAME: Enter your full name.

3. ACCOUNT #: If you are filing with the Ethics Commission, enter your account number. If

you do not file with the Ethics Commission, you are not required to enter an account number.

4. DATE: Enter the date the credit/gain/refund was received, the interest was earned, or the
investment was purchased, as applicable.

5. NAME OF PERSON FROM WHOM AMOUNT IS RECEIVED: Enter the full name of
the person or business from whom the credit/gain/refund or interest was received. If you are
reporting the purchase of an investment, enter the full name of the person or business from
whom you purchased the investment.

6. ADDRESS OF PERSON FROM WHOM AMOUNT IS RECEIVED: Enter the complete
address of the person or business from whom the eredit/gainlrefund or interest was received.
If you are reporting the purchase of an investment, enter the complete address of the person
or business from whom you purchased the investment.

7. PURPOSE FOR WHICH AMOUNT IS RECEIVED: Enter a brief statement or

description of the purpose for which the amount was received (for example, “phone service
deposit return” “returned contribution” or “interest on savings account”). If you are reporting
the purchase of an investment, enter a brief statement or description of the investment (for
example, “ten shares of stock in ABC Company”).

8. AMOUNT: Enter the exact dollar amount of the credit/gain’refund, interest, or investment.
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SCI I IWU 1 [
[

IN-KIND CONTRIBUTION OR POLITICAL

IXPKNI)ITURF FOR TRAVEl OUTSIDE OF TEXAS

‘/Yu’sr i,j,v/,,u i/oils toe for ant//i/ti/es, of/u eholtlerv, coiiniiil!c’es, or political part/c’s using SC lED (ILE T:

IN-KIN!) CON’IRJI?(1770N 01? POIJTIC,’ll. IXl’ENl)!’ftJRE P01? ‘IR1 VET OUTS’II)E 01”’l’EX45.

/.n/er Oil tillS S(ll(’dlI/(’ 011/V ilifOrfll(ltU)fl (11)011/ coiiiri/Jiitions (lcceJ)ted or exJ)cn(litIIrc’S made during i/ic’

report hg /N’lfl)J. Iii adliuioii to (Ofllph’iiilg tills S( ll(’th1lL, YOu 11111Sf ti/so report i/ic’ (iCtll(1l coiitri/JuitiohI or

L’X/)c’flditlli V Oil i/u’ (l/)/)l oprialc’ sclic’dui/c or/orun.

NOTE: ‘l’hc law r1.quires detailed information regarding in—kind contributions or political
eX1)Cfldittlres br travel outside of the state oF Texas.

1titli iJi1iil/’t’l(’d it’ilI ill 1/lest’ iiStllittiOiIN corresponds to i/il.’ saflu’ ,iuii,ihc’rc’d itCH! Oil I1IL’fOrlfl.

1. TOTAL PAGES SCHEDULE T: After you have completed Schedule T, count the total

number of pages. A “page” is one side of a two-sided form.

2. FILER NAME: Enter the full name of the candidate, committee, or party on whose report

you are including this schedule.

3. ACCOUNT #: If you are filing with the Ethics Commission, enter your account number. If
you do not file with the Ethics Commission, you are not required to enter an account number.

4. NAME OF CONTRIBUTOR I CORPORATION OR LABOR ORGANIZATION I PLEDCOR I

PAYEE: Enter the full name of the contributor / corporation or labor organization / pledgor /
payee as it appears on the schedule or form on which you reported the actual contribution or
expenditure.

5. CONTRIBUTION I EXPENDITURE REPORTED ON: Check the appropriate box for
the schedule or form on which you reported the actual contribution or expenditure

6. DATES OF TRAVEL: Enter the dates on which the travel occurred.

7. NAME OF PERSON(S) TRAVELING: Enter the name of the person or persons traveling
on whose behalf the travel was accepted or on whose behalf the expenditure was made.

8. DEPARTURE CITY OR NAME OF DEPARTURE LOCATION: Enter the name of the
departure city or the name of each departure location.

9. DESTINATION CITY OR NAME OF DESTINATION LOCATION: Enter the name of
the destination city or the name of each destination location.

10. MEANS OF TRANSPORTATION: Enter the method of travel (i.e. airplane, bus, boat,
car, etc.)

11. PURPOSE OF TRAVEL: Enter the campaign or officeholder purpose of the travel,
including the name of a conference, seminar, or other event.
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FORM C/Oil-FR: IWSIGNATION OF FINAL kLPORT

iiu’s(’ i/iSll1/(’ffoilV (lie for C(lil(l/(I(lI(’.v (ifld 0//U -(‘ho/(h’,: iivim For,,, ( /011—Fl?: ( 70/I l?EPOI? L
I)Esl(;NA ‘lION OF l”IN1IL REPORT A fIiial I’(’f)OI’( ,nus,1 i,u-h,de (his fir,n (Fonii ( 7011—i”!?) and die
(.‘1M1’AI(;N FINAN(’E REPORT (l’rm (‘/011,) ni/h (he ‘‘l’inal Repoil ‘‘ box (‘h(’c’k(’d on Page 1, Section
t.’, It must also fin ‘mdc S ‘hedules /1, II, F, 1’ G, 11, I, K, and ‘I as app/u ‘alib’.

GENERAL INFORMATION

For tiling purposes, you arc a “candidatc’’ as bug as YOU have an appointment of campaign

treasurer on file. If’ yoti do not expect to accept any further caflipaigut contributions or to make
any further campaign expenditures, you may file a linal report of contributions and expenditures.
A final report terminates your appointment of campaign treasurer and relieves you of the
obligation ot filing further reports as a candidate.

If you do not have an appointment of campaign treasurer on file, you may not accept campaign
contributions or make cainjai-n expenditures. A payment on a campaign debt is a campaign
expenditure. An officeholder who does not have an appointment of campaign treasurer on file
may accept o/jk’eh older contributions and make o/jic’eh o/dc,- expenditures.

The effect of tiling a final report differs depending on whether you at-c an officeholder at the
time you file a final report.

If you are an officeholder at the time of filing a final report, you will not have to worry about
surplus political funds and assets until you cease to be an officeholder. You may still be required
to file semiannual reports of contributions and expenditures as an officeholder. The only
officeholders who are not required to file semiannual reports are local officeholders who do not
exceed $500 in contributions or expenditures during the reporting period. If you cease to be an
officeholder at a time when you do not have a campaign treasurer appointment on file, and you
retain political contributions, interest or other income from political contributions, or assets
purchased with political contributions or interest or other income from political contributions
after filing the last required report as an officeholder, you must file an annual report of
unexpended contributions not earlier than January 1 and not later than January 15 of each year
following the year in which you filed the last required report as an officeholder. You may not
retain these unexpended funds longer than six years after the date you ceased to be an
officeholder.

If you are not an officeholder at the time of filing a fmal report, you will no longer be
required to file reports unless you retain political contributions, interest or other income from
political contributions, or assets purchased with political contributions or interest or other
income from political contributions. If you retain any of those items, you must file an annual
report of unexpended contributions not earlier than January 1 and not later than January 15 of
each year after the year in which you filed your final report. You may not retain these
unexpended funds longer than six years after the date of filing a final report.

At the end of the six-year period, you must dispose of unexpended political contributions,
interest or other income from political contributions, or assets purchased with political
contributions or interest or other income from political contributions in one of the following
ways:
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I) You may give them to the political party with which you WCC alhliated when your

name was last on the hal lot.

2) You may give them to a candidate or a political committee. If’ you do so, however,

you nuist file a report on lorm SPA( ‘ as described in the instructions for the
(‘ANL)II)A’l’Fi/OF’FlC’F] lOIA)l-iR RllN)R’l’: tJNlXPFNDFI) CON’l’RIIIIJlIONS

(Form (‘/OH—(J(’).

3) You may giVe them to the comptroller for deposit in the state treasury to be used to
finance primary elections.

4) You may give them to one or more persons from whom you received political

contributions, but the total returned to any person may not exceed the aggregate

amount accepted From that person during the last two years during which you were

accepting political contributions.

5) You may give them to a recognized charitable organization formed for educational,

religious, or scientific purposes that is exempt from taxation under Section 501 (c)(3),
Internal Revenue Code of 1986, and its subsequent amendments.

6) You may give them to a public or private post—secondary educational institution or an

institution of higher education as defined by Section 61 .003(8), Education Code, for

the purpose of assisting or creating a scholarship program.

You may dispose of unexpended contributions in any of those ways at any time during the six-

year period.

Once you have disposed of all your contributions and assets, you must file your final disposition

of unexpended contributions report. Use Form C/OH-UC, but select “Final Disposition” instead

of “Annual” in Section 4. You may file this report any time after you have disposed of all

campaign or officeholder contributions and assets. (A report of the disposition of unexpended

contributions must be filed by the 30th day after the date the six-year period ends.)

COMPLETING THE FORM

Each nunthered item in these instructions corresponds to the same nunthered item on the form.

1. C/OH NAME: Enter your full name.

2. ACCOUNT #: If you are filing with the Ethics Commission, enter your account number. If

you do not file with the Ethics Commission, you are not required to enter an account number.

3. SIGNATURE: You must sign this section to indicate that you understand the consequences

of filing a final report.

4. FILER WHO IS NOT AN OFFICEHOLDER: Complete this section if you are not an

officeholder at the time of filing your final report. Be sure to check the appropriate box in

both sections A and B and sign on the “Signature” line.

5. OFFICEHOLDER: Complete this section if you are an officeholder at the time of filing

your final report.
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FXAMPIiS Oh KXPKNI)InIUkIS

/ his list IS for i/lIlStlVtilk’ /)1117)0s(’S 011/)). It is int’na’cd to provide lie/p/ui in/ rina/ion (111(1 to assist fIh’r

in reportiiig the pwose of an i’.\JE’IuliIiin’. /Iowel’er, it is iiot, 011(1 i.V not iiit’iided to /)(‘, (III (‘X/i(IliS(i’(’ or

an c’XCIIL nc list of iioii (1 filer 111(13’ fN’Hliissi/)Iv rc’porl the purpose of an expenditure.

(I) I xaniple: (‘andidatc X is seeking the omce of State Representative, l)istrict 2000. She

purchases an airline ticket from ABC Airlines to attend a campaign rally within [)istrict 2000.

The acceptable category fbr this expenditure is “travel in district.” The candidate activity that is

accomplished by making (he cxpenditui-c is to attend a campaign rally. An acceptable brief

statement is “airline ticket to attend campaign event.”

(2) Example: Candidate X purchases an airline ticket to attend a campaign event outside of

District 2000 but within Texas, the acceptable category is “travel out of district.” The candidate

activity that is accomplished by making the expenditure is to attend a campaign event. An

acceptable brief statement is Thirline ticket to attend campaign or officeholder event.”

(3) Example: Candidate X purchases an airline ticket to attend an officeholder related seminar

outside of Texas. The acceptable method for the purpose of this expenditure is by selecting the

“travel out of district” category and completing the “Schedule T” (used to report travel outside of

Texas).

(4) Example: Candidate X contracts with an individual to do various campaign related tasks such

as work on a campaign phone bank, sign distribution, and staffing the office. The acceptable

category is “salaries/wages/contract labor.” The candidate activity that is accomplished by

making the expenditure is to compensate an individual working on the campaign. An acceptable

brief statement is “contract labor for campaign services.”

(5) Example: Officeholder X is seeking re-election and makes an expenditure to purchase a

vehicle to use for campaign purposes and permissible officeholder purposes. The acceptable

category is “transportation equipment and related expenses” and an acceptable brief description

is “purchase of campaign/officeholder vehicle.”

(6) Example: Candidate X makes an expenditure to repair a flat tire on a campaign vehicle

purchased with political funds. The acceptable category is “transportation equipment and related

expenses” and an acceptable bnef description is “campaign vehicle repairs.”

(7) Example: Officeholder X purchases flowers for a constituent. The acceptable category is

“gifts/awards/memorials expense” and an acceptable brief description is “flowers for

constituent.”

(8) Example: Political Committee XYZ makes a political contribution to Candidate X. The

acceptable category is “contributions/donations made by candidate/officeholder/political

committee” and an acceptable brief description is “campaign contribution.”

(9) Example: Candidate X makes an expenditure for a filing fee to get his name on the ballot.

The acceptable category is “fees” and an acceptable brief description is “candidate filing fee.”

(10) Example: Officeholder X makes an expenditure to attend a seminar related to performing a

duty or engaging in an activity in connection with the office. The acceptable category is “fees”

and an acceptable brief description is “attend officeholder seminar.”
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(I 1) Example: ( ‘andidate X makes an expenditure Ibr political advertising to be broadcast by

ra(lio. ‘l’he acceptable category is “advertising expense” and an acceptable brief description is

“political advertising.’’ Similarly, ( ‘andidate X makes an expenditure br political advertising to

appear in a newspaper. The acceptable category is “advertising expense” and an acceptable brief

description is “political advertising.’’

(12) Example: Officeholder X makes expenditures br printing and postage to mail a letter to all

of her constituents, thanking them lbr their participation during the legislative session.

Acceptable categories are “advertising expense” OR “printing expense” and an acceptable brief

description is “letter to constituents.”

(13) Example: Olbiceholder X makes an expenditure to pay the campaign office electric bill. The

acceptable category is “office overhead/rental expense” and an acceptable brief description is

“campaign office electric bill.”

(14) Example: Ofticeholder X makes an expenditure to purchase paper, postage, and other

supplies for the campaign office. The acceptable category is “office overhead/rental expense”

and an acceptable brief description is “campaign office supplies.”

(15) Example: Officeholder X makes an expenditure to pay the campaign office monthly rent.

The acceptable category is “office overhead/rental expense” and an acceptable brief description

is “campaign office rent.”

(16) Example: Candidate X hires a consultant for fundraising services. The acceptable category

is “consulting expense” and an acceptable brief description is “campaign services.”

(17) Example: Candidate/Officeholder X pays his attorney for legal fees related to either

campaign matters or officeholder matters. The acceptable category is “legal services” and an

acceptable brief description is “legal fees for campaign” or “for officeholder matters.”

(18) Example: Candidate/Officeholder X makes food and beverage expenditures for a meeting

with her constituents. The acceptable category is “food/beverage expense” and an acceptable

brief statement is “meeting with constituents.”

(19) Example: Candidate X makes food and beverage expenditures for a meeting to discuss

candidate issues. The acceptable category is “food/beverage expense” and an acceptable brief

statement is “meeting to discuss campaign issues.”

(20) Example: Officeholder X makes food and beverage expenditures for a meeting to discuss

officeholder issues. The acceptable category is “food/beverage expense” and an acceptable brief

statement is “meeting to discuss officeholder issues.”

(21) Example: Candidate/Officeholder X makes food and beverage expenditures for a meeting to

discuss campaign and officeholder issues. The acceptable category is “food/beverage expense”

and an acceptable brief statement is “meeting to discuss campaignlofficeholder issues.”

Texas Ethics Commission Page 35 Revised 07/28/2014



Revised 07/28/2014

Texas Ethics Commission                  P.O. Box 12070                 Austin, Texas  78711-2070                (512) 463-5800              (TDD 1-800-735-2989)

www.ethics.state.tx.us

OFFICE USE ONLY

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

6

Date Received

Date Hand-delivered or Postmarked

Date Processed

CANDIDATE / OFFICEHOLDER
CAMPAIGN FINANCE REPORT

FORM C/OH
COVER SHEET PG 1

The C/OH Instruction Guide explains how to complete this form.
1 ACCOUNT #

(Ethics Commission Filers)
2 Total pages filed:

3 MS / MRS / MR FIRST MI

NICKNAME LAST SUFFIX

4 ADDRESS  / PO BOX; APT / SUITE #; CITY; STATE; ZIP CODE

MS / MRS / MR FIRST MI

CANDIDATE /
OFFICEHOLDER
NAME

CANDIDATE /
OFFICEHOLDER
MAILING
ADDRESS

CAMPAIGN
TREASURER
NAME

NICKNAME LAST SUFFIX

change of address

GO TO PAGE 2

Date Imaged

Receipt  # Amount

5 CANDIDATE/
OFFICEHOLDER
PHONE

AREA  CODE PHONE  NUMBER EXTENSION

(          )

8 CAMPAIGN
TREASURER
PHONE

AREA  CODE PHONE  NUMBER EXTENSION

(          )

7 CAMPAIGN
TREASURER
ADDRESS
(residence or business)

STREET ADDRESS  (NO PO BOX PLEASE); APT / SUITE #; CITY; STATE; ZIP CODE

January 15 Runoff 15th day after campaign
treasurer appointment
(officeholder only)

30th day before election
9 REPORT TYPE

July 15 Exceeded $500
limit

Final report (Attach C/OH - FR)8th day before election

Month Day Year Month Day Year

THROUGH

10 PERIOD
COVERED

ELECTION DATE
Month Day Year

11 ELECTION

12 13OFFICE OFFICE HELD  (if any) OFFICE SOUGHT   (if known)

ELECTION TYPE

Runoff General SpecialPrimary
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COMMITTEE NAME

COMMITTEE ADDRESS

COMMITTEE CAMPAIGN TREASURER NAME

COMMITTEE CAMPAIGN TREASURER ADDRESS

COMMITTEE TYPE

SPECIFIC

GENERAL

AFFIX NOTARY STAMP / SEAL ABOVE

Sworn to and subscribed before me, by the said _____________________________________, this the

___________  day  of _____________, 20 _______ , to certify which, witness my hand and seal of office.

Signature of officer administering oath Title of officer administering oathPrinted name of officer administering oath

I swear, or affirm, under penalty of perjury, that the accompanying report

is true and correct and includes all information required to be reported by

me under Title 15, Election Code.

Signature of Candidate or Officeholder

$

$

$

$

$

CANDIDATE / OFFICEHOLDER  REPORT:
SUPPORT & TOTALS

14 C/OH  NAME 15 ACCOUNT #

FORM C/OH
COVER SHEET PG 2

16 NOTICE FROM
POLITICAL
COMMITTEE(S)

17 CONTRIBUTION
TOTALS

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

EXPENDITURE
TOTALS

 2. TOTAL POLITICAL CONTRIBUTIONS
(OTHER THAN PLEDGES, LOANS, OR GUARANTEES OF LOANS)

1. TOTAL POLITICAL CONTRIBUTIONS OF $50 OR LESS (OTHER THAN
PLEDGES, LOANS, OR GUARANTEES OF LOANS), UNLESS ITEMIZED

3. TOTAL POLITICAL EXPENDITURES OF $100 OR LESS, UNLESS ITEMIZED

 4. TOTAL POLITICAL EXPENDITURES

6. TOTAL PRINCIPAL AMOUNT OF ALL OUTSTANDING  LOANS AS OF THE
LAST DAY OF THE REPORTING PERIOD

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

OUTSTANDING
LOAN TOTALS

18 AFFIDAVIT

$5. TOTAL POLITICAL CONTRIBUTIONS MAINTAINED AS OF THE LAST DAY
   OF REPORTING PERIOD

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

CONTRIBUTION
BALANCE

(Ethics Commission Filers)

  additional pages

THIS BOX IS FOR NOTICE OF POLITICAL CONTRIBUTIONS ACCEPTED OR POLITICAL EXPENDITURES MADE BY POLITICAL COMMITTEES TO SUPPORT THE

CANDIDATE / OFFICEHOLDER.  THESE EXPENDITURES MAY HAVE BEEN MADE WITHOUT THE CANDIDATE'S OR OFFICEHOLDER'S KNOWLEDGE OR

CONSENT.  CANDIDATES AND OFFICEHOLDERS ARE REQUIRED TO REPORT THIS INFORMATION ONLY IF THEY RECEIVE NOTICE OF SUCH EXPENDITURES.



Revised 07/28/2014

Texas Ethics Commission                  P.O. Box 12070                 Austin, Texas  78711-2070                (512) 463-5800              (TDD 1-800-735-2989)

www.ethics.state.tx.us

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

4 5 Full name of contributor    out-of-state PAC (ID#:_________________________) 7 Amount of
contribution  ($)

8 In-kind contribution
description (if applicable)

6 Contributor address; City; State; Zip Code

9 Principal occupation / Job title (See Instructions) 10 Employer (See Instructions)

Full name of contributor Amount of
contribution  ($)

In-kind contribution
description (if applicable)

Employer (See Instructions)Principal occupation / Job title (See Instructions)

Full name of contributor Amount of
contribution  ($)

In-kind contribution
description (if applicable)

Contributor address; City; State; Zip Code

Principal occupation / Job title (See Instructions) Employer (See Instructions)

Full name of contributor Amount of
contribution  ($)

In-kind contribution
description (if applicable)

Contributor address; City; State; Zip Code

Principal occupation / Job title (See Instructions) Employer (See Instructions)

Full name of contributor Amount of
contribution  ($)

In-kind contribution
description (if applicable)

Contributor address; City; State; Zip Code

Contributor address; City; State; Zip Code

Principal occupation / Job title (See Instructions) Employer (See Instructions)

POLITICAL CONTRIBUTIONS
OTHER THAN PLEDGES OR LOANS

SCHEDULE A

2 FILER NAME

The Instruction Guide explains how to complete this form.
1 Total pages Schedule A:

3 ACCOUNT #  (Ethics Commission Filers)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
If contributor is out-of-state PAC, please see instruction guide foradditional reporting requirements.

    out-of-state PAC (ID#:_________________________)

    out-of-state PAC (ID#:_________________________)

    out-of-state PAC (ID#:_________________________)

    out-of-state PAC (ID#:_________________________)

(If travel outside of Texas, complete Schedule T)

(If travel outside of Texas, complete Schedule T)

(If travel outside of Texas, complete Schedule T)

(If travel outside of Texas, complete Schedule T)

(If travel outside of Texas, complete Schedule T)

Date

Date

Date

Date

Date
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PLEDGED CONTRIBUTIONS SCHEDULE B

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

Amount of
pledge  ($)

4 TOTAL OF UNITEMIZED PLEDGES: $

5 6 Full name of pledgor 8 9 In-kind description
(if applicable)

7 Pledgor address; City; State; Zip Code

10 Principal occupation / Job title (See Instructions) Employer (See Instructions)

Full name of pledgor Amount of
pledge  ($)

In-kind description
(if applicable)

Pledgor address; City; State; Zip Code

Employer (See Instructions)Principal occupation / Job title (See Instructions)

Full name of pledgor Amount of
pledge  ($)

In-kind description
(if applicable)

Principal occupation / Job title (See Instructions) Employer (See Instructions)

Full name of pledgor Amount of
pledge  ($)

In-kind description
(if applicable)

Principal occupation / Job title (See Instructions) Employer (See Instructions)

Full name of pledgor Amount of
pledge  ($)

In-kind description
(if applicable)

Employer (See Instructions)Principal occupation / Job title (See Instructions)

Pledgor address; City; State; Zip Code

Pledgor address; City; State; Zip Code

Pledgor address; City; State; Zip Code

11

2 FILER NAME

1 Total pages Schedule B:

3 ACCOUNT #  (Ethics Commission Filers)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
If contributor is out-of-state PAC, please see instruction guide for additional reporting requirements.

The Instruction Guide explains how to complete this form.

(If travel outside of Texas, complete Schedule T)

(If travel outside of Texas, complete Schedule T)

(If travel outside of Texas, complete Schedule T)

(If travel outside of Texas, complete Schedule T)

(If travel outside of Texas, complete Schedule T)

Date

Date

Date

Date

Date

    out-of-state PAC (ID#:___________________________)

    out-of-state PAC (ID#:___________________________)

    out-of-state PAC (ID#:___________________________)

    out-of-state PAC (ID#:___________________________)

    out-of-state PAC (ID#:___________________________)
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SCHEDULE ELOANS

2 FILER NAME

4
TOTAL OF UNITEMIZED LOANS:  $

1 Total pages Schedule E:

3 ACCOUNT #  (Ethics Commission Filers)

The Instruction Guide explains how to complete this form.

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

Date of loan5 7 Name of lender

6 8 Lender address; City; State; Zip CodeIs lender
a financial
Institution?

Y       N

9

10

11

Loan Amount ($)

Interest rate

Maturity date

14 Description of Collateral

not applicable

16 17 Name of guarantor

18

19

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

20 Principal Occupation (See Instructions) 21

Guarantor address; City; State; Zip Code

none

Amount Guaranteed ($)

Employer (See Instructions)

12 Principal occupation / Job title (See Instructions) 13 Employer (See Instructions)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
If lender is out-of-state PAC, please see instruction guide for additional reporting requirements.

Date of loan Name of lender

Lender address; City; State; Zip CodeIs lender
a financial
Institution?

Y       N

Loan Amount ($)

Interest rate

Maturity date

  out-of-state PAC (ID#:___________________________)

Description of Collateral

not applicable

Name of guarantor

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

Principal Occupation (See Instructions)

Guarantor address; City; State; Zip Code

Amount Guaranteed ($)

Employer (See Instructions)

Principal occupation / Job title (See Instructions) Employer (See Instructions)

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

GUARANTOR
INFORMATION

GUARANTOR
INFORMATION

  out-of-state PAC (ID#:__________________________  )

15 Check if personal funds were deposited into political account

Check if personal funds were deposited into political account

none
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SCHEDULE FPOLITICAL EXPENDITURES

2 FILER NAME1 Total pages Schedule F: 3 ACCOUNT # (Ethics Commission Filers)

54

6 7

Date Payee name

9

Amount  ($)

Candidate / Officeholder name         Office sought                    Office heldComplete ONLY if direct
expenditure to benefit C/OH

Date Payee name

Amount  ($)

Candidate / Officeholder name         Office sought                    Office heldComplete ONLY if direct
expenditure to benefit C/OH

Date Payee name

Amount  ($)

Candidate / Officeholder name         Office sought                    Office heldComplete ONLY if direct
expenditure to benefit C/OH

PURPOSE
O F

EXPENDITURE

Date Payee name

Amount  ($)

Candidate / Officeholder name         Office sought                    Office held

PURPOSE
O F

EXPENDITURE

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Payee address; City; State; Zip Code

Payee address; City; State; Zip Code

Payee address; City; State; Zip Code

Payee address; City; State; Zip Code

The Instruction Guide explains how to complete this form.

EXPENDITURE CATEGORIES FOR BOX 8(a)
Advertising Expense
Accounting/Banking
Consulting Expense
Event Expense
Fees

Gift/Awards/Memorials Expense
Legal Services
Food/Beverage Expense
Polling Expense
Printing Expense

Loan Repayment/Reimbursement

Transportation Equipment & Related Expense
Contributions/Donations Made By
    Candidate/Officeholder/Political Committee

OTHER (enter a category not listed above)

Salaries/Wages/Contract Labor
Solicitation/Fundraising Expense
Travel In District
Travel Out Of District
Office Overhead/Rental Expense

Complete ONLY if direct
expenditure to benefit C/OH

Check if Austin, TX, officeholder living expense

Description  (If travel outside of Texas, complete Schedule T)Category  (See categories listed at the top of this schedule)8 (a) (b)PURPOSE
O F

EXPENDITURE

Description  (If travel outside of Texas, complete Schedule T)Category  (See categories listed at the top of this schedule)PURPOSE
O F

EXPENDITURE
Check if Austin, TX, officeholder living expense

Description  (If travel outside of Texas, complete Schedule T)Category  (See categories listed at the top of this schedule)

Check if Austin, TX, officeholder living expense

Description  (If travel outside of Texas, complete Schedule T)Category  (See categories listed at the top of this schedule)

Check if Austin, TX, officeholder living expense
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POLITICAL EXPENDITURES
MADE FROM PERSONAL FUNDS

SCHEDULE G

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

4 5

6 7

2 FILER NAME1 Total pages Schedule G: 3 ACCOUNT #  (Ethics Commission Filers)

Date Payee name

Date Payee name

Date Payee name

Date Payee name

Amount  ($)

Amount  ($)

Amount  ($)

Amount  ($)

Payee address; City; State; Zip Code

Payee address; City; State; Zip Code

Payee address; City; State; Zip Code

Payee address; City; State; Zip Code

The Instruction Guide explains how to complete this form.

EXPENDITURE CATEGORIES FOR BOX 8(a)
Advertising Expense
Accounting/Banking
Consulting Expense
Event Expense
Fees

Gift/Awards/Memorials Expense
Legal Services
Food/Beverage Expense
Polling Expense
Printing Expense

Loan Repayment/Reimbursement

Transportation Equipment & Related Expense
Contributions/Donations Made By
    Candidate/Officeholder/Political Committee

OTHER (enter a category not listed above)

Salaries/Wages/Contract Labor
Solicitation/Fundraising Expense
Travel In District
Travel Out Of District
Office Overhead/Rental Expense

Check if Austin, TX, officeholder living expense

Reimbursement  from
political contributions
intended

Description  (If travel outside of Texas, complete Schedule T)Category  (See categories listed at the top of this schedule)8 (a) (b)PURPOSE
O F

EXPENDITURE

Check if Austin, TX, officeholder living expense

Reimbursement  from
political contributions
intended

Description  (If travel outside of Texas, complete Schedule T)Category  (See categories listed at the top of this schedule)PURPOSE
O F

EXPENDITURE

Reimbursement  from
political contributions
intended

Description  (If travel outside of Texas, complete Schedule T)Category  (See categories listed at the top of this schedule)PURPOSE
O F

EXPENDITURE

Check if Austin, TX, officeholder living expense

Reimbursement  from
political contributions
intended

Description  (If travel outside of Texas, complete Schedule T)Category  (See categories listed at the top of this schedule)PURPOSE
O F

EXPENDITURE

Check if Austin, TX, officeholder living expense
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PAYMENT FROM POLITICAL CONTRIBUTIONS
TO A BUSINESS OF C/OH

SCHEDULE H

2 FILER NAME1 Total pages Schedule H: 3 ACCOUNT # (Ethics Commission Filers)

54

6 7

Date

9

Amount  ($)

Candidate / Officeholder name         Office sought                    Office heldComplete ONLY if direct
expenditure to benefit C/OH

Date

Amount  ($)

Candidate / Officeholder name         Office sought                    Office heldComplete ONLY if direct
expenditure to benefit C/OH

Date

Amount  ($)

Candidate / Officeholder name         Office sought                    Office heldComplete ONLY if direct
expenditure to benefit C/OH

Date

Amount  ($)

Candidate / Officeholder name         Office sought                    Office heldComplete ONLY if direct
expenditure to benefit C/OH

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Business name

Business name

Business name

Business name

Business address; City; State; Zip Code

Business address; City; State; Zip Code

Business address; City; State; Zip Code

Business address; City; State; Zip Code

The Instruction Guide explains how to complete this form.

EXPENDITURE CATEGORIES FOR BOX 8(a)
Advertising Expense
Accounting/Banking
Consulting Expense
Event Expense
Fees

Gift/Awards/Memorials Expense
Legal Services
Food/Beverage Expense
Polling Expense
Printing Expense

Loan Repayment/Reimbursement

Transportation Equipment & Related Expense
Contributions/Donations Made By
    Candidate/Officeholder/Political Committee

OTHER (enter a category not listed above)

Salaries/Wages/Contract Labor
Solicitation/Fundraising Expense
Travel In District
Travel Out Of District
Office Overhead/Rental Expense

Check if Austin, TX, officeholder living expense

Description  (If travel outside of Texas, complete Schedule T)Category  (See categories listed at the top of this schedule)8 (a) (b)PURPOSE
O F

EXPENDITURE

Description  (If travel outside of Texas, complete Schedule T)Category  (See categories listed at the top of this schedule)PURPOSE
O F

EXPENDITURE

Check if Austin, TX, officeholder living expense

Description  (If travel outside of Texas, complete Schedule T)Category  (See categories listed at the top of this schedule)PURPOSE
O F

EXPENDITURE
Check if Austin, TX, officeholder living expense

Description  (If travel outside of Texas, complete Schedule T)Category  (See categories listed at the top of this schedule)PURPOSE
O F

EXPENDITURE
Check if Austin, TX, officeholder living expense
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NON-POLITICAL EXPENDITURES
MADE FROM POLITICAL CONTRIBUTIONS

SCHEDULE I

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

The Instruction Guide explains how to complete this form.

1 Total pages Schedule I:

4 5

2 FILER NAME

76

8 (b)

Date Payee name

Amount  ($) Payee address; City; State; Zip Code

(a) Description (See instructions regarding type of information
required.)

PURPOSE
OF

EXPENDITURE

(b)

Date Payee name

Amount  ($) Payee address; City; State; Zip Code

(a) Category (See instructions for examples of acceptable
categories)

Description (See instructions regarding type of information
required.)

PURPOSE
OF

EXPENDITURE

(b)

Date Payee name

Amount  ($) Payee address; City; State; Zip Code

(a) Category (See instructions for examples of acceptable
categories)

PURPOSE
OF

EXPENDITURE

(b)

Date Payee name

Amount  ($) Payee address; City; State; Zip Code

(a) Category (See instructions for examples of acceptable
categories)

PURPOSE
OF

EXPENDITURE

Description (See instructions regarding type of information
required.)

Description (See instructions regarding type of information
required.)

Category (See instructions for examples of acceptable
categories)

3 ACCOUNT # (Ethics Commission Filers)
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ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

INTEREST EARNED, OTHER CREDITS/GAINS/
REFUNDS, AND PURCHASE OF INVESTMENTS SCHEDULE K

8

2 FILER NAME

1 Total pages Schedule K:

3 ACCOUNT #  (Ethics Commission Filers)

The Instruction Guide explains how to complete this form.

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

6

4 Amount
($)

Date

Purpose for which amount is received7

5 Name of person from whom amount is received

Address of person from whom amount is received; City; State; Zip Code

Amount
($)

Date

Purpose for which amount is received

Name of person from whom amount is received

Address of person from whom amount is received; City; State; Zip Code

Amount
($)

Date

Purpose for which amount is received

Name of person from whom amount is received

Address of person from whom amount is received; City; State; Zip Code

Amount
($)

Date

Purpose for which amount is received

Name of person from whom amount is received

Address of person from whom amount is received; City; State; Zip Code

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○



Revised 07/28/2014

Texas Ethics Commission                  P.O. Box 12070                 Austin, Texas  78711-2070                (512) 463-5800              (TDD 1-800-735-2989)

www.ethics.state.tx.us

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

IN-KIND CONTRIBUTION OR POLITICAL EXPENDITURE
FOR TRAVEL OUTSIDE OF TEXAS

SCHEDULE T

2

The Instruction Guide explains how to complete this form. 1 Total pages Schedule T:

3 ACCOUNT #FILER NAME (Ethics Commission Filers)

4

5

Name of Contributor / Corporation or Labor Organization / Pledgor / Payee

7

Contribution / Expenditure reported on:

8

6

9

1110

Name of person(s) traveling

Departure city or name of departure location

Destination city or name of destination location

Dates of travel

Means of transportation Purpose of travel (including name of conference, seminar, or other event)

Schedule A Schedule B Schedule C Schedule D Schedule F Schedule G

Name of Contributor / Corporation or Labor Organization / Pledgor / Payee

Contribution / Expenditure reported on:

Name of person(s) traveling

Departure city or name of departure location

Destination city or name of destination location

Dates of travel

Means of transportation Purpose of travel (including name of conference, seminar, or other event)

Name of Contributor / Corporation or Labor Organization / Pledgor / Payee

Contribution / Expenditure reported on:

Name of person(s) traveling

Departure city or name of departure location

Destination city or name of destination location

Dates of travel

Means of transportation Purpose of travel (including name of conference, seminar, or other event)

Schedule H Schedule N COH-UC PAC-C PAC-ECOH-T

Schedule H Schedule N COH-UC PAC-C PAC-ECOH-T

Schedule H Schedule N COH-UC PAC-C PAC-ECOH-T

Schedule A Schedule B Schedule C Schedule D Schedule F Schedule G

Schedule A Schedule B Schedule C Schedule D Schedule F Schedule G
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I do not expect any further political contributions or political expenditures in connection with my candidacy.  I understand that designating a

report as a final report terminates my campaign treasurer appointment.  I also understand that I may not accept any campaign contributions

or make any campaign expenditures without a campaign treasurer appointment on file.

Signature of Candidate / Officeholder

Signature of Officeholder

I am aware that I remain subject to filing requirements applicable to an officeholder who does not have a campaign treasurer on file.

I am also aware that I will be required to file reports of unexpended contributions if, after filing the last required report as an

officeholder, I retain political contributions, interest or other income from political contributions, or assets purchased with political

contributions or interest or other income from political contributions.

CANDIDATE / OFFICEHOLDER  REPORT:
DESIGNATION OF FINAL REPORT

FORM C/OH - FR

The  Instruction  Guide  explains  how  to  complete  this  form.

1 C/OH NAME 2 ACCOUNT #

3 SIGNATURE

4 FILER WHO IS NOT AN OFFICEHOLDER
••  Complete A & B below only if you are not an officeholder.  ••

A. CAMPAIGN FUNDS

I do not have unexpended contributions or unexpended interest or income earned from political contributions.

I have unexpended contributions or unexpended interest or income earned from political contributions.  I understand that I may

not convert unexpended political contributions or unexpended interest or income earned on political contributions to personal

use.  I also understand that I must file an annual report of unexpended contributions and that I may not retain unexpended

contributions or unexpended interest or income earned on political contributions longer than six years after filing this final

report.  Further, I understand that I must dispose of unexpended political contributions and unexpended interest or income

earned on political contributions in accordance with the requirements of Election Code, § 254.204.

Check only one:

B. ASSETS

Signature of Candidate

I do not retain assets purchased with political contributions or interest or other income from political contributions.

I do retain assets purchased with political contributions or interest or other income from political contributions.  I understand that

I may not convert assets purchased with political contributions or interest or other income from political contributions to personal

use.  I also understand that I must dispose of assets purchased with political contributions in accordance with the requirements

of Election Code, § 254.204.

Check only one:

5 OFFICEHOLDER
••  Complete this section only if you are an officeholder  ••

(Ethics Commission Filers)

••  Complete  only  if  "Report Type"  on  page  1  is  marked  "Final Report"  ••
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